MECTHAA AOMUWHWNCTPALUNA
BHYTPUIropoiCKOro MyHMLUUMaNbHOro o6pasoBaHus
CaHKT-lleTepbypra ropoga KosnnHo

(MA MO r.KonnuHo)

MOCTAHOBJ/IEHWE

06 yTBEepPXAeHUN «AOMUHUCTPATUBHOIO peraameHTa rno npefocTaBeHU0 MECTHOW
afMUHUCTpaLnein BHYTPUTOPOACKOI0O MyHULMNanbHoro obpasosaHna CaHkT-IMeTepbypra
ropoga KonnuHo, ocyLecTBSAOLWLEN OTAe/IbHbIE TOcyfapCTBEHHbIE NOTHOMOUMA CaHKT-

MeTepbypra no opraHmM3aLnMm 1 OCYLLECTB/IEHMNIO LeATENBHOCTIN MO OMNEKe U

NnoneynTeNbCTBY, HA3HAYEHMIO M BblN/iaTe EeHEXHbIX CPeACTB Ha cojepXaHue aeTen,

HaxXo4AWMXCA Noj OMeKOW UM NONeYnTeNbCTBOM, N JEHEXHbIX CPeACTB Ha cojepXaHue
[eTen, nepefiaHHbIX Ha BOCMUTaHME B NPUeMHble ceMbu, B CaHKT-INeTepbypre,
rocyAapCTBEHHOM YC/1yrn Mo OKasaHWUO COAeNCTBUSA OMeKyHam W NonevynTesiam B 3awmTe
npaB N 3aKOHHbIX UHTEPECOB MOLOMNEYHbIX»

B uensx peanusaumm degepanbHoro 3akoHa o7 27.07.2010 Ne 210-®3 «06
opraHusauuy npefocTaB/ieHNA TOCYAAPCTBEHHBLIX M MYHUUUNANbHbLIX YCAYr», B COOTBETCTBUMN C
MoctaHoBneHnem [paBuTtenbctBa CaHkT-MeTepbypra oT 25.07 2011 Nel037 «O [Mopsigke
pa3paboTkn W YTBEPXAEHUA WCMONHUTENIbHbIMW OpraHaMmy rocyAapcTBeHHOW BnacTn CaHKT-
MeTepbypra aAMUHWUCTPATUBHBLIX PernameHToB MPefoCTaB/EHUA TOCYLAPCTBEHHbLIX YyCayr
(McnonHeHMa  rocyfapcTBeHHbIX  QYHKUWA)», TlocTaHoBNeHuem [MpaBuTenbcTBa CaHKT-
Metepoypra oT 30.12.2009 Nel1593 «O HeKOTOpbIX Mepax MO TMOBbIWEHUD KayecTBa
NpeLoCTaBNeHUA  rOCYyAapCTBEHHbIX Yycnyr Ha 6a3e  MHOrO()YHKLMOHaNbHOro  LeHTpa
npefoCTaBNEHNSA TOCYAapCTBEHHbIX ycnyr B CaHkT-leTepbypre», BO MUCMOMHEHME NyHKTa 1.2
npoTokona 3acefaHus Komuccmym no npoBefeHW0 afAMWHUCTPATMBHOW pedopMbl B CaHKT-
MeTepbypre oT 24.08.2012 Ned5, MecTHaa afMUHMUCTpaLUS,

MOCTAHOBAET:

1 YTBEpAUTb «AAMUHUCTPATUBHbLIA perfnameHT Mo NpPeaocTaBNeHUIO MECTHOM
aAMUHNCTPaLnein BHYTPUIOPOACKOTO MyHMUMNanbHOro obpasoBaHns CaHKT-MNeTepbypra
ropoga KonnuHo, ocyuwecTBswOWeld OTAeNbHbIE TOCYAapCTBEHHbIE MOAHOMOYMA CaHKT-
MeTepbypra no opraHM3aunn N OCYLLECTB/IEHUD AeATe/IbHOCTWM MO OMNeKe W MOneyvynuTeNbCTBY,
Ha3HaYeHMIO N BbIMaTe [LEHEXHbIX CPeACTB Ha cofepXaHue feTeil, HaXOAALWMNXCs Noj OMneKoi
WM NONEeYUTENbCTBOM, M [EHEeXHbIX CPeAcTB Ha cofepXaHuwe AeTeil, nepefaHHbIX Ha



BOCMWTaHME B NPUEMHble ceMbi, B CaHKT-IeTep6ypre, rocyjapCTBEHHONM YCyrn no okKasaHuto
COAIECTBUS OMeKyHam 1 MoneynmTensM B 3alluTe NpaB M 3aKOHHbIX WUHTEPECOB MOZOMEYHbIX»
cornacHo MpuoXeHU K HacTosLwemMy MocTaHOB/EHUIO.

2. MocTaHOBNEeHWEe BCTyMmaeT B CWNy B [AeHb, ChefyloLWMWiA 3a AHEM nocne ero
ohMLUManbHOTO ONy6/1MKOBaHWA B MeCTHON raseTe «BegomocT KOAMWHCKOTO TFOpoACKOro

CoBeTa».

[NaBa MeCTHOM aAMUHUCTPALMY ™ui\ E.A.Jlawyk



MpunoXxkeHre K NOCTaHOBMEHUIO
MeCTHoOM agMuHucTpauum MO r. KonnuHo
0T 29.12.2012 Ne 1515

ALMUHNUCTPATUBHbIA pernameHT
Nno NpeaocTaB/IeHNIO MECTHOW afgMUHUCTPaLmei BHYTPUTOPOACKOT0 MyHULUMNAIbHOIO
ob6pasoBaHusa CaHKT-lMNeTepbypra ropoga KonnmHo, oCyLecTBAAOLWEN OTAE/IbHbIE
rocyjapcTBeHHble nosiHOMo4Yns CaHKT-MNeTepbypra no opraHmsaynm n ocyLL,ecTBNEHUIO
AeATEeNbHOCTUN MO OMeKe U MONeYNTENbCTBY, Ha3HAYEHMIO U BbiNaTe AeHEXHbIX CPeACcTB
Ha cofep)kaHue feTel, HaX0AALULMXCA Nog ONeKOM AN MONEYNTENbCTBOM, N JEHEXHbIX
CPeACTB Ha CoAep>XaHue feTeld, NepejaHHbIX Ha BOCNUTaHMe B MPUEMHbIE CEMbMN,
B CaHKT-lNeTepbypre, rocygapcTBEHHON YCAYr N0 OKa3aHUO COAeNCTBUSA OMeKyHam
N NonevynTeNnsM B 3alUTe NpaB M 3aKOHHbIX MHTEPECOB NOAOMEYHbIX

1. O6LLMe NoNoXKeHNs

1.1. TlpegmeTom perynMpoBaHMd HaCTOAWEro agMWHUCTPATUBHOIO perfameHTa
ABNIAOTCA OTHOLWEHUA, BO3HMKalOLWMe MeXAy 3asaBUTENAMWU W MECTHOW afMWHUCTpaLunen
BHYTPUIOPOACKOT0 MYHUUMNANbLHOr0O o06pasoBaHua CaHkT-INeTepbypra ropoga KonnuHo,
OCyLLecTB/AOWEN  OTAeNbHbIE  rOCyAapCTBeHHble nNonHoMouma  CaHkT-MeTepbypra no
opraHusaumyM v OCYLLEeCTB/IEHUIO [AeATENbHOCTU MO OMNeKe U NONEYUTEeNIbCTBY, Ha3HaAYeHU WU
BbiMaTe [EHEeXHbIX CPeACTB Ha CcojepXaHue [eTeil, HaxoAAaAwmuxca oL Onekon wunu
None4ynTeNnbCTBOM, M AEHEXHbIX CPeACTB Ha COAepXXaHue AeTeid, nepefaHHbIX Ha BOCNUTaHWE B
npuemHble cembl, B CaHKT-MNeTepbypre (fanee - opraH MecTHOro camMoynpaBieHus), CPOKMU U
nocnefoBaTe/lbHOCTb  aAMUHUCTPATUBHBLIX  npoueayp  (AeWCTBMIA)  OpraHoB  OMNEKU U
noneynTensCTBA MYHUUMNANbHbIX 06pa3oBaHuii  CaHKT-lMeTepbypra npv npefocTaBneHUN
rocyflapCTBeHHON YCNyru OCYLLeCTB/eHMEe MNOMHOMOYMA oOpraHa ONeKn U MnonevynTenbCTBa:
OKa3aHue COofeiAiCTBUA ONeKyHam 1 nonevyntensm (ganee - rocyfapCTBEHHas ycnyra).

1.2. bnok-cxema npefoCcTaBfieHNs rOCYAapCTBEHHOM YCNyrn npuBefeHa B MPUIOXKEHUN
Nel K HacToALLEMY afMUHUCTPATUBHOMY PerfameHTy.

1.3. 3aaBuUTeENN, a TAKXe N1ua, MMEeKL e NPaBo BbICTYNaTh OT UX UMEHMN.

1.3.1. 3assutenamu ABAAKOTCA, rpaxpjaHe Poccuiickoli ®degepauun, aBnfloLimecs
OMEKyHaMW W TMOMEYUTENIAMM He TMO/IHOCTbI HefeecnoCobHbIX rpaxgaH, U OnekyHamu
HeleecnoCcobHbIX rpaXaaH.

1.3.2. TpeacTaBnATL NUHTEPECHI 3aABUTENA BNpase:

[lOBEpeHHOe MU0, UMeloLLee CrefyolWmne JOKYMEHThI:

nacnopT NM60 MHON JOKYMEHT, YA0CTOBEPSOLWMA NNYHOCTD;

[OBEPEHHOCTb, O()OPM/IEHHYI B COOTBETCTBUWU C AEeNCTBYHOLLIUM 3aKOHOLATE/IbCTBOM,
N MNOATBEPXKAAKOLWY Hanuune y MpefcTaBUTens npaB [felicTBOBaTb OT /Mua 3asaBuTens,
N onpefensloLWy0 YCN0BUSA W FpaHuUbl peanusayum npasa Ha MOAy4YeHWe roCyAapCTBEHHOM
YCNyru.

1.4, Tpeb6oBaHua K MOPALKY WH(OPMUPOBAHWUA W MNpPefoCTaBlieHUs roCyAapCTBEHHON
ycnyru.

1.4.1. B npegocTaBneHUmn rocyaapCTBEHHOM YCNYT y4acTBYHOT:

14.1.1. CaHkT-NeTepbyprckoe rocyfapcrtBeHHoe Ka3eHHoe yupexgaeHune
«MHOro(yHKLMOHaNbHBbIV LeHTp npegocTaB/ieHNA rocyfapCTBeHHbIX ycnyr»
(nanee - MHOro(hyHKLMOHANbHbIWA LEHTP).

Appec: CaHkT-IMeTepbypr, yn. KpacHoro TekcTunsuimka, gom 10-12, nutepa 0.

Mpathmk paboTbl: NoHedenbHUK - yetBepr ¢ 9.00 go 18.00, natHuua ¢ 9.00 go 17.00;
nepepsi ¢ 13.00 go 13.48, BbIXOA4HbIE AHUN - Cy660Ta, BOCKPECEHbE.

Mpathmk paboTbl CTPYKTYPHbIX nogpasgeneHnin MHOroyHKLMOHabHOTO LeHTpa
exxegHeBHo ¢ 9.00 go 21.00.
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MecTa HaxoxpgeHus, rpauk paboTbl W cnpaBOYHble TeneoHbl MNOApa3AeNeHunii
MHOro(yHKLMOHaNbHOTO  LEeHTpa npuBefeHbl B MpunoxeHun Ne 4 K HacToswemy
aAMUHUCTPATUBHOMY PernameHTy.

LleHTp TenethoHHOro obcnyxunsaHus - 573-90-00.

Afpec caiiTa 1 31eKTPOHHOW noYTbl: www.gu.spb.ru/mfc/, e-mail: knz@ mfcspb.ru.

1.4.1.2. MecTHad agMWUHWUCTPaALMUA BHYTPMUIOPOACKOrO0 MYHMLMNANbHOro 06pa3oBaHuMs
CaHkT-leTepbypra ropoga KonnuHo.

Apnpec: 196655, CaHkT-IMeTtepbypr, r. KonnuHo, yn. KpacHas, a.1.

Mpahmk paboTbl: MOHeaenbHUK - 4etBepr ¢ 9.00 oo 18.00; naTHmua ¢ 9.00 go 17.00,
nepepsis ¢ 13.00 go 13.48, BbIXOAHbIE AHU - Cy660Ta, BOCKPECEHbE.

TeneoHsbl: (812) 386-76-60, (812) 386-76-68.

Afpec aneKTpoHHOI noutsl: kolpino-mo@ mail.ru.

Agppec caiita: http://www.kolpino-mo.net.

1.4.2. Nudopmauunto 06 opraHax (opraHusaumsax), yKasaHHbIX B NMyHKTe 1.4. 3as9BUTeNn
MOTYT NOMYUYUTb Cefyrowmmm cnocobamm (B cnefyrowem nopsake):

HanpaB/ieHMe 3arnpocoB B MUCbMEHHOM BuAe MO ajpecam OpPraHoB (opraHu3sauui),
yKa3aHHbIX B MyHKTe 1.4, B 31eKTPOHHOM BMAe MO ajpecam 3/IEKTPOHHON NOYTbl, YKa3aHHbIX
opraHoB (opraHusauuii);

Mo cnpaBOYHbIM TeneoHam CNEeUManncToB OpraHoB (OpraHusauuin), YyKasaHHbIX
B NyHKTe 1.4.;

Ha MopTtane «locypapcTBeHHble ycnyru B CaHkT-MeTepbypre» (www.gu.spb.ru); B ceTu
WNHTepHeT Ha ouumanbHbIX calTax opraHos (opraHusayuii), ykasaHHbIX B NyHKTe 1.4;

npy NMYHOM O06palleHUM Ha NpMEM K cneunanuctam opraHoB (opraHusauuin) (B AHK
N yacbl npuema (ecnm ycTaHOBIEHbI);

Ha CTeHZax, pasMeLWeHHbIX B TMOMELLEHMAX OpraHa MeCTHOro camoyrnpaB/ieHus
N MHOroyHKLNOHANLHOIO LeHTpa pasmellaeTcs crefyrowas nHpopmauns:

a) HaMMeHOBaHWe rocyfapCTBEHHON yCnyru;

6) nepeyeHb opraHoB  (opraHusauuin), y4yacTBYKOLUIMX B  MPeAOCTaBAEHUN
rocyfapCTBEHHON yCcnyru;

B) rpauk (pexum) paboTbl, TeneoHbl, aApeca 3NeKTPOHHOM MOYTbl OpraHoB
(opraHuszaumii), OCYLLeCTBAAIOLWMX NPUEeM U  KOHCYy/bTauuu 3adBuTenel No Bonpocam
npejocTaB/ieHNs rocyapCTBEHHON yCnyru;

r) agpeca opraHoB (opraHusaywuii), y4yacTBYOLWMUX B NPesoCTaBNEHUN TOCYLapCTBEHHOW
ycnyru;

A)  KOHTaKTHas  uMHGopmauusa 06 opraHax (opraHusaumsax),  Yy4dacTBYHLUX
B NpefoCTaB/IeHNN roCyAapCTBEHHOMN YCNYyru;

e) NopsALOK NpeAoCTaBeHNs roCyAapCTBEHHON yCNyru;

X)  nocneaoBaTenbHOCTb  MOCELLEHWMS  3adBMTeENeM  opraHoB  (opraHusauui),
y4acTBYIOLWMNX B MPeLOCTaBEHUN TOCYLAPCTBEHHOW YCNYTW;

3) MepeyeHb KaTeropuin rpaxpgaH, MMelLWwmx MpaBo Ha MOAy4YeHWe rocyfapCTBEHHOW
ycnyru;

n) nepevyeHb [LOKYMEHTOB, HEOOXOAMMbBIX ANA MONYYEHUSA TOCY[APCTBEHHOW YCNyru,
B TOM 4YuC/ie NOJlyYaeMblX OPraHOM MeCTHOr0 camoynpaBfieHus 6e3 yyacTus 3asaBuTens;

K) 06paseL, 3ano/IHEHHOTO 3aAB/IEHNS.

B LleHTpe TenedoHHOro o6cnyxxueaHusa (573-90-00);

npu ob6palleHnn K uHpopmatam (MHGPOKMOCKAM, WHMOMYHKTaM), pasMeLLeHHbIM
B MOMELLEHMAX CTPYKTYPHbIX nogpasfeneHnii MHOroyHKLMOHANIbHOIO LeHTPpa, YKasaHHbIX
B MNPUNOXEHUN K HacToAlWwemy agMWUHUCTPATUBHOMY perfaMeHTy; Ha ynauyax CaHKT-
MeTepbypra
N B BeCTUOONAX CTaHUM «CaHKT-TeTepbyprckuii MeTponosnuTeH» MO agpecam, yKasaHHbIM
Ha MopTane «I"ocypapcTeeHHble yenyru B CaHkT-MeTepbypre» (ganee - MopTan)».

2. CTaHfapT npefocTaBNeHUS FOCYAAPCTBEHHON ycnyru


http://www.gu.spb.ru/mfc/
mailto:knz@mfcspb.ru
mailto:kolpino-mo@mail.ru
http://www.kolpino-mo.net/
http://www.gu.spb.ru/
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2.1, HanmeHoBaHMe TroCyJapCTBEHHOW yCNyru: oOKasaHWe COAENCTBMA  OMeKyHam
N NonevynTeNaM B 3aluTe Npas N 3aKOHHbIX UHTEPECOB NOAOMEYHbIX.

KpaTkoe HauMeHOBaHWe roCyfapCTBEHHOW YCNyrn: okKa3aHWe COAEeNCTBUA OMeKyHam
1 NoneynTensam.

2.2. 'ocypapcTBeHHas ycnyra npefocTaB/iseTca opraHoM MeCTHOro camoynpasJ/ieHUs, Ha
TEPPUTOPUN KOTOPOro MOJOMEYHbIA pebeHOK MMeeT perucTpaumio Mo MecTy XUTenbCTea
(NnpebbiBaHNA) BO B3aMMOAeNCTBUM ¢ MHOTOPYHKLUMOHANbHbIM LIEHTPOM.

[O/KHOCTHBIM  /InllaM  OpraHa MeCTHOro camoynpaB/ieHUs 3anpeuieHo TpeboBaTtb
OT 3asBWUTeNs OCYLIeCTBNAEHWA [AelACTBMIA, B TOM YuUC/e COrNacoBaHWiA, HeobX0AMMbIX
AN NONYYeHUs TOCYAApPCTBEHHOW YCAYrM M CBA3AHHbIX C  06paleHMeM B WHble
rocyflapCTBeHHble OpraHbl W OpraHu3auumn, 3a WUCK/AKYEHMEM MOMYUYEHUSA YCNYT, BKIKOYEHHbIX
B MepeyeHb YC/yr, KOTopble ABAIOTCA HEOOXOAUMBIMK 1 0693aTe/IbHbIMW AN NpeAoCcTaBleHns
rocyaapCTBEHHbIX YCNYT, YTBEPXKAEeHHbIV MpaBuTenscteom CaHKT-INeTepbypra.

2.3. PesynbTaTamMun nNpefocTaB/ieHUs rocyAapCTBEHHON YCNYTrn SABAAKOTCA:

NOAroToBka oOTBeTa (MUcbMa) 006 OKasaHWW COAENCTBMA NNG0 O HEBO3IMOXHOCTHU
OKa3aHus cofeicTBMA NO BOMpOCaM, Kacawwumcs 3aluTbl NpaB M 3aKOHHbIX WHTEPECcoB
NoAONeYHbIX;

HanpaBneHue (BpPy4YeHUe) 3aaBUTEN0 OTBeTa (MMCbMa) 06 OKasaHWW COAeCcTBUA NGO
0 HEBO3MOXHOCTW OKa3aHMA COAENCTBMUS MO BOMPOCAM, KacarolmMMes 3alnTbl NpaB U 3aKOHHbIX
NHTEepPecoB NOAOMNEYHbIX:

Ha 6yMaXHOM HocuTesne - OTBeT (MMCbMO) O NPeAoCTaB/eHUN FOCYLapCTBEHHOWN YCNyru
BblaeTcsa /IMYHO 3aA9BUTE/II0 OPraHOM MEeCTHOro camoynpasiieHns nav MHOrogyHKLMOHa bHbIM
LeHTpOM b0 HanpaBnseTca yepe3 0TAeNeHns eaepanbHON MOYTOBOWN CBA3M;

B (hOpMe 3/IEKTPOHHOrO [OKYMeHTa - MyTeM OTnpaBkuW MO 3/1eKTPOHHOW noyTe
nnbéo vepes MoprTan.

2.4. CpoK npefocTaBneHNs rocyaapCTBEHHOW YCNYTu:

yBefoMeHe 06 OKasaHUM rocyfapCTBEHHOW YCAYrM WAM O HEBO3MOXHOCTU OKasaHus
rocyflapCTBeHHON yCnyru HanpasnseTcs 3ad9BUTE/NI0 B CPOKM He Mo3f4Hee TPUALATU LHER Co AHSA
obpalieHna  3afBUTENs C  AOKYMeHTamK, YyKasaHHbIMW B MNYHKTe 2.6 HacTosAwero
aAMUHUCTPaATUBHOIO pernameHTa, B opraH MeCTHOro camoyrnpas/ieHus,
MHOroyHKLUMOHaNbHbIA LIEHTP 160 Yepes MopTan.

2.5. [lepeyeHb HOpPMaTMBHbLIX TMPABOBbLIX AaKTOB, Peryavpylowmx OTHOLIEHUS,
BO3HMKalLW Ve B CBA3W C NpeAoCcTaBleHNEM rOCYyAapCTBEHHOM YCNYTi:

MpaxkgaHCcKuii Kogekc Poccuiickon denepaumu;

CemeliHbIn KogeKe Poccuitickoin depepauuu;

depepanbHbIli 3aKOH 0T 24.04.2008 Ne 48-d3 «O6 oneke 1 NONEYNTENbCTBE;

depepanbHblii 3aKOH 0T 27.07.2010 Ne 210-®3 «O6 opraHu3auun MpefocTaBneHNs

rocyflapCTBEHHbIX U MYHULMMANIbHbIX YCYT»

®epepanbHbiM  3akoHOM oT 02.05.2006 Ne 59-#3 «O nopagke paccMoTpeHus

obpaLleHunii rpaxaaH Poccuiickoin ®egepaunns;

depnepanbHblii 3aKoH 0T 27.07.2006 Ne 152-®P3 «O nepcoHanbHbIX AaHHbIX»;

depepanbHblil 3aKoH 0T 06.10.2003 N 131-d3 «O6 06U KMX NPUHUMAAX OpraHm3auumu
MECTHOro camoynpaBfieHus B Poccuiickoii ®eaepaumm»;

depnepanbHblii 3aK0H 0T 24.07.1998 Ne 124-®3 «O6 OCHOBHbIX FapaHTMsX npaB pebeHkKa
B Poccuiickoin depepaunmn;

depepanbHblil 3aKOH 0T 21.12.1996 Ne 159-®3 «O [0MOAHUTENbHbIX FapaHTUAX
Mo coumnanbHON noaaepXKe AeTen-CUPOT U AeTei, OCTaBLUIMXCA 6e3 MoMneyYeHns poanuTenein»;

depepanbHblil 3aKoH 0T 06.04.2011 Ne 63-P3 «O6 31eKTPOHHOI NOANUCK»;

3akoH Poccuitickoin degepaumnm ot 10.07.1992 Ne 3266-1 «O6 06pa3oBaHUN;

3akoH CaHkT-MeTepbypra oT 23.09.2009 N 420-79 «O6 opraHu3ayMm MeCTHOro
camoynpasneHua B CaHKT-IMeTepbypre»;

3akoH CaHkT-lMeTepbypra ot 31.10.2007 N 536-109 «O HajgeneHWm OpraHoOB MeECTHOro
camoynpasneHns B CaHkT-MeTepbypre OTAENbHLIMW TOCYAAPCTBEHHLIMU  MOSITHOMOYUAMU
CaHkT-MNeTepbypra no opraHuMsayuM U OCYLLECTB/IEHUIO  AeATE/IbHOCTM MO0 Oneke
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N MOMeYnMTeNbCTBY, HA3HAYEHWIO W BbINaTe [LEHEXHbIX CPeACcTB Ha CofepXxaHue [JeTeid,
Haxo4ALWmMXcsa NoL ONeKon MaN NonevynTenbCTBOM, U AEeHEeXHbIX CPeACTB Ha COAepXKaHue AeTel,
nepefaHHbIX Ha BOCNUTaHME B NpUeMHble ceMbu, B CaHKT-IMeTepbypre»;

3akoH CaHkT-MNeTepbypra oT 16.11.2005 Ne 616-87 «O [ONONHUTENbHBIX Mepax
couManbHON NoAAepXKKN AeTen-CUPOT 1 AeTei, OCTaBLLIUXCS 663 NoneyYeHns poanTenen;

nocraHosneHne  [pasutensctea ot 23.12.2011 No 1753  «O nopsgke
MeXBeJOMCTBEHHOIO NHHOPMALMOHHOTO B3aMMOfeincTema npwu npegocTaB/ieHUM
rocyflapCTBEHHbIX W MYHULUNANbHbIX YCAYr WUCMNOMHUTENIbHbIMW OpraHamMmn rocyfapCTBeHHOW
Bnactn CaHkT-[leTepbypra M opraHamMmm MECTHOro camoynpasneHuss B CaHKT-lNeTepbypre,
a TakXKe yCNyr rocyfapCTBEHHbIX YUPeXAeHWNA, NOABEAOMCTBEHHbLIX UCMONHUTENbHLIM OpraHam
rocyfapctBeHHon Bnactn CaHkT-MeTepbypra, U Apyrux opraHv3auunin, B KOTOPbIX pasMeLlaeTcs
rocyfapcTBeHHOe 3ajaHune (3akas)».

2.6. WcuepnbiBatlowlnii nepevyeHb [AOKYMEHTOB, HEOOGXOAUMbIX B COOTBETCTBUM
C HOPMaTUBHbLIMY NPaBOBbIMW aKTaMu AN NpefoCTaBeHUs rocy4apCTBEHHOW YCyru.

2.6.1. WcuepnbiBalolinii MepevyeHb [AOKYMEHTOB, HEOOXOAUMbBIX [ANn8  OKalaHus
rocyfiapCTBeHHON ycnyru, nognexawnx npeicraBieHUI0 3ad9BUTENIEM:

3asBneHne 00 OKasaHWW TOCYfLapCTBEHHOW ycnyru (ganee - 3asBNEHWE) COrNacHo
npunoXxeHuo Neo2;

nacnopT WM WHOW [OKYMEHT, YAOCTOBEPAOLWMA NNUYHOCTb FpaXKAaHWHA, UMELLEero
npaBo Ha NoJiyyeHne rocyapCTBEHHOM YCNyru.

2.6.2. MNpwn obpalleHnn nNpeacTaBUTeNs rpaxaaHuHa, UMEKLWEro nNpaBo Ha MOMlyyYeHue
rocyfiapCTBeHHON ycnyrun, JONOSHUTENbHO NpeACcTaBNATCS:

nacnoptT /M6o WMHOW  AOKYMEHT, YAOCTOBEPAWOWMIA NUYHOCTb NpeAcTaBMTENs
rpaxjaHvHa, UMerLLero npaBo Ha NnosyyeHne rocyaapCcTBeHHOM ycnyru;

LOKYMEHThI, NOATBepXjatoLw e noJIHOMOYNSA NpeacTaBuUTeNS.

2.6.3. Tpu npegocTtaBneHUM roOCyAapCTBEHHON YyCAyrM 3anpeulieHo TpeboBaTh
0T 3aABUTENA:

npeacTaBfeHNs  LOKYMEHTOB W WHGpoOpMauum WKW OCYLLECTB/IEHUSA  [elCTBUMN,
npeacTaB/ieHUe WMAN OCYLLEeCTB/IEHUE KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHLIMUW MPaBOBLIMU
aKTamu, perynvpylomMn  OTHOLIEHWS, BO3HMKawUiMe B CBA3M C NPeLOCTaB/lEeHUEM
rocyflapCTBeHHON ycnyru;

npeacTaB/eHuns [LLOKYMEHTOB n NHopMaunu, KOTOpbIe HaxomaaTcs
B pacrnopsXXeHWW  opraHoB,  NpejoCTaBAAKOWMX  TFOCYJAPCTBEHHYK  YCAYTy,  MHbIX
rocyflapCTBeHHbIX  OpraHoB, OpPraHoB  MECTHOr0O  CcamMOyrnpaBfieHUss W OpraHu3auui,
B COOTBETCTBMM C HOPMATMBHbIMM NpaBOBbIMKM  akTaMu Poccuiickori  Pegepayun,
HOPMAaTUBHbIMU NpaBoOBbIMM aKTamm CyObeKToB Poccuitckoit depneparum
N MYHUUUNANIbHLIMW NPABOBbIMW aKTaMU.

2.7. OcHoBaHvem  ans OTKasa B  [Mpueme  [OKYMEHTOB, HEeo06X04NMbIX
N5 NpefocTaBNeHUsA rocyLapCTBEHHOW YCNyru, ABNSETCS:

HaiuyMe B [OKYMeHTax MNOBPeXAeHWn, KOoTopble He MO03BONAKT O4HO3HAYHO
NCTONKOBATb UX COfepXKaHue;

ecnn B 3aABNEHUUN 3aABUTENb He yKasan CBOU (PaMWIvMi, UMSA, O0TYecTBO (MocniefHee -
npyv Hanuuuun), agpec 31eKTPOHHOW MOYTbl, €CAM OTBET [LO/DKEeH ObiTb HanpasieH B opme
3N1eKTPOHHOI0 [AOKYMeHTa, W MOYTOBbIA ajpec, ecnu OTBET AO0/DKEH OblTb Hanpas/ieH B
NMMCbMEHHOW hopme.

2.8. OcHoBaHWeM And npuoctaHoBneHns n (MNuM) OTKasa B MNpPUEMe [JOKYMEHTOB,
HeobX0ANMbIX ans npeaocTaB/ieHns rocyfapCTBeHHOM yenyru, LeiCTBY O MM
3aKOHOAaTeNbCTBOM He MpefyCMOTPEHO.

2.9. Ycnyrun, Heobxoaumble ¥ o06s3aTenbHble AN MPefocTaBNeHUA FOCYLapCTBEHHOW
ycnyru, B TOM 4WCNe CBeAeHMA O [AOKYMeHTe (AOKyMeHTax), BblaBaeMOM (BblaBaemblX)
opraHm3aunsiMun, y4yacTBYHOLMMY B NPeLOCTaBNEHNN TOCYLaPCTBEHHOM YCAYTn OTCYTCTBYIOT.

2.10. MnaTa 3a npefoCTaB/ieHNE FOCYAapCTBEHHOM YCNYrn He B3NMaeTCs.
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2.11. MakcumanbHbIl  CPOK OXWAaHMA B O4yepean nNpu  nogade  3asB/eHUS
0 NpeaocTaBNeHUU TOCYAapCTBEHHON YCNyru v Nnpu NoslyYeHUU pesynbTata rocysapCTBEHHOW
yCnyru:

a) CPOK 0XUAaHus B ovepeamn (Mpu ee HaIMYUK) Npu nogaye 3adBfeHUA N HEOBXOLUMbIX
[LOKYMEHTOB B OpraH MeCTHOro camoynpasieHna He LO/KeH npeBbiwaTh 30 MUHYT;

6) CpPOK OXWAaHUA B OYepean Npu MOJlyYeHUW [OKYMEHTOB B OpraHe MeCTHOro
camMoynpaBieHna He LOMKEH NpeBblWaTh NATHAALATA MUHYT;

B) CPOK OXWAaHWs B  oyepeanm npu  nofjayve 3adaBNeHUs U LOKYMEHTOB
B MHOro()yHKUNOHAIbHOM LEHTPE He JO/DKEH MPeBbIaTh COPOKa NATU MUHYT,

) CPOK OXWAaHWA B o4epeamn npu nonyvyeHUU JOKYMEHTOB B MHOrMoyHKUMOHaNbHOM
LEHTpe He O/DKEH MpeBbilaTh NATHAALATA MUHYT.

2.12. Cpok 1 nopafjoK perucrpaymm 3anpoca 3asBuUTena 0 NpefocTaB/ieHUN
rocyaapCTBEHHOW yCnyru.

2.12.1. Mpwn nn4yHom obpalleHUN 3asBUTENs B OpraH MECTHOro camoynpaBfeHus
peructpayuMa 3anpoca O NpefocTaBleHUM rOCYAapCTBEHHOW  YCNyru  OCYLLeCcTBAsSeTCA
COTPYAHWKOM oOpraHa MeCTHOro camMoyrnpasneHus B MPUCYTCTBUN 3aaBUTENS, KOTOPOMY
BbIAETCA pacnucka ¢ NPUCBOEHHbLIM PErMcTpaLuoHHbLIM HOMepoMm. CpoOK perucrtpaumm sanpoca
3aABUTENIA B OpraHe MeCcTHOro camoynpas/ieHna coctasnseT 30 MUHYT.

PerucTtpauua 3asaBfieHUs OCYLLeCTBNAeTCA OpPraHoOM MECTHOro camoynpasieHus
B TeYeHMe 0AHOro paboyero gHA C MOMeHTa MOAYYeHUs OpraHoOM MeCTHOro camoynpaB/ieHUs
[LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 HacTOAWEro agMUHUCTPATUBHOIO perfameHTa, B popme
3NeKTPOHHOTI0 JOKYMEHTA U JOKYMEHTa Ha 6YMa)KHOM HOcuTeNe.

2.12.2. Mpn nnyHOM ob6paLleHnn 3aaBUTeNs B MHOrohyHKLNOHAbHbBIA LIEHTP 3anpoc o
npefocTaB/ieHUM rocyfiapCTBeHHOM yCcnyru perncrpupyercs cneunanmcTom
MHOroyHKLNOHANLHOIO LIeHTpa B NPUCYTCTBUW 3aABUTENA, KOTOPOMY BbIAAETCA pacnucka c
perncTpaynoHHbIM  HOMEPOM, TMPUCBOEHHbIM  MEXBELOMCTBEHHON aBTOMaTU3MPOBaHHOW
cuctemoin «ObecrneveHne [eATENbHOCTM MHOTOMYHKLMOHaNLHOIO LEeHTpa MpeaocTaBieHuns
rocyflapCTBeHHbIX ycnyr B CaHKT-MeTepbypre u npepoctaBfieHUs rOCYAapCTBEHHbIX YCNyr
yepes nopTtan rocyfapcTBeHHbIX ycnyr B CaHKT-IeTepbypre».

CpoK perucTpauumn 3anpoca 3asBuTeNns 0 MNpefoCTaB/eHUN TOCYAapCTBEHHOW YyCnyru
B MHOro()yHKUNOHa/IbHOM LIEHTPE COCTaBMAET NATHaALATb MUHYT.

2.13. TpeboBaHMA K MOMELLEHMAM, B KOTOPbIX MPeAOCTaBMAAKTCA FOCYAapPCTBEHHbIE
YCNyrn, K MecTy OXufaHus v npuema 3asaBuTenei, pasMewweHnto 1 ohopMaeHN0 BU3yanbHOMN,
TEKCTOBOMN N MYNbTUMEAUAHON WHMDOpPMaUMKM O NopsiaKe MNpeAoCcTaBNeHMs TrocyAapCTBEHHOW
YCNyTu.

2.13.1. MomeleHns, B KOTOPbIX MNPefoCTaBAATCA FOCYAApPCTBEHHbIE YCNyrn,
OXWAaHWA,  OO/DKHbl  WMETb  MJouwagn, npeaycMOTPeHHble  CAHUTApPHbIMKU  HOPMaMu
n TpeboBaHMAMKU K pabounmm (0hUCHbIM) MOMELLEHMAM, re o6opyaoBaHbl paboume MecTa
C WCNOMb30BaHMEM MepCOHaNbHbIX KOMMbIOTEPOB W KOMWPOBA/IbHOW TEXHWUKKU, U MecTa
ANs nNpuema noceTuTenen, a Takxe LO/MKHbI 6biTb 060pyf0BaHbl CTY/IbAMM W CTONaMWU, UMETb
nucuve nNPUHaSNeXHOCTN (KapaHgallv, aBTOPYYKW, Oymary) pAnd 3anosiHeHWs 3anpocoB
0 npefoCTaB/leHUN TOCYAAapPCTBEHHOW YCNYrM W MNPOU3BOACTBY BCMOMOraTte/ibHbIX 3anucei
(NamsATOK, NOSICHEHWIA).

2.14. TlokasaTtenn [AOCTYMHOCTM M KayecTBa rocyjapCTBEHHON ycnyru, B TOM 4ucne
KONMYeCTBO B3aMMOLENCTBUIA 3adABUTENS C LO/MKHOCTHbIMW ULAMW MPU MpPeaocTaBaeHUm
rocyflapCTBeHHOMN YyCNyru v UX NPOLO/HKUTENIbHOCTb, BO3MOXHOCTb MOJyYeHUss MHPOpMaLnm o
X0fe npefoCTaBfeHUss TroCyfapCTBEHHOW ycnyru, B TOM 4YUCAe C  WCMO/b30BaHUEM
NH(OPMALNOHHO-KOMMYHUKaLNOHHbIX TEXHOMOI N, BO3MOXHOCTb noslyyeHus
rocyflapCTBeHHON yC/nyrun B 3/1eKTPOHHOM BMAe (eCNM 3TO He 3anpeLleHO 3aKOHOLaTe/IbCTBOM
Poccuitickoin  depepaumnm  un  CaHkT-leTepbypra) ¢ YyKasaHuem 3TanoB Mepexofa Ha
npefocTaB/ieHWe YCAYyr B 3/1EeKTPOHHOM Buae, onpegeneHHblx [lpaButensctBom CaHKT-
MeTepbypra, U MHble NoKasaTeNn KayecTBa W LOCTYMHOCTW NpeAOCTaBNEHUA TOCYLapCTBEHHOW
ycnyru.

2.14. Mokaszatenn AOCTYMHOCTU 1 KavyecTBa rocyjapCTBEHHON yCnyru:

MeCTO
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2.14.1. Konn4yecTBO B3aMMO/EACTBUNIA 3asiBUTENSA C OPFraHOM MECTHOr0 camoyrnpaBieHus,
y4acTBYKOLWMMMN B NPeoCTaBNeHNN TOCYJapCTBEHHOW yCcnyru - He 6onee 3.

2.14.2. NMpoaonXKnNTeNbHOCTh B3aMMOJENCTBUSA CMELNANNCTOB U AOMKHOCTHbIX ML, MpK
npeaocTaB/ieHUM  TOCYAapCTBEHHOMW  yCAyrM  ykasaHbl B pasfiefie 3 HacToslero
afMWHNCTPATUBHOIO pernameHTa.

2.14.3. Cnocobbl NpefoCcTaB/IEHUS rOCyJapCTBEHHON YCNYTU 3asBUTENIO:

HernocpeLCTBEHHO NMPuW MOCELLEHUN OpraHa MecTHOro camoynpasieHus;

Ha 6a3e MHOro(yHKLNOHANLHOIO LeHTPa,;

B 3/IeKTPOHHOM BufAe (nocpenctsom [MopTana B COOTBETCTBMM C  3Tanamu
npeaocTaBfeHNs  FOCYAApPCTBEHHOW  ycnyru,  onpegeneHHbiMnm  N.2.15.4  HacToswero
aAMWUHNCTPATUBHOIO pernamMeHTa).

2.14.4. CpokM nNPOMeXyTOYHOro WHPOPMUPOBAHUA 3aABUTENA O pesynbTaTax
npegocTaB/ieHUs rocyfapCTBeHHOM yCcnyru LeiCTBY O MM 3aKOHOAATe/IbCTBOM
He YCTaHOB/EHbI.

2.14.5. KonmuyecTtBO [JOKYMEHTOB, HEOOXOAUMbBbIX [18 MNPeAOoCTaBNEHUS 3asBUTENEM
B LieN1IAX NOJIyYeHUs rocyapCTBEHHOW yCnyru: 2.

2.14.6. KonuuectBo ycnyr, SBAAIOWKUXCS HEOOXOAUMBbIMU U 0053aTe/bHbIMM
AN MpefoCTaBfieHUs  rocyfapCTBeHHOW  ycnyru  AelCTBYHOLWMM  3aKOHOLATe/IbCTBOM
He YCTaHOB/EHbI.

2.14.7. Konu4yecteo aAMMUHUCTPATMUBHLIX TMpouUefyp, B pamMkax npefocTasfieHnNs
rocyflapCTBEHHOM yCNyrn, OCyLLEeCTBAAEMbIX B 3NEKTPOHHOM Buje: 3.

2.14.8. Cpok npeaocTaBneHnUs rocyapCTBEHHON yCNyru - He Mo3gHee TpuauaTn AHelN
C MOMEHTa perucrpawmnm 3asaBneHus.

B MCKNOUMTENbHBIX C/ly4yasX CPOK PacCMOTPeHMs 3asaBNeHUS MOXET ObiTb MPOJJIeH,
HO He 0Ofee YeM Ha TPUALATb AHER, MpuM 3TOM HEOOXOAMMO YBEAOMWUTb O MPOASEHUWN CPOKa
pPacCcMOTPEHUSA 3aABNEHNSA TpaXKAaHUHA, ero HanpaBmBLLErO.

2.14.9. TopsiaoK OCYLWEeCcTBNEHUS KOHTPONA 3a NpeaocTaBNeHWEM T[OCYyAapCTBEHHOW
YCNYrn, CO CTOPOHbI TpaXaaH, WX O06beAMHEHMI A W OpraHuM3aunini  oCyLLeCcTBNSETCS
B COOTBETCTBMU C AeACTBYHOL MM 3aKOHO4ATENbCTBOM.

2.15. WHble Tpeb6oBaHWs, B TOM YMCME YYMUTbIBalOLLME OCOBEHHOCTU MNpPeAoCTaB/EHUS
roCcyaapCTBEHHOW YCNyru B 31EKTPOHHON dhopme.
2.15.1. focypapcTBeHHas ycnyra MOXeT npefocTaBNATbLCA nocpeacTsoMm

MHOroyHKLMOHaNbHOIO LeHTPa Ha OCHOBAHUKN COrfalleHns 0 B3auMOLECTBUMN.

2.15.1.1. MHOrothyHKLUNOHa/bHbIA LLEHTP OCYLLLECTBASET:

B3aMMOJeNnCcTBME C OpraHaMy MeCTHOT0 camoyrnpaB/eHus;

WH(pOPMMpPOBAHME  TpaXjaH W  oOpraHM3aumini  no BOMpocaMm  MpeaocTaBfieHUs
roCyAapCTBEeHHbIX YCNyr,;

npvem n Bbljayy AOKYMEHTOB, HEOOXOAUMbBIX A/ NpPefocTaBNeHUA rocyLapCTBEHHbIX
yecnyr;

06paboTKy NepcoHasibHbIX AaHHbIX, CBA3aHHbIX C MPefOCTaB/IEHNEM FOCYyLapCTBEHHbIX
yCnyr.

Mpvem ¥ Bblfayy AOKYMEHTOB, HEOOXOAMMbIX ANA MPefoCcTaB/leHUs rocyLapCTBeHHOW
YCNYru, OCYLWeCTBAAT CTPYKTYpPHble nogpasgeneHns MHOrogpyHKLUMOHANBLHOIO LEeHTpa,
afpeca, CnpaBOYHble TenedoHbl, rpaduk paboTbl, agpeca 3NEKTPOHHOW MNOYTbI KOTOPbIX
npusefeHbl B NpunoxeHun Ne3 K HacTosAwemMy aAMUHUCTPATUBHOMY pPernameHTy.

[OerictBus (6e3neicTBme) JO/MKHOCTHBLIX NUL, MHOTOMYHKUNOHANBHOTO LEHTPa, a Takxke
NPUHUMaeMble nmu pewleHus MOryT ObITb 06>kanosaHbl PYKOBOAMTENIO
MHOroyHKLMOHaNLHOTO LEHTpA.

2.15.1.2. B cnyyae nogaynm [OOKYMEHTOB B OpraHbl MECTHOro camoymnpasieHus
nocpeacTsoM MHOTOMYHKUMOHANBHOMO LeHTpa cneynannuct MHoOrogyHKLUNOHANbLHOTO LEHTPa,
OCYLLEeCTBAAOLWMNIA NPUeM [LOKYMEHTOB, MNpeAcTaBieHHbIX ANS MONYYEHUSA TOCYAapCTBEHHON
yenyru:

a) onpegenseTt npegMeT obpalleHus;

6) NpoBOAMT MPOBEPKY MOSTHOMOYNIA LA, NOAAKLWEr0 JOKYMEHTHI;
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B) NpuUHMMaeT OT /uua, MOJAKLWeEro [AOKYMEHTbl, 3asB/ieHWe Ha npefocTaB/eHne
rocyfapCcTBeHHOM ycnyru, cofepxallee Takxe coriacme Ha 06paboTKy faHHbIX;

r) NPOBOAUT NMPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWAM, YKa3aHHbIM B MYHKTe
2.6 HacToALLero agMUHUCTPATUBHOIO PEr/IaMeHTa;

L)  OCyLecTBNSeT  CKaHUpOBaHMEe  MpeACTaBleHHbIX  AOKYMEHTOB,  (hopmupyet
3N1eKTPOHHOE  feNlo, BCe [OKYMEHTbl KOTOPOro CBA3bIBAKOTCA €A4UHBbIM  YHUKaNbHbIM
NOAEHTU(UKALVOHHBIM  KOLOM, TMO3BONAKOWMM YCTAHOBUTb MPUHALNEXHOCTb [OKYMEHTOB
KOHKPETHOMY 3aBMTENO0 M BUAY 0OpalleHns 3a rocyjapCTBEHHOR yCcnyroi;

e) 3aBepsieT 3NeKTPOHHOE [eno CBOElA 3NeKTPOHHOM NoAnnchI0
(nanee - 3M;

X) HanpaBnseT KOMWW AOKYMEHTOB W peecTp AOKYMEHTOB B OpraHbl MECTHOrO
camoynpaBieHus:

B 3/1IeEKTPOHHOM BuAe (B cOCTaBe MaKeTOB 3/IEKTPOHHbIX [eN) B TeyeHue ABYX paboumx
[IHEeR co aHA obpalleHns 3aaBuTenss B MHOTOMYHKLUMOHANbHbIA LEHTP;

Ha OYMaXHbIX HocuTensx (B cnyvyae Heob6XOAMMOCTM 00643aTeNbHOro npeAocTaBieHUs
OPUTMHANOB [OKYMEHTOB) - B TeyeHMe ABYX paboymx AHen co AHSA obpalieHUs 3asaBuTens
B MHOro(hyHKLMOHaNbHbIW LEeHTP.

Mo OKOH4YaHMM npuema [OKYMEHTOB creumanuct MHOrogyHKUNOHANIbHOIO LEeHTpa
BbIAEeT 3aA9BUTE/IO PacrnuUcKy 0 npmueMe SOKYMEHTOB.

2.15.1.3. Mpwn o6palleHnn 3aaBUTENSA B OpraHbl MECTHOFO caMOynpaBieHMs NOCpeACcTBOM
MHOro()yHKLMOHaNbHOIO  LeHTpa, MNpyM  HaaMumm B oOpaweHUn yKasaHus 3asaBUTeNs
Ha MoJiyyeHWe OTBeTa MO pe3y/ibTaTaM PacCMOTPEHUS MpeACTaB/IeHHbIX OOKYMEHTOB Yepes
MHOrog)yHKLMOHaNbHbIA  LEHTP, rnaBa MEeCTHOW agMUHUCTpauMm opraHa MeCTHOro
caMmoynpaBfieHUsl, OTBEeTCTBEHHOE 3a MOArOTOBKY OTBeTa MO pe3y/nbTatam pacCMOTPeHUs
npeLcTaB/ieHHbIX 3asaBUTENIEM AOKYMEHTOB, HanpaBiseT Heob6XoAuMMble AOKYMEeHTbl (CnpaBKM,
nucbMma, pewleHuns
N ap.) B MHOTOMYHKUMOHANBHBIA LEHTP 415 UX NOCNeAYIoLLen nepejaye 3adBUTeNto:

B 3/1IEKTPOHHOM BUAe B TeUeHMe OAHOro paboyero AHs CO AHSA MUX Perucrpauum B opraHe
MECTHOr0 camoynpas/ieHuns;

Ha OyMaXXHOM HOCWUTefe - B CPOK He 6ofee Tpex AHEW CO AHA UX PermcTpalum B opraHe
MECTHOr0 camoynpas/ieHus.

2.15.1.4. KOHTpO/b 3a co6Mt0AeHMEM creunanmctamm MHOrOQYHKLUMOHANbHOIO LiEeHTpa
nocneaoBaTeNlbHOCTU AEACTBUIA, YKa3aHHbIX B MyHKTe 2.15.3 HaCTOAWEro agMMHUCTPATUBHOIO
pernamMmeHTa, ocyLLecTBseTcs PyKOBOAUTENEM COOTBETCTBYHIOLLErO CTPYKTYPHOIO
nogpasgeneHns MHOropyHKLMOHANbHOTO LeHTpa.

KOHTpo/ib 3a CO6/M0A4EHNEM MONOXKEHNIA HACTOSALLEr0 aAMUHUCTPATMBHOIO periaMmeHTa
B yacTu, Kacawoulenca yvacTus B NpeAocTaBNeHUM  TOCYLapCTBEHHOW  yCayru
MHOroyHKLNOHANbHBIM  LEHTPOM, OCYLLecTBNAeTCA B COOTBETCTBMM C COr/alleHneM
0 B3aUMOAECTBUMN.

2.15.2. [ocypapcTBeHHasi ycnyra MOXeT OblTb MOflyd4eHa B 3MIEKTPOHHON dopme
B cooTBeTcTBMM ¢ [lnaHOM nepexofa Ha MpefoCTaBNe€HWE WCMONHUTENbHBIMU OpraHamm
rocyfiapcteeHHon Bnactu CaHKT-IMeTepbypra rocyfapCTBEHHbIX YCNYr B 3/1eKTPOHHOM BuUAe,
yTBEPXAEHHbIM pacnopskeHnem lMpaButenbctBa CaHkT-MNeTepoypra ot 22.03.2011 Ne 8-pn
«O MeponpuATMAX N0 Nepexofy Ha npefoctaBfieHWe  WUCMNOMHUTENIbHbIMW - OpraHaMmu
rocyfiapcteeHHon Bnactu CaHkT-MeTepbypra rocyfapCTBEHHbIX YCAYT B 3N1EKTPOHHOM BUE».

B 3/1eKTPOHHOM BUAe roCyAapCTBEHHYIO YCAYTy MOXHO NOMyynTb C noMoLbio MNopTana.

3Tanbl Nepexofa Ha NpefoCTaB/ieHNe YCNYT B 3N1€KTPOHHOM BUfe:

1-ii aTan - pasmelleHne UHpopmauuu 06 ycnyre B CBOLHOM peecTpe rocyfapCTBEHHbIX
ycnyr u Ha EgmMHoM noptasne rocyfapCTBEHHbIX YCAYT;

2- aTan - pasmelleHne Ha EAnHOM nopTane rocyaapCcTBeHHbIX YCayr (GopM 3asaBneHui
N UHbIX AOKYMEHTOB, HEOOXOAUMBIX ANA NOMYYEeHUA COOTBETCTBYHOLWLMX YCAYr, U obecneyvyeHune
[LOCTYMa K HUM ANA KOMUPOBAHWUA W 3aM0/IHEHUSA B 31eKTPOHHOM BUJE;
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3- aTan - obecneyeHne BO3MOXHOCTW [ANa 3asaBUTeNeil B LENAX MNOMAYYEHUS YCAyru
npeacTaBnATb AOKYMEHTbl B 31EKTPOHHOM BWAe C WCMonb3oBaHWem EpgumHoro noptana
rocyAapCTBEHHbIX YCAYT.

ONeKTPOHHbIE 3asaBNeHUs (3asABKW) OTNPaBAAKOTCA Yepe3 «INEKTPOHHYH MNPUEMHYHO»
MopTana c MCMNONb30BAHNEM «J/IOTUHA» U «NapoNs» 3aaBUTENSA, a TakKXKe MOTyT OblTb NOANUCAHbI
3a8BUTENIEM 3MIEKTPOHHOI NOANMUCHIO MM 3aBEPEHbI YHMBEPCANbHON 3/1IEKTPOHHON KapToii.

B cnyuyae ecnn nocne HanpaBneHUs 3asBUTENEM 3NEKTPOHHOrO 3asBNeHMsA (3asBKW)
Heo6X0AMMO NOcCelleHne 3afBUTENEM OpraHa MeCTHOro camoynpaBfieHus, TO AN 3asBUTeNs,
OTMPaBMBLUErO 3MEKTPOHHYH 3asaBKYy, chneunanuct oTAena OMEKM U MoneynTenscTBa
(hopMupyeT npurnaweHne Ha npueM, KoTopoe oOTobpaxaeTca B Opaysepe 3asBUTeNs.
MpurnaweHne COLEPXUT He0O6XOAMMYHK MWHGMOPMALUIO C yKa3aHWeM: ajpeca CTPYKTYPHOrO
nogpasgeneHns opraHa MeCcTHOro camoynpaBneHus M60 MHOrogyHKUMOHaNLHOrO LeHTpa,
B KOTOpble  Heob6xoaumo  06paTuTbCA  3asBUTENt0, fdaTbl W BPEMEHM  Mpuema,
NOEHTUPUKALMOHHOTO HOMepa NpWUrnalleHns, a TakXe MepeyHs [OKYMEHTOB, KOTopble
Heo6X0AUMO NPefoCTaBUTL Ha NpreMe.

B cnyyae, ecnu o06s3aTenbHOe  MoceweHWe  3asBUTENEM  OpraHa MeCTHOro
camoynpasneHns (MHOroyHKLMOHANBHOTO LieHTpa) He TpebyeTtcsd, TO nocpeacTsom lMopTana
OCYLLECTBNIAETCA MOHUTOPUMHI XO0f4a MNPefOCTaBNEeHWA TFOCYAAPCTBEHHOW YCAyrn, a Takxe
NH(OPMMpPOBaHNE 3asBUTENs O pe3ynbTaTe MPeAoCTaBNEHNA T[OCYJAapPCTBEHHOW ycnyru
B COOTBETCTBMM C 3Tanamun NpeaocTaBNeHUs roCyfapCTBEHHOW YCAYyrn B 3/1IEKTPOHHOM BUfe.

3. CocTaB, Nocnef0BaTe/IbHOCTb U CPOKU BbIMOMTHEHUS aAMUHUCTPATUBHbBIX NMPOLeayp,
Tpe6oBaHMS K NOPSIAKY UX BbIMOMHEHWS, B TOM UYMC/le 0COGEHHOCTU BbIMOMHEHUS
aAMUHUCTPATUBHbIX MNPOLEAYP B 3NEKTPOHHOI hopme.

3.1 OnucaHue nocnefoBaTe/ibHOCTH aqMWUHNCTPATUBHbIX npoueayp
npv NpeLoCTaBieHUN TOCYLapCTBEHHOWN yCNyriu:

npvem 3asaBNeHNs N AOKYMEHTOB, HEOOX0AMMbIX ANsi NpefoCTaBeHNs rocyLapCTBEHHON
ycnyru,

OKaszaHuWe COAeNCTBUS OMeKyHaM 1 noneynTensm B BUAe NOArOTOBKU 06palleHns opraHa
MECTHOr0 camoynpas/eHuns;

yBeAOMNeHNE 3asaBUTENss 06 OKa3aHWW COAEACTBUS NMOG0 O HEBO3MOXHOCTM OKasaHUs
CofleCTBMA.

3.2. HaumeHoBaHWe agMUHUCTPATUBHON MNpPOLEAYpPbl: NMPUEM 3aABeHUSA U LOKYMEHTOB,
HeoOXOANMbBIX AN NPeLOCTaBNEHNA TOCYAapPCTBEHHON yCNyriu.

3.2.1. CobbiTna (topugnyeckme ¢akTbl), sABNAIOLIMECS OCHOBaHMEM [1d Hayana
aAMUHUCTPATMBHON Npoueaypbl: NOCTynjeHne (NOCPeLCTBOM /IMYHOrO obpalieHunsa 3asaBuTens,
obpalleHnsa 3asaBUTeNs B 3MEKTPOHHON ¢opme nMbO MNOCPeACTBOM OpraHm3auuii Mo4YTOBON
CBA3M, OT MHOro(YyHKUNOHa/NbHOr0 LEeHTpPa) B OpraH MEeCTHOro CaMoyrnpasB/eHUs 3asfBfeHus
06 OKaszaHWW COLENCTBUS OMeKyHaM W MoneynTensMm W npuiaraeMbiX LOKYMEHTOB, YKa3aHHbIX
B NYHKTE 2.6 HACTOALLEro aAMUHUCTPATUBHOIO pernameHTa (Lanee - KOMMNAeKT JOKYMEHTOB).

3.2.2. OTBETCTBEHHbIM 3a BbIMNOMIHEHNE aAMWUHWUCTPATMBHON npoueaypbl SBASETCS
cneyuannucT opraHa MeCcTHOrO CamoyrnpaB/ieHWs,, OTBETCTBEHHbI 3a nNpuem 3asaBNeHuA
N LOKYMEHTOB, HEOOXOAMMBIX 415 MPefOCTaBNeHNA TOCYLapPCTBEHHON yCnyriu.

3.2.3. CopepxaHue ©  NPOAOC/IKUTENBHOCTb  BbIMOAHEHUS  aIMUHUCTPATUBHOW
npoueaypsi.

CneuunanucT opraHa MecTHOro camoynpaBieHUs, OTBETCTBEHHbIN 3a MpUeM 3asB/IEHUS
N OKYMEHTOB, HEOOXOAMMbIX A8 NpefoCTaBleHUs rocyLapCTBEHHOW yCnyru, npu obpatieHmm
3asBUTENEN B OpraH MeCTHOro caMmoymnpaB/ieHUS:

onpefensert npefMeT obpalleHus;

yCTaHaBNUBAET NIMYHOCTb 3a9BUTENA U €ro MOSHOMOUNS;

KOHCYNbTUPYeT 3afBUTeNa 0O nopsagke odopmneHus 3adBNeHUA U NpoBepser
npaBUbLHOCTL €ro odgopmneHnsa. Mo npocbbe 3asaBUTENS, He CMOCOOGHOr0 MO COCTOSAHUIO
340p0BbA NM6GO B CUY WHbLIX MPUUYUH COBCTBEHHOPYYHO O(OPMUTL 3asB/ieHUE, 3asaB/eHue
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MOXeT OblTb O)OPM/IEHO CMELNaNNCTOM OpraHa MecTHOro caMoynpaB/ieHNsi, OTBETCTBEHHbIM 3a
npuemM JOKYMEHTOB, O YEM Ha 3asBfIeHUW [eNaeTca COOTBETCTBYIOLL AN 3annch;

onpegenser Heo6X0AMMOCTb W CMOCO6 WMHGMOPMMPOBAHUA 3asiBUTENS O MPUHATOM
OpraHOM MECTHOrO CamoyrnpaB/ieHUs pelleHns No npefoCTaB/IEHUIO FOCYAapCTBEHHON yCnyru
(B ycTHON nnMbO NUCbMEHHOW dopme, B TOM u4ucne 4yepe3 MHOrohyHKUNOHANMbHbIA LIEHTP),
0 YEM Ha 3aAB/IeHUN [eNaeTcsa COOTBETCTBYHOLWas 3aruch;

npoBepseT HalnMume JOKYMEHTOB M AaeT MX OLEHKY Ha npegMeT COOTBETCTBMA MEPEUHIO
LOKYMEHTOB, YKa3aHHbIX B MNYHKTe 2.6 HacToAlWero agMWHUCTPATUBHOIO pPernaMeHTa;
KCepokonupyeT JOKYMeHTbl (B cliydae Heo6X0AMMOCTH), 3aBepseT Konun LOKYMeHToB. Konuwu
3aBepAlOTCA NOAMUCLIO MUA, OTBETCTBEHHOrO 3a NpPUEM [OKYMEHTOB, C YKa3aHUeM ero
LO/MKHOCTK, haMuIun U UHALMAN0B, a TakXKe AaTbl 3aBepeHns Konuu,

(UKCUpyeT akT npuemMa [OKYMEHTOB, YKas3aHHbIX B MNYHKTe 2.6 HacToAwero
afMWUHNCTPATUBHOIO PernaMeHTa, B XXypHane perucrpauuu.

MpoAO/MKUTENBHOCTL aAMUHUCTPATUBHON Npouefypbl He AO/MKHA MpeBblwaTb O4HOrO0
pabouero gHs.

CneuunanucT opraHa MeCcTHOro caMoyrnpaB/ieHUsi, OTBETCTBEHHbIN 3a NpuveM 3asB/IEHNS
N JOKYMEHTOB, HeO6XOAWMbIX A5 NpefoCTaBleHUs rocyfapCTBEHHOW ycnyru, MocpeacTBOM
MHOroyHKLNOHANLHOTO LieHTpa:

noflyyaet KOMUM [OKYMEHTOB W peecTp [AOKYMEHTOB W3 MHOro@yHKUMOHAabHOIO
LeHTpa:

a) B O9NEKTPOHHOM BuMAe (B COCTaBe MNAKETOB 3/1EKTPOHHbLIX feNn noayyartenei
rocyfapCcTBeHHOW ycnyru);

6) Ha GYMaXKHbIX HOCMUTeNaxX (B cny4vae HeO6XO0AMMOCTU 0653aTeNbHOr0 NpeacTaBneHNS
OPUTMHAN0B AOKYMEHTOB)

nepefaet KOMMJIEKT AOKYMEHTOB 3afBUTeNa AN NPUHATUSA pelleHus cneyunannucry
opraHa  MeCTHOro  camoynpasineHuWs,  OTBETCTBEHHOMY 3a  MNOAFOTOBKY  OKasaHus
rocyaapCTBEHHOW yCnyru.

3.2.4. KpuTepussMun NPUHATUS PeLleHns B pamMKaxX agMWHUCTPaTUBHOW npoueaypsl
ABNAETCA  COOTBETCTBME  KOMMJeKTa [AOKYMEHTOB  HacTofueMy  aAMWUHUCTPaTUBHOMY
pernaMmeHTy.

3.2.5. PesynbTat afMUHUCTPATMBHON NpoLeaypbl:

nepegaya creymanncTtom opraHa MeCTHOro camoynpaB/fieHWsl, OTBETCTBEHHbLIM 3a Mpuem
3a8BNEHNS U [JOKYMEHTOB, HEOOXOAUMbBbIX ANs NpefocTaBfeHUs rocyfapCTBEHHOW ycnyru,
KOMMeKTa [LOKYMEHTOB creuuannucty opraHa MeCTHOro camoynpaB/ieHWUs, OTBETCTBEHHOMY
3a NOArOTOBKY OKa3aHWs rocyfapCTBEHHOMN YCNyru.

3.2.6. Cnocob ukcauum pesynbTaTa BbINOAHEHUS aAMUHUCTPATUBHOW NpoLeaypbl:

permcrpauus 3afBfeHUs W OOKYMEHTOB B XYpHane perucrpauuum opraHa MeCTHOro
caMoynpas/ieHns.

3.3. HanmeHoBaHMe aJMWUHUCTPATMBHON NpoOLUEAYpbl: OKa3aHWe OpraHoM MeCTHOro
caMoynpaBs/ieHUs COLeNCTBUA OMeKyHaM U nonevymnTensam B BUAe NOArOTOBKM 06palleHUs opraHa
MECTHOr0 camoynpas/ieHus.

3.3.1. Cob6biTua (topuanyeckne ¢akTbl), SBAAKOLLIMECS OCHOBaHMEM ANS Hadvana
aAMUHUCTPATMBHON Mpouefypbl: NOAyYeHUe CneumanmcToM opraHa MeCTHOr0 camoyrnpaB/ieHuns,
OTBETCTBEHHbIM 32 OKa3aHWe COAEeNCTBMUA ONEKyHaMm 1 NoneynTensam, 3asBeHns U LOKYMEHTOB.

3.3.2. OTBETCTBEHHbIMMW 3a BbIMNO/IHEHME AAMUHUCTPATUBHOW NpoLeaypbl ABASIOTCS:

cneyuanncTt opraHa MeCTHOrO caMOynpaB/iieHUsi, OTBETCTBEHHbI 3a OKa3aHue
COAENCTBMUSA OMeKYHaM ¥ NOMeYnTensm;

PYKOBOAWTENb OTAena OfekW M MOMNeYnTeNbCTBAa OpraHa MEeCTHOro camoynpaBfieHus,
OTBETCTBEHHbI 33 OKa3aHWe COAENCTBMA ONeKyHaM U NONeYnTensm;

rnaBa MecTHOW agMUHUCTPaLUKN OpraHa MeCTHOrO caMOyrnpaB/ieHUs.

3.3.3. CopgepXaHve W NPOLOMKUTENbHOCTb  BbINOMHEHUA  aAMWHUCTPATUBHOWN
npoueaypsi.

Cneyuanuct opraHa MeCTHOro CcamMoyrnpaBineHusi, OTBETCTBEHHbIA 3a OKasaHue
COLENCTBMSA OMeKyHaM 1 NOMeYnTensim:
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NPOBOAUT NPOBEPKY CBEAEHUI, COAepXKaLLMXCs B LOKYMEHTax;

B Cayyae NPUHATUA pelleHns 06 oKasaHUM COLEMCTBUSA OMeKyHY WM NONeynTento,
rOTOBUT MPOEKT 06palleHnss opraHa MEeCTHOro camoynpaB/iieHMs 00 OKa3aHUWM COAencTBus
OMeKYHY WM NOMeYnTeNto: Xo4aTaincTeo, NUCbMO B YUPeXAeHUsA U opraHusaluu, Hanpas/ieHue,
3anpoc v ap. (ganee - obpalleHne opraHa MecTHOro camoynpas/ieHus), cornacoBbiBaeT NPOEKT
obpalieHMsa opraHa MeCTHOr0 camoyrnpaB/ieHUss C PYKOBOAMTENeM OTAena Onekn u
none4ynTenbCTBA OpraHa MecTHOro camoynpasieHus, rNaBoil MECTHOW agMUHUCTPaLMM opraHa
MeCTHOro caMoynpas/ieHUsi, nocne NoAnncaHusa obpalleHns opraHa MeCTHOro camoynpaB/ieHus
rnaBol MeCTHOM agMUHUCTPaLMW HanpaBaseT ero no NpuMHagneXHoCTH Bonpoca.

PykoBoguTeNnb OTAena OMeKWM W MOMeynmTeNbCTBa OpraHa MecTHOro camMmoyrnpaB/eHus
(Npn Hannuun)

n3yyvaeT NPOEKT obpalleHNs opraHa MECTHOrO camoyrnpaB/eHus;

B Cny4vyae o0[o00OpeHMs - CcOrnacoBbliBaeT MPOEKT ob6paleHnss opraHa MeCTHOro
caMmoynpaBs/ieHUs M HanpaBnseT NPOoeKkT obpalieHus rfaBe MeCTHOM agMUHUCTpaLUKM opraHa
MECTHOr0 camoynpasieHuns;

B C/ly4ae Hecornacva - u3naraeT 3ameyaHus W BO3BpallaeT NMPOeKkT obpalleHns opraHa
MeCTHOro camoynpaB/ieHUs Ha fopaboTKy.

CnaBa MECTHOWM afMWHUCTPaLMMN OpraHa MeCTHOro caMoynpaB/eHuns:

n3y4vaeT NPOEKT o6paLLeHNss opraHa MECTHOrO camoyrnpaB/eHus;

B C/lyyae 0406peHMa - nofnucbiBaeT obpalleHre opraHa MecTHOro camoyrnpaBieHuns;

B C/lyyae Hecorfacua - usnaraeT 3ameyaHus M BO3BpallaeT NPoeKkT obpalieHuns opraHa
MeCTHOr0 camoyrnpaB/ieHNs Ha fopaboTky.

MpoA0/MKUTENBHOCTL aAMUHUCTPATUBHOM NpoLesypbl He AO/HKHA MPeBbIWaTh TpUALaTH
[IHEN.

3.4. HanmeHoBaHMe aAMWUHWUCTPATMBHOM NpoOUeAypbl: YBeAOM/EHMWE 3asBUTENS
06 oKaszaHuUW coaeiicTBMUA NMOO 0 HEBO3MOXXHOCTW OKa3aHWUs COAENCTBUS.

3.4.1. Cob6biTua (topuanyeckne ¢akTbl), SBASAKOLLIMECS OCHOBaHMEM ANS Hadvana
aAMUHUCTPATMBHON npoueaypbl: MNONyyYeHMe oOTBeTa Ha obpalieHMe opraHa MeCcTHOro
caMmoynpasfeHus.

3.4.2. OTBETCTBEHHbIMW 3a BbIMOMIHEHWNE aAMUHNCTPATUBHON NpoLeaypbl SBASKOTCA:

cneyuanncTt opraHa MeCTHOrO CcaMOynpaBieHus, OTBETCTBEHHbI 3a OKa3aHue
COLENCTBMSA OMeKYyHaM ¥ NonevnTensm;

PYKOBOAWTENb OTAena OfekW M MOMNeYnTeNbCTBAa OpraHa MeCTHOro camoynpaBfieHus,
OTBETCTBEHHbI 33 OKazaHne COAEeNCTBMA ONeKyHaM U NONevynTensm;

rnaBa MeCTHOW afMWHUCTPaLMM OpraHa MeCTHOr0 caMOynpaB/ieHUS.

3.4.3. CopepxaHue ©  NPOAOC/KUTENBHOCTb  BbIMNOAHEHUS  afMUHUCTPATUBHOW
npoueaypsi.

Cneunanuct opraHa MeCTHOrO CcamMOynpaB/ieHUs, OTBETCTBEHHbI 3a OKa3aHue
COAEeNCTBMA OMeKyHaM 1 NOMeYnTeNsim:

no pesysbTatam pacCMOTPeHus (C y4eTOM MOJIyYeHHbIX OTBETOB Ha obpalieHue opraHa
MEeCTHOro camoynpaBfeHnsa) rOTOBMUT MNPOEKT YyBeAOMJIEHUS B afpec 3asaBuTens 06 OKasaHuwu
COAENCTBMSA OMNEKYHY WM NONeYnTeNto, MM60 0 HEBO3MOXHOCTM 0Ka3aHUs COLEACTBMA ONEKYHY
nnyn noneymtento (npunoxeHme Ned K HacTosAwWwemMYy agMUHUCTPATUBHOMY PernaMeHTy).

PykoBoauTenb OTAefla OMEKW M MOMeYnUTe/bCTBa OpraHa MEeCTHOro camoynpaB/fieHus,
cneyuannucTt opraHa MeCTHOrO camoOynpaB/eHus, OTBETCTBEHHbIA 3a OKa3aHuWe COfencTBuA
OMeKyHam ¥ NonevnTensam:

Nno pesysibTaTaM PacCMOTPEHUA COrNacoBbIBAET NPOEKT YBeAOMIEHWNS B afipec 3aaBuUTens
06 OKazaHWW COMENCTBUS OMEKYHY WM MOMevynTento, nMbo 0 HEBO3MOXHOCTM OKa3aHMUs
COAEACTBMA OMEKYHY WIM MOMeYnMTeNto U HanpasnseT NPOeKT YBeLOM/EHUA [laBe MeCTHOM
afMWHNCTPaLUmM opraHa MeCTHOT0 caMOynpaB/ieHNS.

'naBa MECTHOWN afMWHUCTPaLMMN OpraHa MeCTHOrO0 CaMOYMpaB/EHNS:

no pesynbTaram paccMOTPeHWs MOAMNUCLIBAeT YBeAOM/IeEHWe B afjpec 3asaBUTeNs
06 OKasaHUM COAEeNCTBMA OMeKYHYy WM nonevynTento, M60 O HEBO3MOXHOCTU OKa3aHUs
COLENCTBMUSA OMEKYHY UK NONeYnUTENo.
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Mocne nognucaHus yBegomaeHns 06 OKasaHUM COAENCTBUS ONEKYHY WU NOMNeYnTesnto
NM60 0 HEBO3MOXHOCTW OKa3aHMA COLAEWCTBMUA OMeKYHY WAV NOnevymuTesno, Cneumannct opraHa
MECTHOro camoynpaB/ieHUs HanpasfseT yBeLOM/IEHNE B afjpec 3aa9BUTeNS.

MpoAO0/MKUTENBHOCTL aAMUHUCTPATUBHOM MNpoLefypbl He [O0/DKHA MpeBblwaTb MNATHU
[IHEN.

3.4.4. KputepussMu NPUHATUS PeLleHns B pamMKaxX agMWHUCTPaTUBHOW npoueaypsl
ABNAETCA  OKasaHWe COAEeNCTBMS  OMeKyHaM  WAXM  MNOMNe4YnuTensiM  OpraHom  MeCTHOro
camMoynpaBneHMs B pamMKax [eACTBYHOLWEro 3akoHopatenbcTBa Poccuiickon depepaymmn
n CaHkT-lMeTepbypra.

3.4.5. PesynbTaT afMUHUCTPATMBHOI NpoLeaypbl:

Hanpas/ieHWe COOTBETCTBYIOLLLEr0 YBeAOM/IeHWA 3a9BUTENIO.

3.4.6. Cnocob ukcauum pesynbTaTa BbINOAHEHUS aAMUHUCTPATUBHOW NpoLeaypbl:

nognucaHHOe T[N1aBON MeCTHOW aAMUHMCTpaLMyW opraHa MeCTHOro camoyrnpaB/fieHus
obpalleHne opraHa MeCTHOro caMoyrnpaB/ieHus;

peructpayua obpalieHns opraHa MecTHOro camoyrnpaB/ieHUs B XXypHane perucrpauunu
obpaLlleHunii rpaxaaH;

nognucaHHOe TrN1aBON MeCTHOW aAMUHMCTpaLMyW opraHa MeCTHOro camoyrnpaB/fieHus
yBeZOM/IeHue.

4. ®opMbl KOHTPONSA

4.1. TekywWNin KOHTPONb 3a COGMOAEHMEM  NOCNeAoBaTeNbHOCTU  AEACTBUNA,
onpefeneHHbIX aAMUHUCTPATUBHbLIMK NpoueaypaMu Mo MpefoCTaBNeHU0 TOCYAapCTBEHHON
yCNyru, OCyLeCcTBNAETCA rNaBoO MeCTHON aAMWHUCTPaLMM opraHa MecTHOro camoynpas/ieHus,
OTBETCTBEHHbLIM 38 OpraH13aunio N OCyLLEeCTBIeHNE LeATEeIbHOCTU NO OMeKe W MoMevynTensCTBy.

4.2. TnaBa MeCcTHON afMWHUCTpaLMMN OpraHa MeCTHOr0 CamOyrnpaB/ieHUA OCYLLeCTBASAET
KOHTPO/b 3a:

HagfexawmMm WCNoJSIHEHNEM afMWHUCTPATUBHOIO perjnaMeHTa crneyuanuctaMmy opraHa
MeCTHOro camoynpaBieHuns;

obecrneyeHnemM COXPaHHOCTU MPUHATLIX OT 3aABUTENA [LOKYMEHTOB U COGM0AeHUEM
COTPYAHMKaMKN nojapasfeneHns ocobeHHOCTel no cb6opy u 06paboTKe NepcoHasnbHbIX faHHbIX
3anBuTeNA.

4.3. TnaBa MeCTHOM agMMUHUCTPpaLUN OpraHa MeCTHOr0 cCamMOyrnpaB/ieHUs 1 CNeLmanmncTbl
opraHa MeCTHOro camoyrnpasfeHus, HernocpeACcTBEHHO MNpPeocTaBNAloLIMe FoCyAapCTBEHHYIO
yCNyry, HecyT MepcoHanbHYt OTBETCTBEHHOCTb 3a COOMOJEHME CPOKOB U nopsfka npuema
[OKYMEHTOB, CBOEBPEMEHHOCTU O(MOPMMIEHUA W OTMPaBIEHUA MeXBELOMCTBEHHbIX 3arpocos,
COOTBETCTBME pe3ynbTaTOB pPacCMOTPEHUS [OKYMEHTOB TpeboBaHUAM 3aKOHOAATeNbCTBa,
MPVHATUIO Mep NO MPOBEPKE MPeACTaBNEHHbIX AOKYMEHTOB, COO/IO[EHNE CPOKOB M MOpsaAKa
npefocTaBfieHUss  roCyAapCTBEHHOW  yCnyru, TMOArOTOBKM  OTKasa B  NpefoCTaBleHUU
rocyjapcTBeHHOMW ycnyru, 3a COOMOfeHMEe CPOKOB M MOpsAKa Bblfayn [OKYMEHTOB.
MepcoHanbHas OTBETCTBEHHOCTb rNaBbl MECTHOM aAMWHUCTPaLWMW OpraHa MeCcTHOro
caMoynpas/ieHUs W CheunannucTtoB OpraHa MeCTHOrO CaMOynpaB/ieHUs 3akpenndercs B
[LO/HKHOCTHBIX MHCTPYKLUMAX B COOTBETCTBUMN C TPpeOOBaHMAMM 3aKOHOAATe/IbCTBA.

B yacTHOCTM creunanncTbl opraHa MeCTHOro cCaMOYynpaB/eHWUA HecyT OTBETCTBEHHOCTb
3a:

TpeboBaHve y 3asBUTeNlel [AOKYMEHTOB WIW  MNaatbl, He nNpefyCcMOTPEHHbIX
aAMUHUCTPATUBHbLIM PErnaMeHToMm;

OTKa3 B  TMpMEMe  [OKYMEHTOB MO  OCHOBaHWAM, He  MNpPeayCMOTPEHHbIM
aAMUHUCTPATUBHBLIM PErnaMeHToMm;

HapyleHne CPOKOB  perucrpauum  3anpocoB  3asaBUTeNs 0  NpeAoCTaBNeHUU
rocyfapCcTBeHHOW ycnyru;

HapyLleHVe cpoKa NpefoCTaB/eHNs rocyLapCTBEHHON YCNyru;

HanpaBneHne Heo60CHOBaHHbIX MEXBELOMCTBEHHbIX 3aMpoCoB;

HapylweHne CPOKOB  MOAFOTOBKM  MEXBELOMCTBEHHbIX 3anpocoB W  OTBETOB
Ha MeXBeLOMCTBEHHbIE 3anpochl;
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Heob60CHOBaHHOE He NMpefocTaBNeHne NHOPMaL MU Ha MeXBeLOMCTBEHHbIE 3aMpocChl.

4.4, HavanbHUK nogpasgeneHnss MHOro)yHKUMOHANBHOIO LEeHTpa OCYLLecTBnseT
KOHTPOJIb 3a:

Hagnexawmm  UCMOJIHEHWEM  afMWHUCTPATUBHOIO  perjnaMmeHTa  COTPYAHMKAMW
nogpasgeneHns MHOropyHKLMOHANLHOTO LEHTPA;

MONHOTOW NPUHMMaEMbIX  CheymanucTamu MHOroyHKLNOHANBHOTO LeHTpa
OT 3aABUTEeNA LJOKYMEHTOB M KauyeCTBO O(OPMJIEHHbIX LOKYMEHTOB A8 Mepefayn UX B OpraHbl
MECTHOro camoynpaB/ieHus;

CBOEBPEMEHHOCTbID W MOMHOTOW nepefjayn B OpraHbl MECTHOr0 camoynpaB/ieHus
NPUHATLIX OT 3aA9BUTENA JOKYMEHTOB;

CBOEBPEMEHHOCTbLHO n NONHOTOW foBefieHuns Lo 3asBuTens NPUHATBIX
OT OpraHoB MeCTHOro camoynpaB/fieHUs MHpopMaLmM 1N JOKYMEHTOB, ABNAOLUXCSA Pe3yNbTaToM
peweHns 0 nNpeaocTaBNeHUM TOCYAapCTBEHHON YCAyru, MNPUHATOrO0 OpPraHoM MeCTHOro

camoynpas/ieHus;
obecneyeHnem COXPaHHOCTH MPUHATBIX oT 3anaBuTeENA AOKYMEHTOB
n co6N0IEHNEM COTPYAHUKAMU noapasaeneHuns 0CObGeHHOCTEN no coopy
1 06paboTKe NepPCoHanbHbIX AAHHbIX 3asSBUTENS.
MepcoHanbHas OTBETCTBEHHOCTb PYKOBOAUTENS noapasgeneHmns

MHOroyHKLMOHANLHOIO LLeHTpa M cneunannuctoB nogpasgeneHus MHOroyHKUNOHANbHOTO
LeHTpa 3akpennseTcsd B AO/MKHOCTHbIX WHCTPYKUMAX B COOTBETCTBMM C TpebOBaHMAMM
3aKoHofaTefbCTBa.

Cneynanuctel nogpasgeneHns MHOropyHKLMOHANLHOTO LLeHTpa HEeCYT OTBETCTBEHHOCTb
3a:

KayecTBO Npuema KOMMNIEKTa JOKYMEHTOB Y 3aaBUTENSA, B Cly4yae, €C/iM HECOOTBETCTBUeE
npeAcTaBfeHHbIX [OKYMEHTOB, YKa3aHHbIX B afMWHUCTPATUBHOM pernaMeHTe $BUNOCb
OCHOBaHMeEM [N5 0TKa3a 3asBUTENIt0 B NPeAoCTaBNeHUN roCyAapCTBEHHOM YCNyru;

CBOEBPEMEHHOCTb WH(OPMUPOBaAHUA 3afABUTENS O pe3ynbTaTe nNpejocTaB/ieHus
rocyaapCTBEHHOW yCnyru.

4.5. Onepatop [Moptana (cneunanuctbl CaHKT-MeTepObyprckoro rocyfapcTBeHHOro
YHUTapHOro npeanpuatus «CaHKT-IeTepOoyprcknii MHHOPMaLNOHHO-aHANNTUYECKUA LEHTP»)
OCYLWeCTBNAKOT KOHTPO/Mb 3a CBOEBPEMEHHOCTbIO  [OCTaBKM  3/IEKTPOHHbIX  3asiB/IEHUA
Ha aBTOMaTM3MpoBaHHOe paboyee MeCTO CreumnanncTa opraHa MECTHOrO caMOypaB/ieHWs.

[MepcoHanbHasd OTBETCTBEHHOCTb cneyunanncros CaHKT-lNeTepbyprckoro
roCyfapCTBEHHOr0 YHWUTAPHOro MNpeAnpuATUS «CaHKT-NeTepbyprcknii  MHGOpPMaLMOHHO-
aHa/IMTUYECKNIA  LLeHTP» 3aKpennseTcsd B [LO/MKHOCTHbIX WHCTPYKUMSX B COOTBETCTBUMU
C Tpeb60oBaHMAMM 3aKOHOAATE/IbCTBA.

Cneuunanuctbl CaHKT-NeTepbyprckoro rocyfapCTBeHHOr0 YHWTApHOro MpeanpuaTua
«CaHKT-MeTepbyprcknii NHHOPMaLNOHHO-aHAIMTUYECKNIA LLEHTP» HECYT OTBETCTBEHHOCTb 3a:

TEXHOM0orn4yeckoe obecneyveHune pabotsl MNopTana;

npoBefeHne  eXxefHEeBHOro  MOHUTOPMHIa  He3akKpbiTbIX  OpraHamMy  MeCTHOrO
camMoynpaBneHus obpalleHnid 3asBuTenein Ha [lopTane W HanpaBneHWEe COOOLLEHWI
0 He3akpbITbIX 0OpalleHnAX 3asaBuTeNell rnaBe MeCTHON agMUHUCTPaLUM opraHa MeCTHOro
camoynpaBfieHWs,  OTBETCTBEHHOMY  3a  NpeAoCTaB/eHWe  rOCYyLapCTBEHHOW  ycnyru
no ohuuUMnanbHbIM agpecamM 31eKTPOHHOW NOoYThI.

4.6. B pamkKax npefocTaB/ieHUS rOCYAapCTBEHHON YCNYrn OCYLLECTBASAOTCA MAaHOBbIE
1 BHENNAHOBbIE MPOBEPKU MOMHOTHI 1 KaYecTBa NpefoCTaB/IeHNs rOCYAapCTBEHHOM YCNYTN.

FnaBa MeCTHOW agMMHUCTPaUMU opraHa MEeCTHOro camoyrnpaB/ieHUs eXeKBapTalbHO
OCYyLLEeCTB/IAeT BbIOOPOUHbIE NMPOBEPKW [en 3asaBUTeNeil Ha npeaMeT MPaBUIbHOCTU MPUHATUSA
cneymanucTamMm opraHa MecTHOro caMoynpaBieHusa peLleHnin; a TakXKe BHemnaaHoBble MPOBEPKY
B CNy4yae NOCTYNNeHMs Xanob (NpeTeH3nii) rpaxaaH B paMmkax A0cyae6HOro 06xanoBaHus.

PykoBoguTenb nogpasgeneHns MHOTOQYHKLMOHANLHOTO LEHTPa, a TakXe CrneunanucTl
oTgena KOHTpONS CaHkT-leTepbyprckoro rocyfapCTBeHHOro yupexaeHus
«MHOTOYHKLMOHA/NbHbBIA LEHTP» OCYLLEeCTBAAKT TM/aHOBble W BHEMIAHOBble MPOBEPKHU
LeATeNbHOCTU COTPYAHUKOB MHOMO(YHKLUNOHAIbHOTO LleHTPa B COOTBETCTBUM C MOJIOXKEHNEM
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0 NpoBefeHNN NPOBEPOK.

Onepatop NMopTana ocyLecTenseT:

eXeAHeBHble TMPOBEPKN MPOXOXKAEHUA 3NEKTPOHHbIX 3asBfeHMi uepe3 [opTarn,
BbIFPY3KY [l@aHHbIX B OpraH MecTHOro camoyrnpaBieHuns;

eXeMecsAYHble  MPOBEPKM N0  KaXAOW  rocyfapCTBEHHOW  ycnyre,  3asBieHue
0 MpefoCTaB/NeHUMM KOTOPOW nofaHo u4epe3 [lopTan, Ha npegmeT CcoO6MOAEHUA OpraHoM
MECTHOro CcamMoynpaB/eHUs WHMOPMUPOBaAHUA 3afBUTENS O XOAe MPefoCTaB/eHUs YCNyru
(8 cnydvae, ecnu npefocTaB/ieHWe TOCYAapCTBEHHOW ycnyru BkaodaetT IV aTtan nepexopa
Ha npefoCTaB/ieHNe TOCYLapCTBEHHbIX YCNYr B 3/1€KTPOHHOM BW[AE); CPOKOB HamnpasieHus
pesynbTaTa MpeAocTaB/eHUs TrOCyfapCTBEHHON ycnyrun 3asutento (B cnydvae, ecnu
npefocTaB/ieHe rocyapCTBEHHON ycnyrn BkatoYvaeT V atan).

5. [ocynebHblli (BHeCcyAebHbIN) NOPALOK 06XanoBaHUA peLleHnin n
nencTBuin(6e3fencTBmA) opraHa MeCTHOINO caMmoynpas/ieHMsA NPy NpPeaocTaB/IeHNN
rocyfiapCTBeHHOM YCNyru, a TakXe AO/DKHOCTHbIX NIUL U MYHULUNANbHbIX CAyXaLnux
opraHa MecTHOro camoynpaB/ieHuns

5.1. 3asBUTeNM MMEKT NpaBo Ha gocyfebHoe (BHecyaeOHOe) 06XXanoBaHUe pelleHunii 1
necTBuin (6e3aeincTeus), NPUHATLIX (OCYLLECTBASEMbIX) OPraHOM MECTHOr0 caMOynpaB/ieHus, B
X0[e nNpeaocTaBneHUs rocyaapcTBeHHON ycnyru. [LocyaebHbii  (BHecyAeOHbIn) nopsgok
06>KanoBaHNS He MCKIOYaeT BO3MOXHOCTb 00)XKanoBaHUs peweHnii n aeiicTeuin (6e3aeiicTeuns),
NPUHATLIX (OCYLLECTBNAEMbIX) B X04e NpefocTaB/ieHUs rocyfapCTBEHHOW ycnyru, B cyfebHOM
nopsake. [ocyae6Hbili (BHeCyaebHbIA) MOPsAAOK 00XXanoBaHWS He fABNSeTCA A1s 3adBUTENs
0653aTe/IbHbIM.

5.2. NMpeagmeToM gocyae6Horo (BHecyae6HOro) 06>xanoBaHus ABNSOTCS:

5.2.1. HapylweHne cpoka perucrtpaynmm 3anpoca 3adBUTeNnd 0 nNpefocTaBeHnun
rocyfapCTBEHHON ycnyru;

5.2.2. HapylieHne cpoKa npeaocTaB/eHUs rocyapCTBEHHON YCNyru;

5.2.3. TpeboBaHMe Yy 3afBMTENS [AOKYMEHTOB, HE MPEeAYyCMOTPEHHbIX HOPMATMBHbIMM
npaBoOBbIMW aKTamMu Poccuiickoin ®egepaumn, HOPMATUBHLIMW NPaBOBbIMK aKTamu CyObeKTOB
Poccuiickoin depepaunn, MyHULMNANbHLIMU NPaBOBbIMW akTamu A4 MpefocTaBieHuns
rocyfapCTBEHHON ycnyru;

5.24. OTka3 B npuemMe [JOKYMEHTOB, MNpeAoCcTaB/eHMe KOTOPbIX MpPeaycMOTPeHO
HOPMaTMBHbIMK MPaBOBbIMU aKTamMy Poccuiickoin ®efepayun, HOPMATUBHLIMWU MPaBOBbIMM
akTamn  cyb6bekToB Poccuiickor  ®epepaunn, MyHULMNANbHLIMU  NPaBOBbIMW  aKTamu
N5 NPpefocTaBNeHNsA rocyLapCTBEHHOW YCYTrn y 3a8BUTENS;

5.25. OTKa3 B NpefoCTaBNEHUN TOCYAAPCTBEHHOW YCAyru, €cnm OCHOBaHMA OTKasa
He NpefycMOTpeHbl egepasbHbIMU 3aKOHaAMU U MPUHATBIMA B COOTBETCTBUU C HUMU MHBIMU
HOpMaTMBHbIMW NpPaBOBbIMU aKTamMy Poccuiickon ®Pefepayum, HOPMATUBHLIMWU NPaBOBbIMM
akTamu CaHkT-IeTepbypra;

5.2.6. 3aTpe6oBaHuUe C 3a9BUTENSA NPU NPefOCTaBNEHNN TOCYAAPCTBEHHONM YCNYrK naathl,
He MpeayCMOTPEHHON HOPMaTMBHbIMW MNpPaBOBbIMW  akTamu Poccuiickoli  degepaunn,
HOpMaTMBHbIMM NPaBOBbIMU akTaMu CaHKT-MeTepbypra;

5.2.7. OTKa3 opraHa MecTHOro camoynpaB/fieHUs, MYHULUNANbLHOIO CNYyXallero opraHa
MEeCTHOro camoynpaB/iieHUs B WUCMPaBfeHUN [LONYLLEHHbIX OMevyaToK M OWWOOK B BblAaHHbIX
B pe3ynbTare npeAoCcTaB/NeHUA rOCYAApCTBEHHOW YCNyrun [OKYMeHTaX, /iMbo HapylleHue
YCTaHOBJ/IEHHOr0 CPpOKa TaKUX UCMpPaBieHWNI;

5.3. O6une TpeboBaHMA K NOPAAKY NoAaynm 1 pacCMOTPEHUNS XKanoobl.

5.3.1. J)Kanoba nopgaetca B MNWUCbMEHHON Qopme Ha OGYMaXHOM HOCUTENE,
B 3NeKTPOHHOM thopme B opraH MECTHOIO camoynpaBfeHus. XKano6bl
Ha peweHuns, MNpPUHATbIE PYKOBOAWTENIEM OpraHa MeCTHOr0 CcamMOynpaBieHus, MojarTcs
B lMpaButenbcTBo CaHKT-IMeTepbypra.

5.3.2. )Kano6a MoxeT ObITb HanpasfeHa MO Mo4Te, Yepe3 MHOTrOMYHKUMOHANbHbIN
LEeHTP, C WCMONb30BaHWEM WH(POPMALUOHHO-TEIEKOMMYHUKALUOHHOW ceTn «/HTepHeT»,
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ouuUManbHOro caiTa opraHa MeCcTHOro caMoynpaBNeHUs, eAUHOro nopTana rocyfapCTBeHHbIX
n MYHUUMUNANbHbIX  ycnyr — nn6o PernoHanbHoro noprana rocyfapCTBeHHbIX
N MYHULUNANbHBIX YCYT, a TakXKe MOXeT OblTb NPUHATA NMPW IMYHOM MPUEME 3asaBUTENS.

5.3.3. 3asBuTeNb MMeeT MpaBO Ha MOAy4YeHMe WUHpopmaumunm ©  [LOKYMEHTOB,
HEOOX0ANMBIX AN 060CHOBAHMA WM PacCMOTPEHUs >Kanobbl (npeTeH3mu). OpraH MeCTHOro
camoynpaBfieHWsi, ero AO/DKHOCTHblE fhua, MYHUUMMaNbHble CAyXalue opraHa MeCcTHOro
camoynpas/iieHUs 0653aHbl  NPeAoCcTaBUTb  3aABUTEN0  BO3MOXHOCTb  O03HaKOM/EHUsA ¢
JOKYMEHTaMun 1 maTepuanamun, HenocpeAcTBEHHO 3aTparnBaloLWUMm ero npaesa n cBo60bl, ecnim
He MMEEeTCH YCTaHOB/IEHHbIX (PefepasibHbIM 3aKOHO4aTe/IbCTBOM OFpaHWYeHUiA Ha MHOPMaLnIo,
cofepXallytocs B 3TUX [LOKyMeHTaxX, martepuanax. Mpu 3TOM [LOKYMEHTbl, paHee MNOAaHHbIe
3a8BUTENAMM B OpraH MeCTHOr0 camoyrnpaBfeHus, BblAalOTCA N0 MX Npocbbe B BUAE BbINMUCOK
NN Konuia.

5.3.4. )Xanob6a gomkHa cofepxarthb:

HauMeHOBaHWe opraHa MeCTHOro camoynpas/eHWs, rnaBbl MECTHOW agMUHUCTpaLUu
opraHa MeCTHOro camoynpasieHus M60 MyHMULUNANbHOIO CAy>Xawero opraHa MecTHOro
camoynpaBfeHus, pelweHns n aeinctemsa (6e3nencTeme) KOTOPbIX 06XanyTcs;

(hamunnio, ums, oTyecTBo (MocnegHee - NPU HanU4MK), CBEAEHUS O MECTE XUTeNbCTBa
3aaBUTENA - PU3NYECKOro finua MM60 HaMMeHOBaHMe, CBEAEHNA O MECTe HAXOX/eHUA 3asaBUTENS
- IOpPUAMYECKOro nmua, a Takke HoMep (HOMepa) KOHTakTHOro TtefnedgoHa, agpec (agpeca)
3N1eKTPOHHOM MOYTbl (MPU HANNMYMK) N NOYTOBBIA afpec, Mo KOTOPbIM A0/HKEH OblTb Hanpas/eH
OTBET 3a8BUTENIO;

cBefleHMsa 06 00XXanyemblX PeleHusx u gencteusax (6e3aencTBUM) opraHa MECTHOro
caMmoynpasieHus, rnaBbl MECTHON agMWHUCTPaLUM opraHa MecTHOro camoynpasneHus 6o
MYHULMNANbHOIO Cy)Kallero opraHa MecTHOro camoyrnpaB/ieHNs;

[OBOAblI, HAa OCHOBaHMM  KOTOPbIX 3afBUTElb HE COMNaceH C  peleHueM
n pgeinctemem (6esgelicTBMEM) OpraHa MeECTHOFO CamMOyMpaBfieHMs, T[NaBbl  MECTHO
agMUHUCTpaLUM opraHa MEeCTHOro camoynpasfieHusi, nM60 MYHMLMNANbHOTO CAy>XKallero
opraHa MecTHOro camoynpas/ieHus. 3asaBuUTeNeM MOryT ObiTb MpeAcTaBiAeHbl JOKYMEHTbI (npu
Hanmummn), NOATBEPXKAaKOLW e 0BOAbI 3a8BUTENSA, MO0 UX KOMUK.

5.3.5. JKanob6a, nocTynuBllasg B OpraH MeCTHOF0O CamMOyMnpaBAeHUs, MNOANEXUT
paccCMOTPEHUIO B CieAytoLLne CPOKU:

B TedeHue NaTHafguaTv paboumnx AHeiR co AHA perncrpaunmn anoobsi;

B TeyeHWe NATM paboymx AHEel €O AHA peructpauumn kanobbl B cnyyae 06)KanoBaHus
OTKa3a opraHa MeCTHOro camoyrnpaBs/ieHUs, rnaBbl MECTHON agMUHUCTPaLUN OpraHa MecTHOro
caMoynpaB/fieHUs WAN MYHULMNANbHOTO CAyXallero opraHa MeCTHOro camoynpaB/ieHUs B
nprveMe AOKYMEHTOB Yy 3asaBUTeNA MO0 B MCNPaB/IEHUN AOMYLLEHHbIX OMeYaToK 1 OWnboK unu B
cnydae 06>kan0BaHUS HapyLleHWs yCTaHOB/IEHHOTO CPOKa TakKuX UcnpaBfeHuiA;

B MHbIE CPOKM B CNy4yasx, yCTaHOBNEHHbIX MpaBuTenbcTBOM Poccuitickoin depepaunu.

5.3.6. o pe3ynbTaTaM paccMOTPEHUS >Kanobbl OpraH MECTHOro camoymnpaBieHus
NPUHUMAET OAHO U3 CNIELYIOWMX PEeLUEeHWIA:

YAOBNETBOPSAET >Kanoby, B TOM 4ucine B (OpMe OTMEHblI MPUHATOrO peLleHus,
ncnpasneHns [LONYLWEHHbIX OpPraHoM MEeCTHOro camoynpas/ieHUs O0neyaTok W owunboK B
BblJaHHbIX B pe3ysbTaTte MNpefoCTaB/NeHUA TOCYAApCTBEHHOW YCNyrun [LOKYMeHTax, BO3Bparta
3a9BUTENII0  [EHEXHbIX CPeAcTB, B3WMaHMEe KOTOPbIX He MpefyCMOTPeHO HOPMaTUBHbIMM
npaBoOBbIMW aKTamMu Poccuiickoin degepaunn, HOPMATUBHLIMU NPaBOBbIMW akTaMu CyObeKTOB
Poccuitickoin depnepaummn, a TakXe B UHbIX hopmax;

0TKa3blBaeT B YA0BNETBOPEHUN Xanoobbl.

5.3.7. He nos3gHee [HA, Ccnefylowero 3a AHEM MNPUHATUA pelleHus, 3adaBUTESIO
B MUCbMEHHOW (hopMe W NO >KeNnaHWK 3asBUTENA B 3/IEKTPOHHON (hopMme HanpasaseTcs
MOTUBMPOBAHHbI OTBET 0 pe3y/ibTaTax pacCMOTPEHUS XKanoobbl.

5.3.8. Mpu paccmoTpeHnn obpalleHns rocyfapCTBeHHbIM OpraHOM, OpraHOM MeCTHOrO
caMmoynpas/iieHUs UK LO/MKHOCTHbLIM JINLOM TpaXAaHUH MMeeT Npaso:

npeacTaBnATb  AOMONHWUTENbHbIE  AOKYMEHTbl M MaTepuanbl nnb6o obpalaTbes
C Npocb60it 06 UX NcTpedboBaHNK, B TOM YKUCNe B INEKTPOHHOI hopMme;
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3HAKOMWUTBCA C [OKYMeHTaMW W MmaTepuanamu, KacarowMMUcs paccMOTPeHus
obpalleHns, ecnm 3TO He 3aTparvBaeT npaea, CBOOGOAbI WM 3aKOHHbIE WHTEpPecbl APYrux u
M eCNn B YKasaHHbIX [JOKYMeHTax W MaTepuanax He COfepXXaTcs CBefeHWs, COCTaBfswoLime
rocyflapCTBEHHYIO W/ UHYIO OXpaHAaemyto (efiepaibHbIM 3aKOHOM TaliHy;

nony4yatb MUCbMEHHbIA OTBET MO CYLLECTBY MOCTaB/IeHHbIX B 06OpalieHuy BOMPOCOB,
yBeOM/IEHE O nepeajpecaymy NUCbMEHHOro obpalieHnMs B rOCYAapCTBEHHbIV OpraH, opraH
MEeCTHOro camoynpaBieHuUs WAW LO/DKHOCTHOMY /MLy, B KOMMNETEHUMIO KOTOPbIX BXOAWUT
pelleHre NOCTaBNEHHbIX B 06paLLeHmn BOMPOCOB;

obpallaTbCa € >Kanoboli Ha MPUHATOE MO O06OpalLlEeHUID pPEeLleHne WAM Ha [eilcTBue
(6e3pelicTBME) B CBA3U C pacCMOTPEHMEM 06palleHUss B afMUHUCTPATUBHOM U (MAKN) Ccyae6HOM
nopsiiKe B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoi Pefepaumm;

obpaLlaTbCa € 3adB/IeHNEM O MPeKpaLLeHNn pacCMOTPEeHUS 06paLleHus.

5.3.9. B cny4yae ycTaHOBMEHWS B X04e WAW MO pe3ynbTaTaM PacCMOTPEHMS Xanoobl
NPW3HAKOB COCTaBa afAMWHWUCTPATMBHOIO MpaBOHAPYLUEHUA WAN NPecTyn/eHns, AO/HKHOCTHOE
NNUO, HageneHHoe MOSIHOMOYMAMU MO PaCCMOTPEHUIO Xanob, HesameanuTeslbHO HanpasnseT
NMeroLwMeca matepumasbl B OpraHbl NPOKypaTypbl.

5.3.10. VcnonHuTenbHble OpraHbl rocyaapcTBeHHOW Bnactu CaHkT-leTepbypra
N OO/HKHOCTHbIE NhUa, KOTOPbIM MOXeT ObiTb agpecoBaHa >kanoba (NpeTeH3ns) 3asaBuTens
B Aocyae6HOM (BHecyeO6HOM) NopsiaKe:

B cnyuae, ecnn npegmeTom xanobbl (NPeTeH3nn) 3asBUTeNA ABNAIOTCSA AEACTBUS COTPYAHMKA
nogpasgeneHns MHOroyHKLMOHaIbHOrO LeHTpa, Xanoba (npeTeH3us) HanpaBnseTca B afdpec
AnmMmuHucTpaumn N'ybepHatopa CaHKT-INeTepbypra:

191060, CmonbHbIA, AgMmuHucTpauus I'ybepHaTopa CaHkT-IeTepbypra;

E-mail: ukog@ gov.spb.ru;

TenetoH: 576-70-42.

B cnyvae, ecnv npeameTom Xanobbl (MpeTeH3nKn) 3asBuTeNs ABNAIOTCA AeNCTBUSA onepaTopa
MopTana, >xanoba (NpeTeH3ns) HanpaBnseTca B agpec KomumTeTta no UHGopMaTmusaLmm n CBasu:

191060, CMOnbHbIA, KOMUTET No MHhOpMATU3aALUK 1 CBS3N;

E-mail: kis@gov.spb.ru;

TenedoH:576-71-23.

B cnyyae, ecnu npegmeToM >Kanobbl (NpeTeH3WW) 3asBUTENs SBAAIOTCA AeACTBUSA
MYHULMNANbHBIX — CAYXalux opraHa MeCcTHOro camoynpasneHuss CaHkT-IMeTepbypra,
NpeLoOCTaB/AOLLEr0 FOCYAapCTBEHHYIO YCNyry, Kanoba (MpeTeH3nsa) MOXeT OblTb Hanpas/fieHa
B agpec KomuTteTa no coumanbHoin nonutuke CaHkT-Metepbypra:

190000, CaHkT-IMeTepbypr, nep. AHTOHEHKO, 4. 6,

Ten. (812) 576-24-61, ¢akc (812) 576-24-60,

afipec 3NeKTPOHHON nouThl: ksp@gov.spb.ru.

Buue-rybepHaTop CaHKT-IeTepbypra, KypupyoLLniA COOTBETCTBYHOLLYIO OTPaC/b:

191060, CmonbHbIA, CaHKT-IMNeTepbypr,

Ten. (812) 576-44-80, hakc (812) 576-7955.


mailto:ukog@gov.spb.ru
mailto:kis@gov.spb.ru;
mailto:ksp@gov.spb.ru
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MPNTOXEHWME Nel

K aAMUHUCTPATUBHOMY PEFTIAMEHTY

Mo NpPefoCTaB/EHUI0 MECTHOI aAMUHUCTPaLIMel BHYTPUTOPOACKOTO MyHULMNAILHOTO 06pa3oBaHus
CaHkT-MNeTepGypra ropoga KonnvHo, ocyLLecTBASIOLENA OTAe/bHbIE FOCYAAPCTBEHHbIE MOTHOMOUUS
CaHkT-lNeTepGypra no opraH13aLmy 1 oCyLLECTBEHUIO JESTE/IbHOCTM MO OMEKe U MOMeYnTe/bCTBY,
Ha3HAYEHMIO U BbIN/aTe AEHEXHbIX CPEACTB Ha CofepXKaHue AeTeld, HAX0AALLMXCS MO ONEKO nm
MOMeYnTeNLCTBOM, U IEHEXHBIX CPELCTB Ha COAepXXaHUe JeTeld, NepejaHHbIX Ha BOCMIUTaHNE B
npvemHble cemby, B CaHKT-IeTepBypre, rocyapCTBEHHO YCyrv MO OKasaHWI0 COAECTBIUS OMeKyHam
1 NOMNEeYNTE M B 3aLLMTE NPaB U 3aKOHHbIX MHTEPECOB NOAOMNEYHbIX

B/TOK-CXEMA
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MPUNNTOXEHWME Ne2

K aAMUHUCTPATUBHOMY PErNIaMEHTY

Mo NpefoCTaB/EHUI0 MECTHOI aAMUHUCTPaLIMel BHYTPUIOPOACKOrO MyHWULMNANbHOTO 06pa3oBaHus
CaHkT-MNeTepGypra ropoga KonnvHo, ocyLLecTBASIOLENA OTAe/bHbIE FOCYAAPCTBEHHbIE MOTHOMOUUS
CaHKT-lNeTepGypra no opraH13aLuy 1 oCYLLECTBEHUIO ESTEIbHOCTM MO OMEKe U MOMNeYnTe/bCTY,
Ha3HAYEHMIO U BbIN/aTe AEHEXHbIX CPEACTB Ha COAePXKaHVe AETel, HaXOASLLMXCS NOZ ONeKoi nm
MOMeYnTeNLCTBOM, U IEHEXHBIX CPELCTB Ha COAepXXaHUe JeTeld, NepejaHHbIX Ha BOCMIUTaHNE B
npvemHble cemby, B CaHKT-INeTepGypre, rocy4apCTBEHHON YCAYri MO OKa3aHWIO COAENCTBUS ONeKyHam
1 NOMNEeYNTE M B 3aLLMTE NPaB U 3aKOHHbIX MHTEPECOB NOAOMNEYHbIX

NaBe MeCTHOW agMUHUCTPaLUU BHYTPUTOPOLCKOTO
MYHULMNanbHOro obpasosaHma CaHkT-MeTepbypra
ropoga KonnuHo

3aaBneHne NpUHATO:

(P.N.0. rnasbl)
(nata) 0T oneKyHa (noneunTens)
N 3aperncTpupoBaHo >
n.
nop Ne 0.
Afpec MecTa XXUTenbcTBa (NpebbiBaHMA): UHAEKC
Cneumnannucrt:

Mpowy oKa3aTb COAENCTBME MO BOMPOCY

LJOKYMEHT, y0CTOBEPSIO LW N
NNYHOCTb:

TenegoH:
ALpec 3M1eKTPOHHOW MOYThI

SAABNEHWE

KacarLierocs

npoxunsatoLero (Mx) no agpecy:

3aWuThI npas 7 NHTEpPecoB MOero noAoneyHoro

(PW1O nogoneyHoro)

LLonoNHNTEeNbHO K 3afBNEHNI0 MPUKNaabiBald KOMUM AOKYMEHTOB:

1

2.
3.
4

O6 OTBETCTBEHHOCTU 3a [OCTOBEPHOCTb W TMOMHOTY MPEACTaB/EHHbIX B COOTBETCTBUM
C AeCTBYIOLLIUM 3aKOHOAATENLCTBOM CBefleHNIn U 0653aTeNbCTBEe U3BELLAaTb 0TAeN 060 BCeX MX
N3MEHEHNSAX B TeUeHMe 5 AHe C MOMeHTa UX HAaCTYN/eHns npeaynpexmaeH (-eHa)

Jata « »

20 r. Moanucek

O NpUHATOM peLleHny npowy NPOUHPOPMMPOBaTL MUCbMEHHO /YCTHO/ (HY>XHOE NMOLYEPKHYTb)

BOMC

painioHa CaHkT-lMNeTepbypra

B MHOroyHKUMWOHAaNbHOM LEHTPE painoHa CaHkT-lMeTepbypra
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MPUTOXXEHWE Ne3
K aAMUHUCTPATUBHOMY perfiaMeHTy

Mo NpefoCTaB/IEHUI0 MECTHOI aAMUHUCTPaLIMel BHYTPUTOPOACKOTO MyHWULMNANbHOTO 06pa3oBaHus
CaHkT-MNeTepGypra ropoga KonnvHo, ocyLLecTBASIOLENA OTAe/bHbIE FOCYAAPCTBEHHbIE MOTHOMOUUS
CaHKT-lNeTepGypra no opraH13aLuy 1 oCYLLECTBEHUIO ESTEIbHOCTM MO OMEKe U MOMNeYnTe/bCTY,
Ha3HAYEHMIO U BbIN/aTe AEHEXHbIX CPEACTB Ha CofepXKaHWe AeTeld, HaXOoAALLMXCS MO ONEKO nm
MOMeYnTeNLCTBOM, U IEHEXHBIX CPELCTB Ha COAepXXaHUe JeTeld, NepejaHHbIX Ha BOCMIUTaHNE B
npvemHble cemby, B CaHKT-IeTepBypre, rocyapCTBEHHON YCyrv MO 0KasaHUI0 COAECTBIUS OMeKyHam
1 NOMNeYnTe M B 3aLLUTE MPaB U 3aKOHHbIX MHTEPECOB NOAOMEUHbIX

MOYTOBbLIE AAPECA, CNMPABOYHbLIE TEJTE®OHDbI
N ALPECA 3/TIEKTPOHHOW MOYTbl PAVNOHHbLIX MOAPA3AENEHUN
CAHKT-TMETEPBYPICKOIO roCYa4APCTBEHHOIO KA3EHHOIO
YUPEXAEHNA «MHOTO®PYHKULUMNOHANbHbBIX LEHTPOB NMPEAOCTABJIEHUNA

No HavmeHoBaHMe
CTPYKTYPHOIO
nofpasgeneHus

1 MHorodyHKUMOHaNbHbIN
LeHTp ALMUPaITEACKOrO
painoHa

2 MHOTro(YHKLMOHANbHBbI
LEHTP
BacnneocTpoBCKOro
paiioHa

3 CekTop Nel ML
BacnneocTpoBCKOro
painoHa

MHOroyHKUNOHANbHbIN
LLeHTp Bbiboprckoro
paiioHa

5 Cekrtop
MHOroyHKUMOHaNLHOIO
LeHTpa Beiboprckoro
paioHa

6 MHOroyHKUMOHaNbHbIN
LeHTp KanuHuHckoro
paioHa

7 Cektop
MHOroyHKLNOHaNLHOI0
LueHTpa KanMHMHCKoro
paiioHa

8 MHoOroyHKUNOHANbHBbIN
LeHTp KnposcKoro
paiioHa

Cektop Ne 1
MHOroyHKUMOHaNLHOTIO
LueHTpa Kuposckoro
paioHa

FTIMOCYOAAPCTBEHHbBIX YCNYT»

MouToBbI agpec

CaHkT-leTepbypr, yn.
Capgosasn, f.55-57,
nmtep A

CaHkT-lMeTepbypr,
15-9 nnHug B.O.,

4. 32

CaHkT-lMeTepbypr,
yn. Haxnmosa 4.3,
Kop.2, nutep A

CaHkT-lMeTepbypr,
yn. HoBopoccuiickas
4.18

CaHkT-lMeTepbypr,
MpnpopoxkHas
Annes, .17, nntep A

CaHkT-lMeTepbypr,
paxkgaHckuin np.,
£4.104, nnutep A

CaHkT-lMeTepbypr,
KoHpapaTbeBcKnia np.,
0.22, nntep A

CaHkT-lMeTepbypr,
np. Crauek, 4. 18

CaHkT-lMeTepbypr,
Mp. HapogHoro
OnonyeHua, g. 101,
nmT. A, nomMeLleHne
5H

CnpaBOoYHbIiA
TeneqoH

573-90-00
nm 573-
99-80

573-90-00
nnn
573-94-85

573-90-00
nnn
576-20-86

573-90-00
nnn
573-99-85

573-90-00
nnn
573-94-80

573-90-00
nnm
576-08-01

573-90-00
nnn
573-96-95

573-90-00
nnn
573-94-95

573-90-00
nnn
573-90-28

Adpec

3NEKTPOHHOWA
noYThbI

I"padnk
paboThbI

E>xefiHeBHO C
09.00 po 21.00
6e3 nepepbiBa
Ha 06ep. Mpuem
1 Bblgaya
[LOKYMEHTOB
OCYLLeCTBNSAETCH

knz@mfespb.ru— "9 30 1o 21.00


mailto:knz@mfcspb.ru
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1

12

13

14

15

16

17

18

19

20

21

22

23

MHOroyHKLMNOHaNbHbI
LueHTp KonnuHckoro
paiioHa

CekTop
MHOroyHKUMOHaNLHOTO
LeHTpa KonnmuHCKoro
paioHa
MHOroyHKLMNOHaNbHbI
LeHTp
KpacHorsapgzeickoro
paiioHa

MHOroyHKLMOHaNbHbI
LueHTp KpacHocenbckoro
paioHa

MHOroyHKUNOHANbHbIN
LueHTp KpoHLWwTaaTCKOro
paiioHa

MHOroyHKLMNOHaNbHbI
LeHTp MocKoBCKOrO
paiioHa

CekTop Ne 1
MHOroyHKUMOHaNLHOTO
LeHTpa MOCKOBCKOro
paioHa

MHOroyHKUNOHANbHbIN
LueHTp KypopTHOro
painoHa

MHOroyHKUNOHaNbHbI
LLeHTp HeBCKOro paioHa

CekTop
MHOTroyHKLNOHaNLHOI0
LeHTpa HeBcKoro palioHa

MHOroyHKLMOHaNbHbI
ueHTp lMeTporpaackoro
painoHa

CekTtop Nol
MHOroyHKLNOHaNLHOI0
LeHTpa NMeTporpagckoro
paiioHa

MHOroyHKUNOHANbHbIN
LeHTp MNeTpofBOpLOBOIO
paiioHa

CekTop Nel
MHOroyHKUMOHaNLHOIO
LLeHTpa
[MeTpoaBopuUOBOro

19

CaHkT-lMeTepbypr,
r. KonnwuHo,
np. JleHnHa, g.22

n. MeTannocTpomn,
yn. Cagosas, 4. 21,
kopnyc 3

CaHkT-lMeTepbypr,
HoBouepkacckuin np.,
[.60, nnutep A

CaHkT-lMeTepbypr,
yn. NorpaHnyHmKa
Mapbkasoro, .36,
Kop.6
CaHkT-lMeTepbypr,
r. KpoHwTagr, np.
NeHwnHa 4.39a, nutep
A
CaHkT-lMeTepbypr,
yn. bnarogatHas,
4. 41 nntep A

CaHkT-lMeTepbypr,
HoBon3mannoBcKku,
np. 34, k. 2

CaHkT-lMeTepbypr,
CecTpopeLk,

yn. Tokapesa, 4. 7,
nmtep A
CaHkT-lMeTepbypr,
np. bosbLLIEBUKOB,
4.8, kop.1, nutep A
CaHkT-lMeTepbypr,
yn. Ceposa, 4.69,
Kop.1, nutep A
CaHkT-lMeTepbypr,
np.
KamMeHHOOCTPOBCKNIA,
4. 55, nutep I

CaHkT-lMeTepbypr,
yn. KpacHoro
KypcaHTa, 4.28

CaHkT-lMeTepbypr,
r. Meteprog,

yn. bpaTbes
[TopKyLleHKo, 4. 6,
ntep A

CaHkT-lMeTepbypr,
r. J=omoHocoB, y/.
Mobeabl a. 6 A

573-90-00
nnn
573-96-65

573-90-00
nnn
573-90-07

573-90-00
nnn
573-90-30

573-90-00
nnu
573-99-90

573-90-00
nnn
610-18-56

573-90-00
nnn
573-99-30

573-90-00
nnn
573-90-10

573-90-00
nnn
573-96-70

573-90-00
nnn
573-96-75
573-90-00
nn
573-96-80

573-90-00
nnn
573-96-90

573-90-00
nnn
573-90-22

573-90-00
nnu
573-99-41

573-90-00
nnn
573-97-86
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25

26

27

28

29

30

31

32

33

paiioHa

MHOro(yHKUNOHANbHbIN
LeHTp MNMpumopckoro
parioHa

Cektop Nel
MHOropyHKLMOHANLHOTO
LueHTpa NMpumopckoro
paiioHa

CekTop Ne?
MHOTroyHKLNOHaNLHOI0
LueHTpa MNpumopckoro
parioHa

CekTop Ne3
MHOTro(yHKLNOHaNLHOI0
LeHTpa Mpumopckoro
paiioHa

MHOro(yHKUNOHANbHbIN
LeHTp MNMyLwKMHCKOro
paioHa

CekTop Ne 1
MHOroyHKUMOHaNLHOTO
ueHTpa MNyLWwKNHCKoro
paioHa

Cektop Ne 2
MHOrogyHKLMOHANLHOTO
ueHTpa MyLwKMHCKoro
paiioHa

MHOroyHKUNOHANbHbIN
LeHTp PpyH3EHCKOrO
paiioHa

MHOrogyHKLMNOHaNbHbI
LueHTp LleHTpanbHoro
paiioHa

MeXXpalioHHbI
MHOTO(YHKLNOHANbHbI
LeHTp

20

CaHkT-lMeTepbypr,
KoTenbHuKoBa Ansnes
[.2, Kop. 2, nutep A
CaHnkT-lMeTepbypr,
np.
HoOBOKONOMSI)KCKUA,
4.16/8, nutep A

CaHkT-lMeTepbypr,
BoraTbipckuii np., 4.
52/1, nutep A

CaHnkT-lMeTepbypr,
LLlyBanoBsckuia np., 4.
41, kop. 1, nutep A

CaHkT-lNeTepbypr,
r. MywkuH, yn.
Manas, 0.17/13,
ntep A

CaHkT-lMeTepbypr,
noc. Wywapsl, yn.
MywkuHckan, a. 38

CaHnkr-lleTepbypr, T.
MaBnoBckK, MecyaHblii
nepeynok, 4.11/16

CaHkT-lMeTepbypr,
np. AyHalickuii,
0.49/126, nutep A

CaHkT-lMeTepbypr,
Hesckuii np., 3.174,
nmtep A
CaHkT-lMeTepbypr,
yn. KpacHoro
TeKcTUNbLMKA,

4. 10-12, nutep O

573-90-00
nnn
573-90-60

573-90-00
nnn
573-96-60

573-90-00
nnu
573-94-90

573-90-00
nnn
573-91-04

573-90-00
nnm
573-99-46

573-90-00
nnn
573-91-03

573-90-00
nnn
573-90-04

573-90-00
nnn

573-96-85
573-90-00

nnm
573-90-57

573-90-00
nnn
576-07-95
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MPUNNOXEHWNE Ne4

K aAMUHUCTPATUBHOMY PEFTIAMEHTY

Mo NpPefoCTaB/EHUI0 MECTHOI aAMUHUCTPaLIMel BHYTPUTOPOACKOTO MyHULMNAILHOTO 06pa3oBaHus
CaHkT-MNeTepGypra ropoga KonnvHo, ocyLLecTBASIOLENA OTAe/bHbIE FOCYAAPCTBEHHbIE MOTHOMOUUS
CaHkT-lNeTepGypra no opraH13aLmy 1 oCyLLECTBEHUIO JESTE/IbHOCTM MO OMEKe U NOMNEeUUTENbCTBY,
Ha3HAYEHMIO U BbIN/aTe AEHEXHbIX CPEACTB Ha CofepXKaHue AeTeld, HAX0AALLMXCS MO ONEKO nm
MOMeYnTeNLCTBOM, U IEHEXHBIX CPELCTB Ha COAepXXaHUe JeTeld, NepejaHHbIX Ha BOCMIUTaHNE B
npvemHble cemby, B CaHKT-IeTepBypre, rocyapCTBEHHO YCyrv MO OKasaHU0 COANCTBUS OMeKyHam
1 NOMNEeYNTE M B 3aLLMTE NPaB U 3aKOHHbIX MHTEPECOB NOAOMNEYHbIX

MACbMO - YBEAOMIJIEHNE
opraHa MecTHOro camoynpas/eHus
06 okasaHun (Mnu 06 0TKase) COAENCTBMA B 3alMTe NpaB M 3aKOHHbIX NHTEPECOB MOAOMEYHOro

Komy: ®NO (onekyHa nav nonevymnTens)
A[Lpec onekyHa uan nonevynTens:

PaccMOTpeB 3asiBfieHMEe W [JOKYMEHTbl 06 OKa3aHWM COAeiiCTBME B 3allUTe MpaB U 3aKOHHbIX
NHTEpecoB

OMNCbIBAETCA B 3aLLINTE KaKUX MNpaB N NHTepeCcoB HEO6XO,EI'I/IMO OKa3aHue CO,IJ.EVICTBI/IH
MnoAoNeYyHoro

jolz(e]

YCTaHOB/IEHO C/ieaytoLLee:

(Hanuume Mnn OTCyTCTBME OCHOBaHWI 418 OKa3aHUA cofeiicTeus)

MpnHATO pelleHne 06 oOkasaHUKM (06 OTKase) COAEMCTBMA B 3aliUTe MpaB U 3aKOHHbIX
NHTEepecoB MNOAOMNEYHOrO.

["naBa MeCTHOW afMUHUCTPaLLMN
(noanuce) (®.1.0.)



