MECTHAA AOAMWHWNCTPALUNA
BHYTPUropoAcKoro MyHMumnaabHoOro obpasoBaHms
CaHkKT-lleTepbypra ropoga KonnmHo

(MA MO r.KonnuHo)

MOCTAHOBJ/IEHWE

26.05.2014 Ne 609

O6 yTBepPXAEHUN agMUHUCTPATUBHOIO pernameHTa
MECTHON agMUHUCTPaLUN BHYTPUTOPOACKOro MyHMLMNabHOro o6pasoBaHms
CaHkT-leTepbypra ropoga KonnuHo
Mo NPeaoCcTaBNEHNIO MYHULWNANbHOK YCAYTrun
Mo Bblfaye apXMBHbIX CMPaBOK, BbINMMCOK, KOMUI apXMBHbIX JOKYMEHTOB OpraHOB MeCTHOro
camoynpaB/fieHUst BHYTPUIOPOACKOro MyHULUNanbHOro o6pasoBaHms
CaHkT-lNeTepbypra ropoga KonnuHo

B uenax peanusauum PefgepancHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHum3auuu
NnpeAocTaBNeHNs roCyLapCTBEHHbIX WM MYHULMUNANbHbBIX YCAYr», B COOTBETCTBMM C [1OCTaHOB/IEHMEM
MecTHOn agMuHucTpauum ot  11.05.2011r Ne526 «O nopsgke paspaboTkm U yTBEPXAEHUS
aAMUHNCTPATUBHbLIX PerfiaMeHToB MPefOoCTaBEHUS MYHULUNANbHbLIX YCIYr, MPOBefeHNs 3KCMepTu3bl
NMPOEKTOB aAMWHUCTPATUBHbLIX pPErfnaMeHTOB MNpefoCTaB/leHNs MYyHULMNanbHbIX Yycnyr», MecTHas
afMVHUCTpauums,

MOCTAHOBIJIAET:

1 YTBEpAnNTL «AAMUHUCTPATUBHbIN pernameHT MeCTHOM agMUHUCTpaLmm
BHYTPUTOPOACKOr0 MYHULMNANbLHOro obpasosaHua CaHKT-TeTepbypra ropoga KonnuHo
Nno MpefoCcTaBeHNI0 MYHUUMNANBHON YCAyrn No Bblfavye apXWMBHbIX CMPaBOK, BbIMWUCOK,
KOMWIA apXMBHbIX AOKYMEHTOB OpPraHoB MEeCTHOr0 camMoynpasieHUs BHYTPUIOPOACKOro
MyHUUUNansHOro o6pasosBaHua  CaHkT-leTepbypra ropoga KonnuHo»  cornacHo
MpUNoXXeHnto K HacToALLEMY NOCTaHOB/IEHUNIO.

2. CunTaTb yTpaTUBLUUM CWUY MNOCTAHOBMIEHME MECTHOW agMuHucTpaumm ot 20.06.2012 Ne
813 «O6  yTBepXAeHUN  «AQMUHUCTPATUBHOIO  pernameHTa  npefocTaBfieHUs
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MYHULMNANbHOW ycnyrn «Bblgadya apxXmBHbIX CNPaBOK, BbIMUCOK, KOMWIA apXUBHbIX
[LLOKYMEHTOBY.

CunTtatb yTpaTMBLUMM CWAY MOCTaHOB/IEHWE MECTHON agMWHMCTpauum oT 26.02.2013 Ne
272 «O BHECeHUM wn3MeHeHUn B [locTaHOBNeHWe MeCTHOW aAMUHUCTpauun ot
20.06.2012r. Ne 814 «O6  yTBepXAeHUM  «ALAMUHUCTPATUBHOrO  pernameHTa
npefocTaBeHNa MyHULUNANbHON ycnyrn «Bbligavya apXMBHbIX CMPaBOK, BbIMUCOK, KOMWIA
aPXUBHbIX OKYMEHTOBY.

lMocTaHOBNEHME BCTYNaeT B CUY B [eHb, CNeAYHOLWMNIA 3a LHEM MOC/e ero ouunansHoro
ony61MKOBaHUA B MECTHOW rasete «BegomocTt KonnmHcKoro ropoackoro CoseTa.

W.0. naBbl MECTHOI agMUHUCTPaL UK B.B.KokoBUH



MNpunoxeHve K NOCTaHOB/EHWIO
MecTHoM agmuHMcTpaymn MO
r. KonnuHo ot 26.05.2014 .

Ne 609

AOMWHWNCTPATUBHbIA PETTAMEHT
MECTHOW ADOMUHWUCTPALMNWN BHYTPUTOPOACKOTIO
MYHUWUWNMANBHOIMO OBPA3OBAHWA
CAHKT-METEPBYPIrATOPOAA KOJITTNMHO
MO NPEAOCTAB/IEHNIO MYHULUMANBHOW YCAYT W NO BblAAUE
APXWBHbIX CMPABOK, BbIMNCOK, KOMNN APXNBHbIX JOKYMEHTOB
OPFAHOB MECTHOIO CAMOYTNMPABTEHNA BHYTPUTOPOACKOI O
MYHUNLUWUTMTATbHOIO OBPA3OBAHWNHA
CAHKT-TIETEPBYPIAITOPOAOA KOJIMNHO

I. O6wme NONOXKEHNSA

1.1. MpeameTomM perynnpoBaHMa HacToALLEero AGMUHUCTPATUBHOIO pernamMeHTa ABMAAKTCA
OTHOLLEHMA, BO3HMKatloLMe MexXay  3aaBUTENAMU " MecTHoO agMunHucTpaumen
BHYTPUTOPOACKOIrO0 MYHMULMNANbHOI0 o06pa3oBaHus CaHkT-lNeTepbypra ropoga KonnuHo
(panee - MecTHas agMuHuUCTpaumsa) B cgepe MNpefoCTaB/eHUS MYHULUNANbHOW yCcnyru no
Bblfaye apxXMBHbIX CMPaBOK, BbINUCOK, KOMWA apxXMBHbIX [OKYMEHTOB OpPraHoB MEeCTHOro
caMoynpaB/ieHUA BHYTPUIrOpoOACKOro MYHWUUMNaNbLHOro obpasoBaHUA CaHkT-lMeTepbypra
ropoga KonnuHo (ganee - MmyHuuunanbHas ycryra).

Brnok-cxema npefocTaBfeHUSA MYHULUNANbHOW YCAyrm npuBefeHa B MNPUOXKEHUN
Ne 1 K HacTtoAwemMy AGMUHUCTPATUBHOMY PersiaMeHTy.

1.2. 3aaBUTeNAMN ABMAKOTCA:

(bnsmueckne wnnu Kpuguyeckue amya, nM60 UX YNOJHOMOYeEHHbIe MNpeacTaBUTeNu,
obpatmBlimeca B  MECTHYHO  agMUHUCTPaLUD  WUAM  MHOTOPYHKUMOHANbHbIA  LEHTp
npefocTaB/IeHNA TOCYJapPCTBEHHbLIX U MYHULUMNANbHbIX YCAYr € 3anpocoM O npejfocTaBiieHUN
MYHULUNANbHOWN YCAYT .

OT UMeHN 3asBUTe/EN BMNpaBe BbICTyNaTb UX NPeACTaBUTENN NPU NpegbsaBAeHUN nacnopTa
rpaxpgaHnHa Poccuiickoii ®efepauynn nam Apyrux JOKYMEHTOB, YAOCTOBEPSAKOLWMX SINYHOCTb
Ha TeppuTopuun Poccuiickoii degepaynm B COOTBETCTBUN C AEACTBYHOLW MM 3aKOHOLATEbCTBOM,
N JOKYMEeHTa, NOATBepXXaloLiero noJIHOMO4YMA NpeacTaBuTena 3aasutenal

1.3. TpeboBaHUsA K nNopAagKy NHHOPMUPOBAHUA 0 NPeLOCTaB/EHUN MYHULUNANBHOW YCAY T

1.3.1. B npegocTtaBAeHNN MYHULNNAIbHOW YCYTN y4acTBYHOT:

1.3.1.1. MecTHada agmmnHucTpaumnsa: 196655, CaHkT-leTepbypr, yn. KpacHas, a.1, ten.: 386-
76-60; agpec B ceTu VHTepHeT: bllp://konnuHo-mo.pd. Mpadmk paboTbl: NOHeAeNbHUK - YeTBepr
¢ 9-00 go 18-00, naTHMua - ¢ 9-00 go 17-00, o6epn ¢ 13-00 go 13-48. BbIXofHble fHU: cyb60Ta,

1 TakMMn JOKYMEHTaMU ABMIAIOTCA:

[OKYMEHTbI, NOATBEPXAAOLLMEe MOMHOMOUNSA 3aKOHHOTO NpeAcTaBuTens (CBUAETENbCTBO O POXAEHUW, MOCTaHOBNEHME 06 Oneke
n ap.);

[l0BEPEHHOCTb B MPOCTON MMCbMEHHOI (hopMe, MOATBEPKAAIOLLAA NOTHOMOYMSA NPEACTaBUTENS 3aABUTENS;

[l0BEPEHHOCTb, 3aBEpeHHas HoTapuaibHO, B Cyyae ecnu:

(hefiepasibHbIM 3aKOHOM MPeyCMOTPEHO HOTapuasbHOE YAOCTOBEPEHWE [OBEPEHHOCTU MPeLCTaBUTENA 3asBUTENA KakK YCoBue
OCYLLECTBIEHNS FOCYAApPCTBEHHOM (MyHULMNANBHOW) (yHKLUMW, NPe0CTaBIeHUs rocyAapCTBEHHON (MyHMULMNAILHOR) yenyr;

OCYLLECTB/IEHNE TFOCYAApPCTBEHHOV (MYHWUMMaAbHON) (YHKUMKM, MNpefocTaBneHWe rocyapCTBEHHON (MyHULMNANbHOW) ycnyru
3aK/H0YaeTCs B COBEPLLEHUMN AelCTBMA, TPeOYIOLLEro HoTapuaibHON (hopMbI.



BOCKpeCeHbe.

1.3.1.2. CaHKT-lNeTepbyprckoe rocyfapcrteeHHoe Ka3eHHoe yupexpgeHue
«MHOroyHKLNOHA/bHbIW LEHTP NPefoCTaB/IeHUA rocyfapCTBEHHbIX U MYHULUNASIbHbBIX YCAYT»
(nanee - MoLl).

Apapec: 191124, CaHkT-leTepbypr, yn. KpacHoro Tekctunbuuka, a. 10-12, nutepa O.

Mpatmnk paboTbl: MoHefenbHUK - 4etBepr ¢ 9.00 go 18.00, natHuua c 9.00 go 17.00;
nepepbiB ¢ 13.00 go 13.48, BbIXOAHbIE AHU - cy660Ta, BOCKpPECEHbE.

Mpathmk paboTbl CTPYKTYPHbIX NogpasgesneHnii ML exxegHeBHo ¢ 9.00 go 21.00.

MecTa HaxoxXfgeHus, rpapuk paboTbl M cnpaBoYHble TesepoHbl MPLL npefcTaB/ieHbl
B NpunoxeHnm Ne 2 K HacToAaweMmy AGMUHUCTPATUBHOMY PersiameHTy.

LleHTp TenegoHHOro obcnyxmnsannga MeL, - 573-90-00.

Apfpec caiiTa U 31eKTPOHHOM no4Tbl: www.gu.spb.ru/mfc/, e-mail: knz@ mfcspb.ru.

1.3.2. Mepea npefocTaB/ieHUEM MYHULUMNANbLHOW YCAyrn 3asaBUTeENIIM He TpebyeTcs
JONONTHUTENIbHbIX 06paLleHni B MHble OpraHbl U OpraHu3auum.

1.3.3. "H(popmayuto 06 opraHax (opraHumsaymsax), yKasaHHbIX B NyHKTe 1.3 HacToALLero
ALMWHNCTPATUBHOIO pernamMeHTa, 3agsBUTE/IN MOTYT MONYUYUTb CNefyoLWnmMn cnocobamm:

HanpaB/ieHMe 3anpocoB B TMUCbMEHHOM BUAe MO ajpecaM opraHoB (opraHusaymnii),
yKa3aHHbIX B NyHKTe 1.3 HactoAwero AAMUHUCTPATUBHOIO persiaMeHTa, B 3/IEKTPOHHOM Bufe
No yKa3aHHbIM agpecam 3/1IeKTPOHHOW NOYTbl OpraHoB (opraHusayunii);

no cnpaBo4YHbIM  TenedhoHaM pPaboOTHMKOB  OpraHoB  (opraHusauuii), yKasaHHbIX
B NyHKTe 1.3 HacToAwWwero AgMUHUCTPATUBHOIO PeriamMeHTa;

Ha [optane «locygapcTBeHHble ycnyru B CaHKT-lMeTepbypre» (www.gu.spb.ru)
B MH(POPMAUMOHHO-TE/IEKOMMYHUKALUMOHHOW  ceTun  «WHTepHeT»  (ganee -  [lopTtan),
Ha oduumManbHbIX calMTax opraHoB (opraHu3aynii), ykKasaHHbIX B MNyHKTe 1.3 HacTosLWero
AQMWUHUCTPATUBHOIO PersiaMeHTa,;

npu nuU4YHOM obpaweHnn Ha npuem K paboTHMKam opraHoB (opraHu3aumnii)
B COOTBETCTBMM C rpamkom paboTbl, YyKasaHHbIM B nNyHKTe 13  HacToAwero
AQMNUHUCTPATUBHOIO PersiaMeHTa,;

B LleHTpe TeneoHHOro obcnyxmneanna Md Ll (573-90-00);

npu obpaweHnn K UHPomataMm (MHPOKMOCKAM, WUHPOMNYHKTaAM), pasMeLLeHHbIM
B nomeweHnAax M®L|, ykaszaHHbIX B MpuioXXeHun Ne 2 K HacToauwemy AQMUHUCTPATUBHOMY
pernameHTy; Ha ynuuax CaHKT-IleTepbypra n B BecTubOAAX cTaHUunin CaHKT-INeTepbyprckoro
rocygapCTBeHHOro yHWUTapHoOro npeanpuatna  «CaHKT-IeTepOyprckKnin - MeTpPOonoONnTEH»
no agpecam, ykasaHHbIM Ha MopTane.

Ha cTeHaax, pasMelleHHbIX B MNOMeweHnax MecTHOW agMuHucTpaunum un ML,
pasmellaeTcsa cnefytowas nHpopmMauma:

HavMeHOBaHWe MYHULMNANbHOW YCNYTn;

nepevyeHb opraHoB (opraHusaynii), yyacTBYKLWNX B NpPefoCTaB/ieHUN MYHULMNANbHONU
ycnyru;

rpagmk (pexxmm) paboTbl, TenedoHbl, agpeca 3/1eKTPOHHOM NOYTblI OpraHoB (opraHusayunii),
OCYLLECTBMIAKOWMNX NpUeM U KOHCyNbTauuu 3asBWUTeNeil no Bonpocam npefocTaB/ieHnsN
MYHULUNNANbHOW YCNYTn;

agpeca opraHoB (opraHusayuii), ydyacTBYHLWMUX B NpPesocTaBAeHUN MYHULUNANbHOM
ycnyru;

KOHTaKTHass uHpopmauma o6 opraHax (opraHmsaumax), ydyacTBYHOLWNX B MPefoCTaB/IEHUN
MYHUUMNANbHOW YCNYTn;

NopsAAOK NpefoCTaBNeHUSA MYHULUNANbHOW YyCNYru;


http://www.gu.spb.ru/mfc/
mailto:knz@mfcspb.ru
http://www.gu.spb.ru
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nocnesoBaTe/lbHOCTb MOCELWEHNSA 3asiBUTENIeM OpraHoB (opraHusauuii), y4dacTBYHLLMX
B NPejoCTaBNeHNN MYHULUNANBHOW YCNyru;

nepeyeHb KaTeropuii rpaxzaaH, MMelLWmnx NpaBo Ha NoayyYeHe MyHULUMNANbHOR YCNyrn;

nepeyeHb [JOKYMEHTOB, HEOOXOAUMbBIX [ANS  MOMYYEHUS  MYHULMNANbHOW  yCnyrwu,
B TOM 4Yuc/ie nosyyaemMmblx MecTHO agMUHUCTPaL et 6e3 yyacTusa 3asiBUTeNs;

obpaseL, 3aN0/IHEHHOTO 3asB/IEHNS.

Il. CTaHfapT NnpeaocTaB/eHUA MYHULNNANbHON yCayru

2.1. HanmeHoBaHMe MYHULMNANbLHOW YCNYru: Bbljaya apXMBHbIX CNPaBOK, BbIMUCOK, KOMUNA
apXUBHbIX OOKYMEHTOB opraHoB MeCTHOro camoynpaBJ/ieHUsA BHYTPUTOPOACKOro
MYHULMNansHOro obpasosaHna CaHkT-MeTepbypra ropoga KonnuHo.

KpaTkoe HanMeHOBaHWe MYyHULUNAAbHOM YCyrn: Bblgavya apXMBHbIX CNPaBoK.

2.2. MyHuuunanbHas ycnyra npegocraBnsieTca MecTHOW agMUHUCTPaLUEN.

MpepocTaBsieHNne MyHUUMUNANbHOW YyCAyrun ocyuwiectBnsetcs MeCTHOW afMUHUCTpaLme
BO B3aummopgenctemm ¢ MdL].

[JO/MKHOCTHBIM nnuaM MecTHOW agMuUHUCTpauuuK 3anpeleHo Tpeb6oBaTb OT 3asaBUTENSA
OCYLLECTB/IEHMUA AeNCTBUA, B TOM 4UCNe COrfacoBaHWi, HEOOXOAMMBIX [A19 MONy4YeHus
MYHULWNANbHOM YCNYyrn u CBA3aHHbIX C obpalieHMeM B rocyjapCTBEHHbIE OpraHbl, OpraHbl
MeCTHOro camoynpas/lieHUsA, OpraHusauun, 3a UCKIYEHUEM TMOSYUYEHUSA YCAYr, BK/HOYEHHbIX
B NepeyeHb YCAyr, KOTOpble ABSATCA HEOOXOAUMBIMU U 0683aTe/IbHbIMU ANA NPefoCTaB/eHUs
MYHULMNANbHbBIX YCYT.

2.3. Pe3ynbTaToM npegocTaBieHUss MyHULUNAAbHOW YCAYT N ABNSETCA:

Bbljaya 3asABUTENI0 apPXWUBHOM CrpaBKW, apXWBHOW BbIMUCKW, apXMBHOW  KOMWUKU
Ha 6yMa)XHOM HOCUTENE;

0TKas3 B npegocTaBneHnmn MYHULUMNANbHOWN ycnyrum B Buae nncbMa
0 HEBO3MOXXHOCTU UCMOSTHEHUSA 3anpoca ¢ yKazaHUeMm NpuymH.

PesynbTaT npefocTaBfeHNUA MYHULUNANbHOW YCNYru BbljaeTcsa 3asaBuTento MecTHOM
agMmumHucTpaumen, M®L,, HanpaBnseTca vYepes oTAeNeHUs pefepasibHOM NOYTOBOM CBA3N.

2.4. CpoKu npeaocTaB/ieHUA MyHULMNAIbHON yCyru

CpoK npefocTaB/ieHUss MYHULUNANbHON YCNYrn He A0J/IXXKeH npeBblwath 23 paboynx AHSA
C MOMEHTa perncrTpaummn 3asaBieHuns.

2.5. MepeyeHb HOPMATUBHbIX NPABOBbIX aKTOB, PEry/IMPYLWNX OTHOLWEHUS, BO3HUKaKO L Me
B CBA3M C NpefoCcTaB/IeHMEM MYHULUMNANbLHON YCNYrn:

KoHcTuTyumns Poccuiickon depepalmn npuHATa BCEHapPOAHbIM rosiocoBaHuem 12.12.1993;

denepanbHbii 3akoH 0T 06.10.2003 Ne 131-d3 «O6 06UWIMX MApUHLUMNAX OpPraHM3aLuu
MeCTHOro camoyrnpassieHUsa B Poccuiickoin ®egepaumnn»;

defepanbHbli 3aKOH 0T 27.07.2010 Ne 210-®3 «O6 opraHuzaymm npeaocTaB/ieHUs
rocyfiapCTBEHHbIX U MYHULMNANbHBIX YCNYT»;

degepanbHblii 3akKOH 0T 02.05.2006 Ne 59-d3 «O nopsfke paccMoTpeHUs obpalieHuni
rpaxpgaH Poccuiickoii degepaumn»;

defepanbHbI 3aKOH 0T 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX»;

degepanbHbIi 3aKOH 0T 06.04.2011 Ne 63-P3 «O6 3N1eKTPOHHON NOAMUCU»;

deaepanbHbii 3aKOH 0T 22.10.2004 Ne 125-®d3 «O6 apxvmBHOM jenie B POCCUNCKOA
depepaynmny;

3akoH CaHkT-lMeTepbypra o1 23.09.2009 Ne 420-79 «O6 opraHusaynm MeCTHOrO
camoynpaBneHusa B CaHKT-IMeTepbypre»;


consultantplus://offline/main?base=LAW;n=116783;fld=134
consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=117587;fld=134
consultantplus://offline/main?base=LAW;n=116033;fld=134
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3aKoH CaHkT-lMeTepbypra ot  28.01.2009 Ne 23-16 «006 apXnuBHOM fene
B CaHKT-leTepbypre»;

npuvkas MuHucTepcTBa Ky/bTypbl 1 MacCoBbIX KOMMYHUKaLnii Poccuiickoh ®efepaynm ot
18.01.2007 Ne 19 «O6 yTBepXAeHUW paBuna opraHusaunm XpaHeHUs, KOMIMJIEKTOBaHUA, yyeTa
N MCNOMb30BaHNA LOKYMeHTOB ApPXMBHOIO (hoHAa Poccuiickoih ®esepauun n gpyrnx apxmBHbIX
LOKYMEHTOB B rocyfapcTBeHHbIX " MYHULNNANbHbIX apxuBsax, My3esx
n 6ubnmnoTeKax, opraHnzaunax Poccnitickon akagemmnm Hayk»;

nocTaHoOB/IeHUE MNpaBuTenncTBa CaHkT-lMeTepbypra oT 30.12.2009 Ne 1593
«O HeKOoTOpbIX Mepax MO MOBbIWEHWIO KayecTBa MPEeLOCTaB/IeHUA TOCYAapCTBEHHbIX YyCnyr
Ha ©6a3e MHOrFoyHKLMOHANIbHOr0 UeHTpa npefoCTaB/IeHUsa  TOCYLApPCTBEHHbLIX  YCAyr
B CaHKT-leTepbypre»;

nocTaHoB/IeHUE MNpaBuTENbLCTBA CaHkT-leTepbypra oT 07.06.2010 Ne 736
«O  co3gaHUM  MeXBeJOMCTBEHHOW  aBTOMAaTU3NMPOBAHHOW  WH(POPMALUWUOHHOWN  CUCTEMDI
npepgoctaBneHns B CaHKT-leTepbypre rocyfapCTBeHHbIX W MYHUUMNANbHbLIX  YCNyr
B 3/IEKTPOHHOM BUje»;

noctaHoBneHune lMpaButensctBa CaHKT-MeTepbypra ot 23.12.2011 Ne 1753 «O [Mopsagke
MeXBeJOMCTBEHHOIO NHMOPMALMOHHOIO B3aMMO[encTBumA npwu npegocTaB/ieHNU
rocyfapCTBEHHbIX U MYHULMWNANbHbLIX YCNYr WUCMOMHUTENIbHbIMWU OpraHamu rocyAapCcTBeHHOWN
Bnactm CaHkT-lNeTepbypra M opraHamMu MecTHOro camoynpasneHus B CaHKT-INeTepbypre,
a TakXXe yCNnyr rocyjapCTBeHHbIX YUpeXxjeHWi, noLBeJOMCTBEHHbIX UCMNOMHUTENIbHbIM OpraHam
rocyfapctBeHHol Bnactun CaHkT-lMeTepbypra, u Apyrux opraHusaumin, B KOTOpbIX pasmeLlaeTcs
rocyfapcTBeHHoe 3agaHuve (3aKkas)»;

YctaB MO r.KonnuHo;

noctaHoBneHne MecTHoOW agMmuHucTpayum ot 11.05.2011 Ne 526 «O nopsgke pa3paboTKu
N YyTBEPXAEHNSA afMWUHUCTPATUBHbLIX PernaMeHToB MNpPefocTaBNeHNsAs MYHUUWUNANbHbLIX YCAYT,
NPoBefeHNA 3KCMepTu3bl TMPOEKTOB  afMUHUCTPATUBHLIX pPersameHToB npefocTaB/ieHUs
MYHUUUNANbHbLIX ycnyr MecTHOW afMUHUCTPaLMein BHYTPUTOPOLCKOr0o MYHULUNANbHOIO
obpasoBaHus CaHKT-MeTepbypra ropoga KonnmHo».

2.6. VcuepnbiBatownii rnepeyeHb  [JOKYMEHTOB, Heo6X04AUMbIX B  COOTBETCTBUMU
C HOPMaTUBHbLIMM NPaBOBbIMW aKTamu ANA NpejocTaB/ieHUA MYHUUMNANbHOW YCNYyrn WU yCcnyr,
KOTOpble ABMAKTCA HEOOXOAUMBIMW K 0653aTe/ibHbIMU 418 NPefoCTaB/eHUSA MYHULUMANbHOM
yCcnyru, nognexaw,ux npescraBrieHNI0 3aaBUTENEM:

NMMCbMeHHOe 3aaBneHne (Mo dopmMe corsiacHoO npunoXxeHnto Ne 3 K HacToAwemy
ALMVWHNCTPATUBHOMY pPernamMmeHTy);

LOKYMEHT, y40CTOBEPAIOLLNIA NIMYHOCTB

npu obpaleHnn 3aaBUTENA - OPULANYECKOTO NnLUa - JOKYMEHTbI, MOATBEPX AL e NpaBo
[elicTBOBaTb OT UMEHU OPUANYECKOTO Nnua 6e3 JOBEPEHHOCTMU;

2B KauecTBe 4OKYMEHTa, Y/J0CTOBEPSIOLLETO IMUHOCTb, NPEAbABNAIOTCS:
nacnopT rpaxaaHuHa Poccuiickoin ®epepauny;
BPEMEHHOe Y[OCTOBEPEHWE NWYHOCTW FpaXfaaHuHa Poccuiickoin defepauuy, BbigaBaeMOe Ha Nepuog OGOopMAeHUs nacnopra,
NpeLyCMOTPEHHOE MNYHKTOM 76 AAMWHUCTPATMBHOIO pernaveHTa ®efepanbHOW MUFPaLMOHHOW ClyXX6bl MO  NPefoCTaBeHNO
rocyfapCcTBeHHOV yCnyrv Mo Bblgaye U 3aMeHe nacnopTa rpaxaaHnHa Poccuiickoli Pegepaumny, yA0CTOBEPSIOLENO IMYHOCTb FPaXaaHHa
Poccuiickoii ®eaepaumu Ha TeppuTopumn Poccuiickoii ®eaepauum, yTeepxaeHHOro npmkasom ®MC Poccum o1 30.11.2012 Ne 391;
[OKYMEHTBI, YI0CTOBEPAIOLLME IMYHOCTL MPaXKAAHNHA, NMPeLyCMOTPEHHbIE:
denepanbHbIM 3akoHOM 0T 25.07.2002 Ne 115-d3 «O npaBOBOM MOMOXEHWU WHOCTPaHHbIX rpaxaaH B Poccuiickoit ®epepauyu,
degepanbHbIM - 3akOHOM 0T 19.02.1993 N 4528-1 «O  6exeHuax», Yykasamu [lpesugeHTa Poccuiickoii  depepaumu
oT 21.12.1996 No 1752 «O6 OCHOBHbIX JOKYMEHTaX, YAOCTOBEPSIOLLMX MYHOCTb FpaxaaHnHa Poccuiickoin defepauumn 3a npefenamu
Poccuiickoin ®epepauum», oT 14.11.2002 Ne 1325 «O6 yTBepxaeHUM [MoNOXeHUs O MOpsAKe PacCMOTPEHWS BOMPOCOB FpaXaaHCTBa
Poccuiickoin  degepaumn», 0T 13.04.2011 Ne 444  «O [ONOMHWTENbHLIX Mepax MO 06ecrnevyeHn0 MpaB U 3aWWTbl  UHTEPECOB
HeCcoBepLLUEHHONIETHMX FpaxaaH Poccuiickoii depepaunmy;
VHbIE JOKYMEHTbI, YOCTOBEPAIOLLME NMYHOCTb B COOTBETCTBUM C AEMACTBYIOLLMM 3aKOHOAATENbCTBOM.
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npu 3anpoce MHoOpMaLUK, cofepiKallleil NepcoHasibHble JaHHble TPeTbUX NUL, - cornacue
Ha 06paboTKYy NepcoHas/ibHbIX AAHHbIX TPETbUX UL,

Mpn obpaleHnn NpeacTaBUTeNS NNLAE, UMEKOLLEr0 MPaBo Ha MoJlyYeHUe MyHULMNanbHOMU
yCcnyru, AOonoNHNTENbHO NPeACTaBNATCA:

nacnopT NuM60 WHOW [OKYMEHT, YAOCTOBEPANLWMUIA JNNYHOCTb TMpeAcTaBuUTeNns numua,
WMEKLLEro NpaBo Ha NMosly4eHNne MYHULUMNANbHOW YyCNyru;

LOKYMEHTbI, NOATBEPXAaloLL e NOTHOMOUYNA NpeAcTaBUTENA.

2.7. NcuepnblBaloWMin  nNepeyvyeHb  AOKYMEHTOB, Heo6X04AUMbIX B  COOTBETCTBUMU
C HOPMaTUBHbIMW MPaBOBbLIMW aKTaMu ANs NpefocTaB/eHUSA MYHULUWUNA/bHOW YyCNyrn n ycnyr,
KOTOpble ABMSAKTCA HEOOXOAUMbIMM U 0653aTeNIbHbIMU ANA NMPejoCcTaB/eHNA MYHULUNANbHOM
YCNYrn, KOTOpble HaXoAAaTCAa B pacrnopshkeHUn degepasibHbIX OPraHoB MCMOMHUTENbHON BacTu
N OpraHoB roOCyAapCTBEHHbIX BHeOHAXETHbIX (OHAO0B, OPraHoB WCMOMHUTENbHOW BNacTu
cybbekTOB Poccuinckon defepaymm n opraHoB MeCTHOr0 camoyrnpasieHUs, NoABeLOMCTBEHHbIX
UM opraHusayuii n WHbLIX OpraHusayuii, 1 KOTOpble 3asABUTe/Ib BMApaBe MpeAcTaBUTb,
0EeNCTBYIOLWNM 3aKOHOAATEILCTBOM He NPeayCcMOTPEH.

2.8. JOMKHOCTHbIM nvuyam MecTHoO/A agMUHUCTpaynmn 3anpeweHo TpeboBaThb
OT 3a9BUTENA:

npeacTaBfieHNss  LJOKYMEHTOB M UMHMOpMauMu  WAN  OCYLW,eCTBJ/IEHUS  LeNCTBUMNA,
npejcTaBneHNe UM OCYLLeCTB/IeHUe KOTOPbIX He NPefyCMOTPEHO HOPMATUBHbLIMU MPaBOBbIMU
aKTamu, peryampyrowmMMumM  OTHOLIEHUA, BO3HMKawWMe B CBA3M C MNpPefocTaB/ieHUeM
MYHUUMNANbHOW YCNYTNn;

npeacTaBfeHUA [OKYMEHTOB W WHAMOPMaLUKM, KOTOpble HaxXOA4ATCA B pacnopsaxXeHuu
opraHos, NPefoCcTaBAANWNX  MYHULUNANBHYIO  YCNyry, WHbIX  OpraHoB  MECTHOro
camoynpasieHuns, rocyjapCTBEHHbIX OPraHOB U OpraHmMsaumini B COOTBETCTBMU C HOPMATUBHbIMU
npaBoBbIMW akTamMu Poccuinckoin degepaynm, HOPMaTUBHLIMW MPaBOBbIMU aKTaMW CYyObeKTOB
Poccuiickoii  defepauynun 1M MyHULUNANbHbIMW  MNPaBOBbIMM  akKTamu, 3a WUCK/IKYEHUEM
OOKYMEHTOB, BKJ/IIOUEHHbIX B OMpefeNneHHbIi cTaTbeit 7 PegepanbHOro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHuzaumMu npesocTaBfeHUA rocyfapCTBEHHbIX U MYHULUNANbHbIX YCNYr»
nepeyeHb AJOKYMEHTOB.

2.9. NcuepnblBaloWwMin nepeyeHb OCHOBaHUI [Ans OTKasa B MNpuemMe [JOKYMEHTOB,
Heo6Xo4MMbIX AN NPejocTaB/eHNA MYHULUNANbHOW YyCNyru

OcHOBaHWI ONA oTKasa B NpuemMe [OKYMEHTOB, He06X0AUMbIX ANA MpesocTaB/eHUs
MYHUUMNANbHOW YCNYyru, AeACTBYOLW MM 3aKOHO4aTe/IbCTBOM He NMpPeAyCMOTPEHO.

2.10. NcuepnbiBaloLinii MnepeyeHb OCHOBAHWA ANs  MNPUOCTAaHOBAEHUSA WAM  OTKasa
B NpeAoCTaB/IeHNUN MYHULMUNAbHOW yCayru

2.10.1. OcHOBaHUN [ANA MPUOCTAHOBNEHUS MpPeAoCTaBAEHUA MYHULUMUMNANbHON YCNyrun
[EeNCTBYHOLWNM 3aKOHOAATENIbCTBOM He NPesyCMOTPEHO.

2.10.2. OTKas B NpefoCTaB/IeHUM MYHULUNANIbHOW YCNYrn BO3MOXXEH MO C/eAYHOLW UM
OCHOBaHUAM:

HenpegcTaBsieHMe B MeCTHYHO agMUHUCTPaUUKD BCeEX HeOOX0AUMbIX [OKYMEHTOB
B COOTBETCTBUUN C MYHKTOM 2.6 HACTOAWEro AGMUHNCTPATUBHOIO PeErfaMeHTa;

OTCYTCTBME B 3aNpoce HEO6XOLUMOWM MHOpMaLUKN ANA ero UCNOJSIHEHUS;

OTCYTCTBME CBeAeHWUI B pacnopsHkeHMn MeCTHOW aAMUHUCTPaLUKU, HeobX0o4UMbIX
4NA NCNOoMTHeHUA 3anpoca;

eCc/in 3anpoc He MOXeT OblTb MCMONHeH 6e3 pasrnaweHus CBeAeHWI, COCTaBNAKOLLMX
rocylapCTBEHHYIO WU/ MHYIO OXpaHsaemyto efepasibHbIM 3aKOHOM TalHy.

2.11. Ycnyrun, KoTopble ABASAOTCA HEOOX0AMMbIMUK U 0653aTeflbHbIMUW ANs NpeaocTaB/eHns
MYHUUMNANbHOW YCAYrn, AeACTBYHOLWMUM 3aKOHO4ATe/IbCTBOM He NMpPefyCMOTPEHbI.
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2.12. MownuHa wWAM WHaa nnata 3a MpejocTaB/ieHNne  MYHUUUNaNbHOW  ycnyru
He B3nMaeTcs.

2.13. MakcumasnbHbIA  CPOK  OXMAaHWA B Oo4vepeanm nNpu  nojade  3asaBJieHUA
0 NpejocTaBfieHUN MYHULUNANbHOW yCNyrm u nNpu nosyyvyeHUU pesynbTaTa NpefocTaB/ieHUSA
MYHULUNANbHOW YCNyru:

a) CPOK OXMWAaHuWA B 04epesn npu nojadve 3asaB/IeHUA U Heo6XOAMMbIX [OKYMEHTOB
B MeCTHOM afMUHUCTPALLMN He JOJ/IKEH MpeBblWaTbh NATHAALATU MUHYT;

0) CPOK OXM[aHWA B oyepeau Mpu NOAYyYEeHUU LOKYMEHTOB B MEeCTHOW afMuHUCTpauuu
He [0/DKEH NpeBblWaTh NATHaALATA MUHYT,

B) CPOK OXWAaHWA B o4epeaun npu nogade 3asiBfieHUss U AOKYMeHTOB B M®PLL He agosikeH
npesblWaTb NATHaLLATA MUHYT;

r) CPOK OXKUAaHUA B 04epeAun Npu NoJIydeHUU JOKYMeHTOB B M ®L| He f0/1XKeH npeBbIWwaTh
NATHaALATU MUHYT.

2.14. CpoK ©n nopsaAokK perucrtpaumum  3anpoca 3adaBUTeNsa 0  NpefocTaBfiEHUU
MYHULUNANbHOM yCcnyru

2.14.1. Mpn nNnyHOM ob6palLeHNn 3asaBuTena B MECTHYK afMUHUCTPaLUIO perucrpaumns
3anpoca 0 NpefoCTaB/IEeHUM MYHULUMANbHOW YCNYru OCyLLecTBAseTCA PaboTHUKOM MecTHOW
agMuUHUCTpaUuUM B NPUCYTCTBUU 3aABUTENA, KOTOPOMY BbIAaeTcA pacnucka C MPUCBOEHHbIM
perucTtpaunoHHbiMm HomepoMm. CpoK perucrtpauumu 3anpoca 3asaBuUTend 0 MpefocTaBfieHUK
MYHULNNANbHON YyCNYrn cocTaBnsAeT He 60/1ee TpUALaTU MUHYT.

Pernctpaumna 3aaBneHUA OcCyLLecTBNsAeTcA MeCTHOW afjMUHUCTpaLMen B TeyeHMe OLHOrO
paboyero fAHA C MOMeHTa nosy4vyeHUA MeCTHOM agMUHUCTPauueld AOKYMEHTOB, YKa3aHHbIX
B NMYHKTe 2.6 HacToALWwero AAMUHUCTPATUBHOIO pernamMeHTa, B POpMe 3/IEKTPOHHOI0 JOKYMEeHTa
AN OKYMeHTa Ha 6YyMaHOM HocuTene.

2.14.2. Mpn nu4yHom obpaweHun 3aasutena B MOPLL 3anpoc 0 npegocTaB/ieHUU
MYHULWUNANbHOW ycnyrn peructpupyetrca paboTHUKoMm MPLL B npucytcTBuu 3adaBUTENS,
KOTOpOMY BbljaeTcs pacnucka c perucTtpaunoHHbIM HOMepoM, NPUCBOEHHbLIM
MeXBELOMCTBEHHON aBTOMaTU3MPOBAHHON WHPOPMALUOHHOW CUCTEMOM NpefoCcTaBieHUN
B CaHKT-[leTepbypre rocyfapCTBeHHbIX U MYHULMNASIbHBIX YCNYT B 3/IEKTPOHHOM BUJE.

CpokK perucrpauuMm 3anpoca 3asBuUTeNs 0 MNPeLOCTaB/IEHUN MYHULUNAbHON YyCayru
B M®LL cocTaBnseT He 60/1ee NATHaALATM MUHYT.

2.15. TpeboBaHMA K TMOMELLEHUAM, B KOTOPbIX MPeAOCTaBMAATCA MYyHUUUNANbHbIE
YCNyru, K MecTy O0XWAaHus U npuemMa 3afaBuTenein, pasMeweHnto 1 oYopMIeHNI0 BU3yanbHON,
TEKCTOBOW N MYAbTUMEAUIAHONW WHpOpMaUUM 0 MNOPSAAKe MPeAoCTaBNeHUss MYHULMNANbHOM
ycnyrum

MyHuUunanbHasa ycnayra npefocTaBNsaeTcd B MNOMeLWEeHUaxX MeCcTHON afjMUHMCTpaLum
M MoLU. MNMomeLLeHUsA, B KOTOPbIX NPELOCTABAAKTCA MyHULUNANbHbIE YCAYTU, MEeCTO OXWNAaHUA,
LOSKHBI NMeTb nnow,aamn, npefycMOTpPeHHbIe CaHNTapHbIMK HopMamMWu
n Tpe6oBaHMAMU K paboyumm (OPUCHbIM) MOMeweHUAM, rae obopyposBaHbl pabouve MecTa
C MCNONb30BaHMEM MNEPCOHa/IbHbIX KOMMbIOTEPOB W KOMUPOBa/IbHOW TeEXHUKK, W MecTa
ANA npuema nocetuTenei, a TakXe AO/MKHbI 6blTb 060pyfOBaHbl CTY/IbAMU U CTO/IAMW, UMETb
nucuymMe MpUHaAIeXHOCTU (KapaHpawlu, aBTOpPy4kKu, Oymary) Ana 3ano/iHeHWA 3anpocos
0 NpefoCTaB/IEeHUN MYHULUNANbHOW YCNYyrn u MNPOU3BOACTBY BCNOMOraTe/lbHbIX 3anucei
(MaMATOK, MOACHEHWI), CTeHAamMW, Ha KOTOPbIX [O/DKHA ObiTb pasmeweHa WHpopmaums,
yKa3aHHad B nyHKTe 1.3 HacToALwero AZMNUHNCTPATUBHOIO perjamMeHTa.

MomeweHns ML, 0o/MKHbI 0TBeYaTb OCHOBHbIM MOMOXEHUAM CTaHgapTa KOMMOPTHOCTMU.

2.16. NMokasaTenn 4OCTYMHOCTU MU KavyecTBa MYHULIMMANbHON YCAYTW
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2.16.1. KonnyecTBO B3aUMOAENCTBUIA 3aaBUTeNs ¢ MeCTHO agMuUHUCTpaunein nméo ML
- He 6onee AByX.

2.16.2. MpofOMKNTENbHOCTb B3aMMOAENCTBUI [LOMKHOCTHBLIX /AL NPU NpeaocTaB/ieHNN
MYHULUMNANbHOW yCNyrun ykasaHnbl B pasgene Il HacToAwero AGMUHUCTPATUBHONO perfameHTa.

2.16.3. Cnocobbl NpefocTaB/eHNA MyHULUNANBHOW YCNYTN 3a89BUTENIO:

HenocpeACTBEHHO Npu noceweHU MeCcTHOW afMUHUCTPALLNN;

nocpeactsom ML,

2.16.4. Crniocobbl MH(OpMMpPOBaHUA 3adaBUTENsA 0 pesysbTaTtax MNpPeaocTaBNEHUSA  WN
NPUOCTAHOBMEHUM  MYHULUNANbHOW yCcnyru: Mo  TeseoHy, MO 3NeKTPOHHOW NouTe,
B MUCbMEHHOM BUJe.

Cnocob WHpopMUpPOBaHUA 3aaBuTeNA 0 pesynbTartax npefocTaB/IeHNSA
WAN NPUOCTAHOBAEHUN MYHULUNABHOW YCNYTN YKa3blBaeTCsa B 3aABNEHUN.

2.16.5. KonnuyectBo [JOKYMEHTOB, He0oOX04MMbIX A/ NpPefocTaB/eHNA  3adaBUTesieM

B LLe/IIX MONIyYEeHUA MyHULUNANbLHOW YCNyrn - [Ba.

2.16.6. OcyuiecTB/ieHne MecTHON agMUHUCTPaL e MeXBEJOMCTBEHHOIO B3aUMOLeNCcTBUSA
npu npegocTaB/ieHN MYHULMUNANBHOM YCNYTY He NpefyCMOTPEHO.

2.16.7. CpoK npegocTaBNeHMs  MYHUUMNANIbHOW YCAYrM He [JOJ/DKEH MpeBblwaThb
23 pabounx gHS ¢ MOMEHTA PerucTpaummn 3asBneHus.

2.17. Ocob6eHHOCTW NpeAocTaB/IeHUA MyHULUNaNbHOW ycnyru B8 M®L|

Mpuem JOKYMEHTOB M Bbljayda pesysbTata npesocTaBneHnsa MyHULUNANbHOM yCayru moryt
ObITb OCyLLecTBAEHbl nocpeacTteom MdLL.

MecTa HaxoXaeHuss un  rpagukm pabotbl MOPL npuBeaeHbl B MNPUNOXKEHUN
Ne 2 K HacToAwemMy AGJMUHNCTPATUBHOMY PerfameHTy, a TakXXe pasmelleHbl Ha lNopTane.

LleHTp TenegoHHOro obcnyxmnsannga MeL, - 573-90-00.

Apapec caiTa U 3NeKTPOHHOR nouTbl: www.gu.spb.ru/mfc, e-mail: knz@ mfcspb.ru.

Mpun npefocTaBNeHUM MYHULUNANBbHOM ycnyru nogpasgeneHns M® L, ocylwecTBNAIOT:

B3aumogencteme ¢ MeCTHOIW agMUHUCTPaunein B pamKax 3aK/IlOUYEHHbIX COrjlalleHunii
0 B3aUMOAeNCcTBUN;

WHpOPMUMpPOBaHNE rpaxkgaH wu opraHusaumii  no Bornpocam npefocTaB/eHUA
MYHULUNANbHbIX YCNYT,;

Nnpuem 1 Bbljayy JOKYMEHTOB, HEOOXOAMMbIX ANA NPefocTaBNeHUA MYHULUNANIbHBIX YCNYT
UNKY ABMAKLWNXCA pe3ybTaToOM NpefoCTaB/IeHUA MYHULMUMAbHbIX YCNYT;

06paboTKy nepcoHasbHbIX fAaHHbIX, CBA3aHHbIX C MpejocTaB/ieHUEM MYHUUUNANbHbIX
ycnyr.

B cnyyae nofayn JOKYMeHTOB B MeCcTHYH agMMHUCTpaLMio nocpefctBoM M®L, paboTHUK
M®L|, ocywecTBnsawWMii  npmeMm  AOKYMEHTOB, npeAcTaB/ieHHbIX AN MONy4veHusA
MYHULUMNANbHOW YCAYr, BbINOMHAET CreAytowne AencTBus:

onpegenseT npegMeT obpaleHus;

yCcTaHaB/MBaeT JIMYHOCTb FpaXKjaHWHa 1 ero nosHOMOYuA;

NPOBOAMT MNPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpeboBaHWAM, YKas3aHHbIM B TMYHKTe
2.6 HacToAWero ALMWHUCTPATUBHOIO perfnameHTa;

KOHCY/IbTUPYeT TrpaxjaHuHa o nopagke odopM/ieHUa 3adaBNeHUA U MPoBepseT
NpaBUNbLHOCTbL €ro ogopmaeHns. o npocbbe rpaxpgaHuWHa, He CMOCO6HOr0 MO COCTOSAHWUIO
3[0pOBbA NMNG0 B CUNY UHBIX MPUYNH COBCTBEHHOPYYHO OPOPMUTL 3asABNIEHMNE, 3asAB/IEHME MOXET
ObITb ohopM/IEHO paboTHUKOM Mo, OCYLLECTBNAIO WM npuem LOKYMEHTOB,
0 YeM Ha 3adBJIEHUN fenaeTcA COOTBETCTBYHOLWAA 3annch;

onpeaensieT cnoco6 MHMOPMUPOBAHUSA 3a8BUTENS O NPUHATOM MeCTHOW agMMHUCTPaL el
peweHn No NpefocTaBNeHN0 MYyHUUMUNaNbHON ycnyrn (B YCTHOW NIM60 NMUCbMEHHOW (hopme,
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B TOM uwucne depes MODL, B cnydae XenaHuA 3adABUTENA NOAYUYUTb OTBET 4epes ML),
0 YeM Ha 3asdBJIEHUN fenaeTcsa COOTBETCTBYHOLWAA 3annch;

OCYLLeCTB/IAET CKaHWpOBaHWE MNpPeACTaBMIEHHbIX [LOKYMEHTOB, (OPMUPYET 3/1eKTPOHHOE
[leNno, BCe JOKYMEHTbl KOTOPOro CBA3bIBATCA eAMHbIM YHUKaNbHbIM WAEHTUPUKALUOHHbLIM
KOLOM, MO3BONAKOLWNM YCTAaHOBUTb MPUHALNEXHOCTb [JOKYMEHTOB KOHKPETHOMY 3adBUTESIHO
N BUAY obpalieHnsa 3a MyHULUMUNaAbHOW YyCNYTro;

3aBepseT 3/IEKTPOHHOE AeN10 CBOEN 3/IEKTPOHHOW NOANUCHIO;

Hanpae/iAeT 3adABfIeHME, KOMUU [OKYMEHTOB W peecTp AOKYMEeHTOB B MecTHyO
agMuUHUCTpayuio:

B 3/IEKTPOHHOM Buje (B COCTaBe MaKeTOB 3/IEKTPOHHbLIX Aef) B TeyeHue 04HOro paboyero
AHA CO AHA obpaweHns 3aaBuTens 8 MOLL;

Ha OyMaXHbIX HocuTenax (B c/nydae HeobxogumocTu 00653aTe/ibHOrO MpesocTaBieHUs
OpUrnMHanoB AOKYMEHTOB) - B Te4deHue Tpex pabouumx [Helr co AHA obpaweHuUa 3asaBuUTens
B M®L].

B cnyuyae npegoctaBfieHMS KOMMEKTa AOKYMEHTOB, He COOTBETCTBYIOLLEro NyHKTY 2.6
HacTosAWero AAMMHUCTPATUBHOIO pernameHTa, paboTHUK ML, ocyLlecTBAAOWNA NPUEM
LOKYMEHTOB, JenaeT Ha 3aaBfieHUM 3anucb «O npegocTaB/ieHUN HEMOSHOrO KOMIMJEKTa
LOKYMEHTOB NMpPoONHMOPMUPOBaH». DaKT 03HAKOMJIEHUSA TpaXjaHWHa C 3anucblo 3aBepseTcs ero
nognucebto. Ecnv npu aTomM rpaxgaHuH oTKasanca oT nofjayvun 3asABfeHUs v notpebosas Bo3BpaTa
npeLocTaB/ieHHbIX JOKYMEHTOB, feflaeT Ha 3asdBJ/ieHUN 3anucb «HacToslee 3asB/ieHNe 0TO3BaHO,
[LOKYMEHTbI BO3BpaLleHbl 3aABUTE/IO» U BO3BPAaLLaeT NpeocTaB/ieHHble JOKYMEHThI.

Mo OKOH4YaHWUM npuema AOKYMEHTOB PaboTHUK M®PLL BblgaeT 3asaBUTEN0 pacnucky
0 NpueMe JOKYMEHTOB C yKa3aHueM UX NepevyHsa u jatbl.

PaboTHMK MeCTHON agMMHUCTPaLUN, OTBETCTBEHHbIV 3a MOArOTOBKY MpPOeKTa peLleHus,
HanpasnseT pe3ynbTaT NpefoCcTaBNeHNA MyHULMNanbHOW ycnyrn B M® L, ana ero nocnefytoL e
nepefayn 3asBUTENIO:

B 3/IeKTPOHHOM BWAe B Te4yeHWe OfHOro paboyero AHA cO AHA nognucaHua [ naBoi
MecTHOM aAMUHUCTPaLUM [OKYMEHTOB O npejocTaBneHnn (0TKase B MpefocTaBieHUN)
3asABUTENO0 MYHULUMNANbLHOW YCNYTNn;

Ha 6yMaXKHOM HOCUTesNe - B CPOK He 60siee Tpex paboumx gHen co gHA nognucaHus I naBoii
MecTHOW agMUHUCTpauUM [OKYMEHTOB O TnpejocTaBsieHMn (0TKase B MNpefocTaBieHUN)
3asBUTENO0 MYHULUUNANbLHON YCAYT .

Pa6boTHMK M®L,, 0TBETCTBEHHbIN 3a Bblgayy AOKYMEHTOB, MNONYYEHHbIX OT MECTHO
aAMWUHUCTpPaUuK, He no3aHee ABYX paboumx [AHENn cOo [AHS WX nony4veHuss oT MecTHoOM
agMUHUCTpaunn coobliaeT 3adABUTE/II0 O MPUHATOM pelleHUN no TenedoHy (C 3anncbio AaTthbl
M BpeMeHN TenleOHHOIo 3BOHKA), a TaKXXe 0 BO3MOXHOCTW MoJlyd4eHUs JOKYMeHTOB B M®PLI.

I11. CocTaB, nocnegoBaTelbHOCTb U CPOKMW BbIMOMHEHUS agMUHUCTPATUBHbIX Npoueayp
(neicTBKin), TpeboBaHMUSA K NOPSAAKY UX BbIMO/THEHUS, B TOM YMC/le OCOBEHHOCTU
BbINO/IHEHNSA aAMUHUCTPATUBHbIX NPOLEAYP B 3IEKTPOHHON hopme

3a npepgocTtaBneHMeM  MYHULWUManNbHOW  ycnyru  3asaBuTeNM  MOryT  obpauiarbces
C 3asBJ/ieHMeM Ha 6yMaXKHOM HocuTene B MeCTHY agMUHUCTpayuto nn6o B8 ML,

OnwucaHne nocnefoBaTeNlbHOCTM aAMUHUCTPATUBHbLIX Mpouesyp nNpwu npeaocTaB/ieHUU
MYHULUNANbHOW YCNyru:

npuemM 1 pernctTpauma 3anaB/ieHNA N JOKYMeHTOB B MeCTHOM afMUHUCTPaLLNN;
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NPUHATUE PpeleHns 0 MNpejocTaBNeHUN MyHUUUNanbHONn ycnyru namb6o 06 oTKase
B NpefoCTaBNEHUM MYHUUUNANbLHOW YCNYyrn, WHMOPMUpPOBaHMe 3asaBUTENA O pesynbTaTte
npefocTaB/feHNA MYHULNMANbHOW YCNYTNn.

3.1. Mpuem n pernctpayns 3asaBeHNa U JOKYMEHTOB B MeCTHOI agMUHMUCTpaymm

3.1.1. CobbiTnA (topuanyveckne  MakTbl), ABMAAKOLWMECA OCHOBaHMEM [N  Hayana
aAMWUHUCTPATMBHOM Npoueaypbl:

noctynseHne (nocpeacTBOM JIMYHOrNO obpawieHMa 3asaBuTensa J/nb6o NoCpeacTBOM
opraHusauuii NoyToBON cBA3M, 0T M®LL) 3aABNeHMS 0 Bblfaye apxXWUBHOW CNpaBKW, BbIMUCKMU,
Konun B MECTHYI agMWUHUCTpauuUto U npunaraemblXx LOKYMEHTOB, YKa3aHHbIX B MYyHKTe 2.6
HacToAwero AAZMUHUCTPATUBHOIO pernaMeHTa (gasiee - KOMMJIEKT JOKYMEHTOB).

3.1.2. CofepxxaHne agMUHUCTPaTUBHON Npouesypbl

PaboTHUK MeCTHOM agMUHUCTPaLUN, OTBETCTBEHHbIN 3a NMpuMeM KOMIMeKTa AOKYMEHTOB,
npu obpaweHnn rpaxaH B MecTHYO agMUHUCTPaUUIO:

onpegenseT npegMeT obpaleHus;

yCcTaHaB/IMBaeT JIMYHOCTb FpaxjaHWHa 1 ero rnojIHOMOYuS;

KOHCY/NbTUPYET TpaxjaHWHa O nopsAgke odopMaeHUs  3asAB/IEHUA U NpPoBepsieT
NnpaBUbLHOCTL €ero ogopmaeHnsa. Mo npocbbe rpaxpaHuWHa, He CMNOCOGHOr0 MO COCTOSAHUIO
3[0pOBbA NMNG0 B CUNY UHBIX MPUYNH COBCTBEHHOPYYHO OPOPMUTL 3asAB/IEHME, 3aAB/IEHME MOXET
OblTb  0)OpM/IEHO PabOTHMKOM MeCTHOI aAMUHUCTPaLUN, OTBETCTBEHHbIM 3a MNpPUEM
LOKYMEHTOB, 0 YeM Ha 3aABJIEHUN [eNaeTCcA COOTBETCTBYIOLLAA 3aMNuCh;

onpefaensieT cnoco6 MHMOPMUPOBAHUSA 3a8BUTENS 0 NPUHATOM MeCTHOW agMMHUCTPaL el
peweHnn No nNpegocTaBAeHU0 MyHUUMNANbHON ycnyrn (B YCTHOW Nn60 NMUCbMeEHHONW (opMe,
B TOM u4ucne 4epes M®PL], B cnydae XenaHus 3assBUTeENs MNOAYy4YUTb OTBeT 4epes ML),
0 YeM Ha 3asBJIeHUN fenaeTcsA COOTBETCTBYOLAA 3anuch;

NnpoBepsieT HaM4une AOKYMEHTOB W [JaeT UX OLEHKY Ha npegMeT COOTBETCTBUA MeEPeyHto
LOKYMEHTOB, YKa3aHHbIX B NYHKTe 2.6 HacToALWero AGMMHUCTPATUBHOIO PersiaMeHTa,;

KCcepoKonunpyeT JOKYMEHTbI (B cny4dyae He06X0AMMOCTM) ANd OPMUPOBAHNSA IMYHOTO Aena,
3aBepseT Konuum OOoKyMeHTOB. Konuu 3aBepAlOTCA MNOANUCBIO  /INLA, OTBETCTBEHHOIO
3a npvemM [OKYMEHTOB, C YKasaHWeM ero AO/DKHOCTU, paMuinv M MHULWAIOB, a TakXe AaTbl
3aBepeHuns Konuu;

bukcnpyet akT npuema [OKYMEHTOB, YKasaHHbIX B TMYHKTe 2.6 HacToALWwero
ALMWHNCTPATUBHOIO pernamMeHTa, B XypHase perucrpauunu;

BblaeT 3asABUTE/NII0 pacrnucky o0 npuemMe AOKYMEHTOB C YKaszaHWEM WX MepevyHs W [aTbl
npuema (pacnucka He BblJaeTCa B C/lydae MOCTYMJ/IeHUA [LOKYMEHTOB MO MOYTe, a TaKxe
Nno NHMOPMaLMOHHBIM cucTeMam 06L,Eero nNofb3oBaHusA);

B C/Ny4yae npefocTaBeHUss KOMMJEKTa [LOKYMEHTOB, He COOTBETCTBYIOLLEro MYyHKTY 2.6
HacTosALero AQMNHUCTPATUBHOIO pernameHTa, fenaet Ha 3aABIEHUN 3anunchb
«O npefoCTaB/IeHUM HEMOJIHOTO  KOMIUJIEKTA [AOKYMEHTOB TMPOVMHOpMUpoBaH». PakT
03HAKOMJIEHUA TpaXaHWHa C 3anuncbio 3aBepsaeTcA ero noAnucbio. Ecnn npu sTom rpaxjgaHuH
OTKasasicsa OT nojayvun 3asAB/IEHNA U NoTpeboBan Bo3BpaTa NpefoCTaB/IeHHbIX JOKYMEHTOB, fenaer
Ha 3asB/iIeHNM 3anucb «HacToAllee 3asdAB/ieHNe 0TO3BAHO, LOKYMEHTbl BO3BpAaLLLEeHbl 3aABUTE/O»
1 BO3BpaLLaeT rnpefocTtaB/ieHHble JOKYMEHTbI;

nepefaeTr 3afBfIeHWE W KOMMNJEKT [OKYMEHTOB [A/19 MNPUHATUA PpeleHnsa paboTHUKY
MecTHOW agMUHUCTPaLUnN, OTBETCTBEHHOMY 3a MOAr0TOBKY MPOeKTa peLleHuns.

PaboTHUK MeCTHOW afMUHUCTpauumn, OTBETCTBEHHbIA 3a MpMeM KOMMEKTa JOKYMEHTOB,
npu obpaueHnn 3asaBuTenen nocpeacteom MOLL:

nosy4vyaet KOMUUW [OKYMEHTOB W pPeecTp [AOKYMeHTOB U3 M®L|, B 31eKTPOHHOM BuUje
(B cocTaBe NaKeTOB  3/IEKTPOHHbIX  fes  nofayyaTteneid  MyHUUMNaNbHOW  yCcnyru)
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n (Mnn) Ha B6yMaXKHbIX HOCUTenAx (B cnydyae HeoO6X0LMMOCTU 06SA3aTe/ibHOro npejcTaBneHUs
OpUTrnHanoB LOKYMEHTOB);

NPOBOAMT CBEPKY peecTpa JOKYMEHTOB C MpPeACTaB/IEHHbIMU LOKYMEHTAMU;

NnpoBepsieT HaM4ne AOKYMEHTOB W [JaeT UX OUEHKY Ha npeaMeT COOTBETCTBUSA MEPeyHto
LOKYMEHTOB, YKa3aHHbIX B NYHKTe 2.6 HacToAwero AAMUHUCTPATUBHOIO perfnamMeHTa;

(bukcnpyeT akT npuema [OKYMEHTOB, YKas3aHHbIX B TMYHKTe 2.6 HacToAwero
AQMNUHUCTPATUBHOIO pernamMmeHTa, B XXypHane perucrpayuu;

nepefaeT 3asB/ieHWE W KOMMAEKT J[OKYMEHTOB [A/19 MNPUHATUA pelleHnsa paboTHUKY
MecTHOW agMMHUCTPaLUN, OTBETCTBEHHOMY 3a MOAT0TOBKY NMPOEKTa pPeLleHus.

3.1.3. Mpogo/mKNUTENbHOCTL aAMWHUCTPATMBHOW Npoueaypbl He [A0/HKHA MpeBblWwaTh
ogHoro paboyero [JHA ¢ jaTtbl MNOCTYNJIEHMA KOMMNJeKTa [OKYMeHTOB B MEeCTHYIO
agMuUHUCTpayuio.

3.1.4. OTBETCTBEHHbIE 3a BbIMNOSIHEHNUE AAMUHUCTPATMBHOW nNpoueaypbl [AOSKHOCTHbIE
nnua:

paboTHMK  MeCTHOW  agMUHUCTpPaLMK,  KOTOpbIA  peweHnem  [naBbl  MeCTHOM
agMMHUCTpaUuUn JenermpoBaH Ha WUCNOSIHEHMe nNpoueayp NoO NpeaocTaB/ieHUD  AaHHOM
MYHULMNANbHON YCNYTN.

3.1.5. KpuTepuun NpUHATUSA PELLEHNS B paMKax agMUHUCTPaATUBHON npoueaypbl:

COOTBETCTBME KOMMJ/IEKTa JOKYMEHTOB TpeboBaHNAM, YKa3aHHbIM B MYHKTe 2.6 HacTOALWero
ALMNHUCTPATUBHOIO persiameHTa.

3.1.6. PesynbTaT agMMHUCTPATUBHON NpoLeaypbl:

Bblfaya 3afBUTe/II0 pacnmncku 0 NpuemMe [LOKYMEHTOB C yKasaHWEM WX MNepPeyHsa U pathbl
npuema;

nepegayvya paboTHUKOM MEeCTHOW afMUHUCTPaLUK, OTBETCTBEHHbLIM 3a MPUEM KOMMJEeKTa
OOKYMEHTOB, 3asiBNIeHUS W KOMMNJIeKTa [OKYMEHTOB paboTHUKY MeCTHON afgMUHUCTpaunu,
OTBETCTBEHHOMY 3a NOATOTOBKY MPOEKTa pPeLleHuns.

3.1.7. Cnoco6 uKcaynm pesynbTaTa BbINO/IHEHUS afMUHUCTPATUBHOM Npoueaypbl:

perucTpaynsa 3asaBneHnUsa N JOKYMEHTOB B XXYpHaJsie perncrpauun.

3.2. MpuHATME peweHns 0 MpefocTaBAeHUN MyHUUMNanbHOM ycnyru nnbo o6 oTKase
B MpeAocTaBfeHUM MYHULUMANbHOW YCNyru, WHMOPMUPOBaHME 3aABUTENss O pe3ynbTaTe
npeAocTaBNeHUS MYHULMUNA/IbHOW YCyru

3.2.1. CobbiTusa (lopuanyveckme ¢akTbl), SBMSAKLWINECS OCHOBaHMEM AN  Hadana
aAMWUHUCTPATMBHOW npouesypbl:

nonyyeHve paboTHMKOM MeCTHOW aAMUHUCTPALUXA, OTBETCTBEHHbIM 3a MOArOTOBKY
NpoeKTa peleHns, 3asdBfieHUs U KOMMAeKTa [JOKYMeHTOB OT paboTHMKa MecTHOM
agMUHUCTPaLUN, OTBETCTBEHHOIO 3a NPMeM KOMMJ/IeKTa JOKYMEHTOB.

3.2.2. CofepaHne agMUHUCTPaTUBHON Npoueaypbl

PaboTHUK MeCTHO agMUHUCTPaLLMKN, OTBETCTBEHHbIN 3a MOATOTOBKY MPOEKTa pPeLleHns:

NpoBepseT faHHble 3aABUTENA U NpeACTaBIeHHbIe UM CBeAeHUS;

aHa/M3npyeT [aHHble, TMpPeACTaB/IeHHble 3asdABUTENIeM, C LUeNbl0 MNPUHATUSA PeLLleHns
0 BO3MOXHOCTM UCMOJIHEHMA 3anpoca:

B C/lyyae NPUHATUA peLleHns 0 NpefocTaB/IeHUN MYHUUUNA/IbHOW YCIYT TOTOBUT MNPOEKT
peweHns MeCTHOW agMUHUCTpPauUM O Bbljaye apxXMBHOW CNpaBKW, BbINUCKW, KOMUMU,
a TakKXe COOTBETCTBYHLYH apxvMBHYK cnpaBKy (Mo ¢opme cOrfacHo rnpuioxeHuw Ne 4
K HacTosAwemMy AJMUHNCTPATUBHOMY perfiaMeHTy), apXMBHYIO BbIMUCKY, apPXUBHYH KOMUIO;

B C/lydae NPUHATUSA pewleHMs 06 OTKase B NPefocTaB/ieHUM MYHUUUNANbHON YCNyru
rOTOBUT MPOEKT NMUCbMa 0 HEBO3MOXHOCTWU UCIMONIHEHNSA 3anpoca C yKaszaHueM NpuUYnH B agpec
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3aasuTena (No Qopme cornacHo npuaoxeHutwo Ne 5 K HactoAuwemy ALMUHUCTPATUBHOMY
pernameHTy);

nepegaeT NOAroTOBJ/IEHHbIE JOKYMEHTbI [TnaBe MecTHOW agMuUHUCTpayuu.

FnaBa MecTHO agMUHUCTPaLUN:

n3yyaeT NpefCcTaB/ieHHble JOKYMEHTbI U NOAMUCLIBAET UX;

B C/lyyae Hecorjiacua wusnaraet 3amMeyaHuss W BO3Bpaw,aeT YyKasaHHble [OKYMEHTbI
Ha AopaboTKYy.

Mocne nognucaHma FnaBon MecTHOW agMUHUCTPaLUKN YKa3aHHbIX LOKYMEHTOB paboTHMK
MecTHOW agMUHUCTPaLUN, OTBETCTBEHHbIM 3a MOArOTOBKY NPOEKTa peLleHUns:

perucTpupyeT mx B XXypHasne perucrpayuu;

HanpaBnseT peweHne MeCcTHOW agMUHUCTPaALMK O Bblgadye apXMBHOW CNpaBKW, BbIMUCKN,
KOMMUW C MPUA0XEHNEM COOTBETCTBYIOLLE apXUBHOW CNpaBKW, apXUBHOW BbIMUCKW, apXWUBHOM
KOMuUn Nn6o NMUCbMO 0 HEBO3MOXHOCTU UCMOJIHEHUSA 3anpoca C yKasaHueM MPUUYUH 3a9BUTESIHO.
B cnydae BO/IeN3bAB/IEHUA 3asaBUTENA MNONYUYUTb pe3ysibTaT MNpefoCcTaB/eHUSs MYHWULUMAIbHON
ycnyru B M®L, HanpaBnseT ykasaHHble [OKYMeHTbl B M®L, ana nocnepytouieii nepegaym
3a9BUTENIO.

3.2.3. MpojgoMKNTENbHOCTb  aAMWUHUCTPATUBHOW Mpouefypbl He [O/HKHA MpeBblWaThb
wecTHaguaTn paboymnx gHe.

3.2.4. OTBeTCTBEHHbIMW 32 BbIMO/IHEHWE aAMUHUCTPATUBHON NpoLefypbl ABNAKTCA:

paboTHUK MeCTHOW afMUHUCTPaLNN, OTBETCTBEHHbIN 3a NOATOTOBKY NPOEKTa PeLleHUs;

FnaBa MecTHOI agMUHUCTpaLMN.

3.2.5. KpuTepuun NpUHATUSA PELLUEHNS B paMKax agMUHUCTPaATUBHON Npoueaypbl:

Ha/iMyMe OCHOBaHWIN An1s O0TKasa B MpPefoCcTaB/IEHUN MYHUUUNANbLHON YCNYrKn, YKasaHHbIX
B NyHKTe 2.10.2 HacToAwero AAMMHUCTPATUBHOIO pernameHTa.

3.2.6. Pe3ynbTaT agMUHUCTPATUBHOM Npoueaypbl N NOPALOK Nepefayvmn pesynbrarta:

HanpasneHue 3aasuTento (MM6o B M®PL|) peweHns MecTHOM agMMHUCTPaLMK O Bbljaye
apXMBHOW CrpaBKW, BbIMUCKU, KOMUU C NMPUSIOXKEHNEM COOTBETCTBYIOLLEN apXMBHOW CnpasBKw,
BbIMUCKWN, KON NM6G0 NMMCbMa 0 HEBO3MOXHOCTW UCMO/THEHUSA 3anpoca C yKa3aHuem MpuymH.

3.2.7. Cnocob6 (hukcaumun pesynbTaTa BbIMO/HEHUSA afMUHUCTPATUBHON Npoueaypbl:

perucTpaumMsa B )KypHane perucrpauymu peweHus MeCTHOW afMUHUCTpaUUM O Bbljade
apXMBHOW CcNpaBKKW, BbIMUCKW, KOMUW nnMb60 nucbmMa O HEBO3MOXXHOCTW WCMOSIHEHUSA 3anpoca
C YKaszaHneMm MpuyuH.

IV. ®opmMbl KOHTPONA 38 NCNOMHEHNEM aAMUHUCTPATUBHOIO pernamMmeHTa

4.1. TeKyWniA KOHTPO/b 3a COG/MHOAEHVNEM MOCAEA0BaTEe/IbHOCTU AENCTBUIA, OnpeaesieHHbIX
aAMUHUCTPaTUBHbLIMW  nipouegypamMm N0 MpPefoCTaB/IEHUIO  MYHWUUMUNANbHOW  yCnyru,
OCyLLeCcTBNSAETCH rNaBoi (3amecTuTenemMm rnaebl) MeCTHOW agMUHUCTPaLLMN.

4.2. 'naBa MecTHoOA agMUHUCTPaUnmn ocyllecTBndaeT
KOHTPO/b 3a:

Hag/eXxawmm MUCrNoNHEHNEM HacToAwero AAMUHUCTPATUBHOINO perfamMmeHTa paboTHMKaMu
MecTHOW agMUHUCTPaLNN;

obecneyeHneM COXPaAHHOCTU MNPUHATbIX OT 3aABUTENS [AOKYMEHTOB W COONtOAEHMEM
paboTHMKaMM MeCTHOW aAMUHUCTPaLMM 0CO6EHHOCTel No cb6opy M 06paboTKe NMePCOHasbHbIX
JaHHbIX 3a9BUTENS.

4.3. TnaBa MeCTHOI  agMUHUCTpaLmu, a TakXke MyHuUMNanbHble  cnyXxauiue,
HENOCPEACTBEHHO nNpeAoCTaBAAOWME MYHUUMUNANbHY  YCAYry, HecyT MepCoHasibHYIO
OTBETCTBEHHOCTb 3a COO/I0EHME CPOKOB W nopsgka npuveMa [OKYMEHTOB, COOTBETCTBME
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pe3y/nbTaToB PacCMOTPEHUA AOKYMEHTOB TpebOBaHUAM 3aKOHOLATeNbCTBA, MPUHATUIO Mep MO
NnpoBepKe TrpeLcTaB/ieHHbIX AOKYMeHTOB, COOMIOfeHWe CPOKOB W rnopsjgka npefocTtaBfieHUs
MYHULUMNANbHOW yCNyrn, noAroToOBKM OTKa3a B MpefoCTaB/IEHMN MYHUUMNANbHOW yCnyru, 3a
Cco6/110jeHNe CPOKOB M MOpsAAKa Bblfayn AOKYMeEHTOB. lNepcoHasnibHas OTBETCTBEHHOCTb [aBbl
MeCcTHOM afMUHUCTpauuK, a TakXke CnyxXawmx, HenocpeicTBEHHO MNpefoCcTaBAsALWNX
MYHULUNANbHYK YCAYyry, 3akKpensieHa B [O/DKHOCTHbIX WHCTPYKUMAX B COOTBETCTBUU C
TpeboBaHUAMMN 3aKOHOAATENbLCTBA.

B vacTHOCTM, MyHULMNAJIbHbIE CNYXXaLlNe HeCyT OTBETCTBEHHOCTb 3a:

TpeboBaHMe y 3aaBUTeNel LOKYMEHTOB WAW MAaTbl, He MNPesyCMOTPEHHbIX HaCTOALWUM
ALOMUHUCTPATUBHBIM PErsiaMeHTOoM,;

0TKa3 B nMNpuemMe [OKYMEHTOB [0 OCHOBaHWAM, He MNpPejycCMOTPEHHbIM HacTOALUM
ALMUHUCTPATUBHbBIM PErsiaMeHTOoM;

HapyLLUeHVe CPOKOB perncrpaumm 3anpocoB 3asaBUTENA 0 NPeAoCcTaB/eHUN MyHULMUNANbHOWN
ycnyru;

HapyLleHMe CpoKa NpefocTaBeHNss MYHULUNANbHOM yCNyTu.

4.4. PykoBoguTesnib M®L, ocylecTBNAeT KOHTPO/Ib 3a:

Haj/eXkawmm MCMoSIHEHNEM HacTOoAWero ALMUHUCTPATUBHOIO persiameHTa paboTHMKaMu
MaLL;

NOMTHOTON NMPUHNMAaEMbIX paboTHNUKaMu MdLL 0T  3aABUTenNA LOKYMEHTOB
N KOMMJIEKTHOCTU JOKYMEHTOB A/14 nepejayvyun nx B MecTHy0 agMUHUCTpaLLMIO;

CBOEBPEMEHHOCTbIDO W MNOJIHOTOW nepefadn B MeCTHYHO agMUHUCTPaLUID MPUHATLIX
OT 3aABUTENA LOKYMEHTOB;

CBOEBPEMEHHOCTbIO " NOSTHOTON foBefeHuA Lo 3aa9BuTeNd NPUHATbIX
0T MeCTHON agMUHUCTPaLUN MHPOPMaALUN U LJOKYMEHTOB, ABAAKOWMNXCA Pe3ynbTaToOM peLleHns
0 NpefocTaBAEHUN MYHULUUNANBLHOW YCAYTr, NPUHATOr0 MeCcTHON agMUHUCTpaLmei;

obecneyeHMeM COXPaHHOCTU MPUHATBIX OT 3adABUTENs [LOKYMEHTOB U CO6AK0eHMEM
COTPYAHUKaMU nofpasfesieHna ocobeHHoOCTe no cb6opy u o6paboTKe NepCOHaNbHbIX AaHHbIX
3aaBuTeENS.

lNepcoHanbHaa OTBETCTBEHHOCTb pykoBoauTend M®L, n paboTHukoB M®PL] 3akpenneHa
B LO/DKHOCTHbIX MHCTPYKLMAX B COOTBETCTBUN C TPebOBaHMAMU 3aKOHOLAaTe/IbCTBA.

PaboTHMKM M®L| HecyT OTBETCTBEHHOCTb 3a:

NONHOTY MpuUeMa KOMMJIeKTa LOKYMEHTOB Yy 3afABWUTeNA, B C/lyyae eCc/iM HeCcOOTBETCTBUE
npecTaBNeHHbIX [OKYMEHTOB, YKasaHHbIX B HacToAuw,eM ALMWUHUCTPATUBHOM perjiaMeHTe,
ABUNOCb OCHOBAHMEM [/19 0TKa3sa 3assBUTEN0 B NPeAoCTaB/IeHUN MYHULUNAIbHOW YCNYTW;

CBOEBPEMEHHOCTb  WHMOPMUPOBaAHMUA  3adABUTeNsds 0  pesynbTaTe  NpefocTaB/IEHUSA
MYHULUMNANbHOW YCNYTHN;

TpeboBaHMe ANA NpefoCTaBMeHUSs MYHUUUNANbHON YCAYru AOKYMEHTOB U (MNM) nnathl,
He npefyCMOTPEHHbLIX HOPMATUBHbLIMMK TMPaBOBbIMW aKTaMW, PeryampylwmMmm nopsafok
npeAocTaBNeHUSA MYHULMUNANIbHOW YCNYT .

4.5. B pamkKax npeAocTaBNeHUA MYHUUUNAIbHOW YCNyrn OCyLW,ecTBAAKTCA MNaHOBble
N BHEMMaHOBblE NPOBEPKMN MOSTHOTbI U KayecTBa NpefoCcTaBAeHUSs MYHULWUNAIbHOW YyCAYT K.

MnaBa (3aMecTuUTesb [/laBbl MO MNPUHAA/IEXHOCTM Bonpoca) MecTHOW agMuHuUcTpauum
eXeKBapTa/lbHO OCYLWecTBAAET BbIOOPOYHbIE MPOBEPKWU [eN  3adaBUTENIel  Ha npegmer
NPaBUIbHOCTU MNPUHATUSA MYHULUNANbHBIMW CAYXXAWWMU pPeleHnidi, a TakKXe BHeN/aHOoBble
NpoBepKM B c/ayyae MOCTynaeHns >xXanob6 (npeTeH3uMin) rpaxpaH B pamMKax AocyaebHoro
o6xanoBaHus.

PykoBogutens M®LL ocywecTBnAeT NjaHOBbIE M BHEM/IAHOBbIE MPOBEPKU [AEATENbHOCTU
pa6oTHNKOB M®LL B COOTBETCTBUU C NOSTOXKEHNEM O MPOBELEHUMN MPOBEPOK.
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V. [ocyaebHblli (BHeCcyaeOHbIN) NOPAAOK 06XXa/n0BaHUSA pPeLleHNiA
n penictBuin (6esgeictBnsa) MecTHOW agMUHUCTPaLUKN, @ TaKXe AJO/HKHOCTHbIX Nny,
MYHULMNANbHbIX CAYyXawmnx MecTHON agMMHMUCTpaL MK

5.1. 3asBuTenn uMeldT NpaBo Ha focynebHoe (BHecynebHoe) o6XanoBaHue pelleHUN
n peincteuii  (6e3gencTBuna), NPUHATBLIX (OCyllecTBASAeMbIX) MeCTHON agMUHUCTPaLKnei,
JO/MKHOCTHBIMW NLAMKW, MYHUUUNANbHbIMU CAyXawmmm MecTHOW agMUHUCTpauMm B XoAae
npefocTaBNeHN MyHULUMNanbHOM ycnyrn. JocyanebHblii (BHecyae6HbIN) NOpsAOK 0b6XXanoBaHUs
He WCK/OYaeT BO3MOXHOCTb 06)KanoBaHWUS pewleHUii n aeictBuin (6e3geiicTBUSA), NPUHATLIX
(ocyuwiecTBNsAeMbIX) B X0fe MpPefocTaB/ieHUS MYHWUUMNA/bHOW ycnyru, B cyaebHOM nopsjke.
JocynebHblli (BHeCYAeOHbIT) NOPAAOK 06XKanoBaHMA He ABASETCA A5 3asABUTENSA 0083aTe/IbHbIM.

5.2. 3aABUTE/Ib MOXET 06paTUTbLCA C XKanoboil B TOM YUCe B CAEAYIOLLNX CnyYvasx:

HapyLlleHVWe CpoKa perucrpauuu 3anpoca 3assBUTeNs 0 NpPefoCTaB/IeHUN MYHUUMNaNbHOM
yenyru;

HapyLleHWe cpoKa npejocTaB/ieHNa MYHULUNANbHOM YCNYTW;

TpeboBaHue y 3aABUTENSA AOKYMEHTOB, HE MPesyCMOTPEHHbIX HOPMATUBHbLIMU NPaBOBbIMMU
akTamu Poccuiickoli degepaunmn, HOPMaTUBHbIMW NPaBOBbIMU aKTaMW Cy6beKTOB POCCUINCKOA
degepaynn, MyHUUMNAbHLIMA NPaBOBbIMW aKTaMu ANA NPefoCTaBAeHUs MYHULMNA/IbHOWN
yCcnyru;

0TKa3 B Npueme AOKYMEHTOB, NpeaocTaB/ieHNe KOTOPbIX NPeaycMOTPEHO HOPMaTUBHbLIMMU
npaBoBbIMW akTaMy Poccuinckoin Pepepaumn, HOPMaTUBHbLIMU MNPaBOBbIMU aKTamMu Cy6bEKTOB
Poccuiickoin  ®epepaumun, MyHULUNANbHbIMKA NPaBOBbIMW  aKTamMu Ans  NpefocTaBeHUs
MYHUUMNANbLHOW YCAYIW, Yy 3ad9BUTeNS;

OTKaz B MNpefoCTaB/ieHUW  MYHUUMNANbHOW  yCnyru, ecniuM  OCHOBAHUA  OTKasa
He npefycMOTpeHbl (efepasibHbIMU 3aKOHAMU U NPUHATBIMU B COOTBETCTBMU C HUMWU WUHbLIMMU
HOpPMaTMBHbLIMW MPaBOBbIMM akKTaMn Poccuinckon Degepaynn, HOPMATUBHbIMW MNPaBOBbIMU
akTamu cy6beKTOoB Poccuiickoii degepaynm, MyHULMNANbHBIMU NPaBOBbIMU aKTaMu;

3aTpe6oBaHuMe C 3asABUTeNS MpPU  NpefocTaB/ieHUM MYHUUMNANbLHOW yCNyru nnathbl,
He npefyCMOTPEHHOW HOpPMaTUBHbLIMM MpaBoOBbIMM akKTamu Poccuinckoii  degepauyumum,
HOPMaTUBHbLIMW MPaBOBbIMM aKTamu Cy6beKTOB Poccuinickoin degepaunn, MyHUUUNANbHLIMU
npaBoOBbIMUW aKTaMu;

O0TKa3 MecTHON agMUHUCTpPaAUUW, [O/DKHOCTHOro nuua  MecTHOW  agMUHUCTpaynmn
B MCNpaBfeHMN LONYLLEHHbIX OMe4yaToK M OWNO0K B BblJaHHbIX B pe3ysibTaTe nNpefocTaB/ieHUs
MYHULMNANbHOW YCNyrn [OKYMeHTax /AuMb60 HapyweHue YCTaAHOBJ/IEHHOr0 CpoKa TaKux
ncnpaBeHNiA.

5.3. NMpuem >anob B NUCbMEHHOW (opme ocyuiecTBnsfAeTcd MeCTHON afMUHUCTpaLme
no agpecy M B COOTBETCTBUU C rpakoMm paboTbl, yKasaHHbIM B NMyHKTe 1.3.1.1 HacToALLErO
ALOMWUHNCTPATUBHOIO perfameHTa.

>Kano6a B NCbMEHHO hopMe MOXKET 6bITb HanpasB/ieHa NO NOYTE.

B cnyuyae nogauu xanobbl Npu NNYHOM NpPUEMe 3aABUTENb NpPeLCTaBNAET LOKYMEHT,
YAOCTOBEPSAOLUINA €ro /ANYHOCTb B COOTBETCTBUM C 3aKOHOAATebCTBOM POCCUINCKOWA
depepaumn.

5.4. B cnydyae ecnu xanoba nogaeTcAa 4epe3 MNpeacTaBUTENs  3asiBUTeNs, TaKxe
npeacTaBnsAeTCca [AOKYMEHT, MOATBepXAalLWMnii MNOTHOMOYMA Ha OCYLLeCTBNIEHUEe [eNCTBUA
OT MMeHM 3asBuTend. B  KkayecTBe  [OKYMeHTa, MNOATBEPXAAIOLWEro  Mo/HOMOYUA
Ha OCYLWeCcTB/ieHWNe AeNCTBUI OT MMEHW 3a8BUTENA, MOXET ObITb NpeAcTaB/eHa:
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opopmMneHHass B COOTBETCTBMM C 3aKOHOAaTenbCTBOM  Poccuiickoii  depepauunmn
LOBEPEHHOCThb (4719 hU3NYECKNX NnL);

opopmMneHHass B COOTBETCTBMW C 3aKOHOAaTenbCTBOM  Poccuiickoii  depepauunmn
LOBEPEHHOCTb, 3aBepeHHas MeyaTbl 3asABUTENA W MOAMMWCAHHAA PYKOBOAUTENEM 3asaABUTENS
NN YNOSTHOMOYEHHbLIM 3TUM PYKOBOAMTENEM NNLOM (418 HOPULNYECKUX NTNL);

KOMUA peleHns 0 HasHayeHUuM wunum 06 wm3bpaHum nmbo npukasa O HasHaYeHUwn
(hM3MYeCcKOro smua Ha [O/HKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe (U3MYeCcKoe JunLo
obnagaet npaBoOM AeACTBOBaTb OT MMEHW 3asABUTeNA 6e3 JOBEPEHHOCTMU.

5.5. B 3N1eKTpPOHHON ¢opme B MeCTHYH agMuHuUcTpauuto xanoba MoxeT 6bITb nogaHa
3assBUTeNIeM NOCPeACTBOM:

ouumanbHOro canTa MecTHoOM agMuUHUCTpaLnmn B NH(OPMaLNOHHO-
TeIEKOMMYHUKALWOHHON ceTU «IHTepHEeT»;

(egepanbHOV  rocygapcTBeHHOW  MHMOPMaLWMOHHOW  cucTembl  «EAuHBLIA  nopTan
rocyapCcTBEHHbIX U MYHUUMNANbHbIX yCnyr (DyHKUnii)» nnu MopTtana.

Mpun nogaye Xanob B 3/IEKTPOHHOM BU/E AOKYMEHTbI, YKa3aHHble B MyHKTe 5.4 HacToALLero
ALMWHNCTPATUBHOIO pernamMeHTa, MOryT ObITb TMpeacTaB/ieHbl B (POPME  3NEKTPOHHbIX
OOKYMEHTOB, MOAMUCAHHbIX  3/IEKTPOHHOW  NOANWUCbIO, BUL  KOTOPOW  NpesycMOTpeH
3aKoHofaTeNibCTBOM Poccuinckon defepaynm, npym 3ToM LOKYMEHT, YAOCTOBEPAOLW NI IMYHOCTb
3aABUTENSA He TpebyeTcH.

5.6. >)Kanob6a paccmaTpuBaeTcs MecTHOW agMUHUCTpaLNen.

>Kanoba MOXeT 6bITb MoJaHa 3asiBUTENIEM uepe3 CTPYKTYpPHble noapasgeneHnd MOLL.
Mpn noctynneHnn xanobbl M®PLL obecrneumBaeT ee nepegadyy B MeCTHYK agMUHUCTpaLUIO
B NopsifiKe M CPOKMW, KOTOPble YCTaHOBJIEHbl COrfalwleHWemMm O B3auMOLENCTBUM Mexay ML
n MecTHOI agMUHUCTPaLMen, HO He NO3f4Hee cnefytouiero paboyero AHS Co AHSA MOCTYNJ/IEHUS
Xanobbl.

>Kanoba Ha HapyweHue nopsgka npeaocTaBNeHMA MyHuuMnanbHon ycnyrm MOL,
paccmaTpmuBaeTca MecTHOW agMuHucTpauuneid. [Mpu 3TOM CPOK pacCMOTPeHUSA Xanobbl
NCUYNCNAETCA CO AHA perncrtpaunm xxanobbl B MecTHOW agMUHUCTpaLmu.

5.7. XKanoba fonxkHa cofepxaTtb:

HaumeHoBaHWe MeCTHOW afgMUHUCTpaLUK, LOSKHOCTHOrO nnua MecTHOW agMuUHUCTpaLun
nMéo  MyHMUMNanbHOro cnyxawero MecTHOW agMUHUCTPaLUK, pelwleHUsa W LeAcTBUSA
(6e3peiicTBUE) KOTOPbIX 06XKaNyKTCS;

hamunanio, Mg, 0TYeCTBO (nocsiegHee - MPU HaNM4uK), CBEAEHUA O MeCTe XWUTeNbCTBa
3aA9BUTENA - (DU3NYECKOro nmua nMbo HaMeHoBaHWe, CBEAEHUA 0 MeCTe HaxXO0X[eHNsA 3adABUTeNs
- OpuanyeckKoro nauua, a TakXke Homep (HOMepa) KOHTaKTHOro TenedgoHa, agpec (agpeca)
3IEKTPOHHOM MoYThl (MPY HaAU4YUK) N NOYTOBbLIA ajgpec, N0 KOTOPbIM LO/DKEH ObITb Hanpas/eH
OTBET 3asABUTENIO;

cBefeHus 06 ob6xanyemblx peweHusax u  geicteuax  (6esgenctBun)  MecTHOM
afgMUHUCTPaUNUN, J[O/MKHOCTHOrO nuya MecTHOW agmMuHUCTpauMn nmbéo MYHULMNAbHOIO
CnyXaLlero;

0OBOAbI, Ha OCHOBAHMM  KOTOPbIX  3aABUTE/lb  He  COrjlaCeH C  peleHuem
n peincrtemem (6esgenctBmeM) MeCTHOW aaMUHUCTPaLUK, [AO/HKHOCTHOro nuua MecTHoOM
agMuHUCTpaumn, NMéo MyHULMNaNbLHOro cnyxawero MeCcTHOW agMUHUCTpaunn. 3asBUTENEM
MOryT ObITb MpeAcTaB/ieHbl JOKYMEHTbI (MPU Hannyuuun), NOATBEPXJatouw,me A0BOAbI 3asaBUTENS,
6o nx Konuu.

5.8. B cny4yae ycTaHOB/eHMA B X04e WAM N0 pe3ynbTaTaM pPaccMOTPeEHUSA XKanobbl
NPM3HaKoOB cocTaBa agMWUHUCTPATUBHOIO MpaBOHapyLleHUs WAN NPecTynsieHns, LO/HKHOCTHOe



17

NNLO, HajeneHHoe MOSIHOMOYUSAMWU MO PaCCMOTPEHUID >Xasob, He3aMea/IMTe/IbHO HanpasnseT
nmetoLLmecsa maTepuansl B opraHbl NPoKypaTypbl.

5.9. )Kanoba, noctynuBwasa B MeCTHYHO afMWUHUCTPaLMIO, MOLNEXUT perucrpaumu
He no3fgHee criegytowero paboyero fgHA €O [AHA ee nocTynneHuda. XXanoba nognexuT
PacCMOTPEHUIO LO/DKHOCTHBLIM /INLOM MeCTHOW agMUHUCTPALUN, Hafe/leHHbIM MOJITHOMOYUAMU
Nno pacCMOTPEHUIO XKanob, B TeHeHMe NATHaALATU pabounx AHel CO fHA ee permcrTpaymu.

B cny4yae o6xxanoBaHusA oTKasza MeCTHOW agMUHUCTPALMMK, AO/MKHOCTHOIO nuua MecTHOA
agMUHUCTpauuM B nNpueMe [LOKYMEHTOB Yy 3asaBuTensa nNn60 B uMCNpaB/ieHUW [ONYLW,EHHbIX
one4yaTtokK U OWKN6GOK MM B cnyyae 006XXKanoBaHUS HapyLleHUs YCTAHOBJIEHHOrN0 CpoOKa TaKuX
ncnpaBfeHWin xxanoba paccMaTpuBaeTCcsa B TeUeHUe NATM pabounx aHeld co JHS ee perncrpauunn.

5.10. Mo pe3ynbTaTtaM paccMOTpPeHUs Xanobbl MecTHaa agMUHUCTPauUa NPUHUMAET Of4HO
M3 CAeayroLnx PeLleHnia;

006 yAOBMEeTBOPEHUN >Xanobbl, B TOM 4ucie B (POopMe OTMeHbl MNPUHATOrO peLleHuns,
ncnpasfieHUs [ONyLWeHHbIX MeCTHOW afMUHUCTpauuM ornedyaTtoK U OWWMO0K B BblJaHHbIX
B pe3ynbTaTe NpefoCTaBNeHUSs MYHUUMUNANbHOW YCAYyrn J[OKYMeHTax, BO3BpaTa 3asABUTESIO
LEHEeXHbIX CPeAcTB, B3MMaHMe KOTOPbIX He MPefyCMOTPEHO HOPMATUBHbLIMU MPaBOBbIMU aKTamu
Poccuinickoin degepaumn, HOPMATUBHbIMK MPaBOBbIMKA aKTaMu Cy6beKTOB PoccuiicKoi
defepaynn, MyHUUMNANbHBIMW NPAaBOBbIMU aKTaMW, a TakXe B UHbIX (hopMax, He no3gHee NATH
paboynx fLHEeN co AHA MPUHATUA PeLleHUs, ecIM MHOEe He YCTaHOB/IEHO 3aKOHOAATes/IbCTBOM
Poccuiickoii d®epepaunu;

00 O0TKa3se B yJ10B/IETBOPEHUNN XKaN00bbl.

5.11. OTBeT N0 pe3ynbTaTaM PacCMOTPEHUNS Xanobbl HaNpaBAseTCca 3asBUTENO He Mo3aHee
OHA, CriefyloLWwero 3a gAHeM NPUHATUSA pelleHns, B MMCbMEHHON hopMe.

B oTBeTe no pe3ynbTaTam Xanobbl yKasblBalTCA:

HaumeHoBaHWe MeCTHOW agMUHUCTPaLMKN, paccMOTpeBLL el xanoby, LO/DKHOCTb, (haMunms,
UM, 0TYecTBO (MPW HaINMYUK) YNOSTHOMOYEHHOTO Nuua MeCcTHOW afgMUHUCTPaLUK, NPUSABLUETO
peLleHmne Mo Xanoobe;

HOMep, pfaTa, MeCcTO MNPUHATUSA peLleHUs, BK/KYasA CBEAEHUS 0 [O/DKHOCTHOM /nue
MeCcTHOW agMUHUCTPAaLMK, PeLleHne nnun geiicteune (6e3aencTeme) KOTOPOro obxxanyercs;

hamumnunsa, nma, 0TYeCTBO (MPU HANUYUN) U HAUMEHOBAHWE 3aABUTENS;

OCHOBaHUSA ANa NPUHATUA peLleHns no xxanobe;

B CNnydae, ecnm »xanoba npusHaHa 06OCHOBAHHOW, - CPOKW YCTPaHEHUs BbISIBNEHHbIX
HapyLweHWin, B TOM Yucie CPOK NpefocTaB/ieHUs pesyibTata MyHULUNANbHOM YCNYru;

CBeLleHNA 0 NnopAAKe 06>KanoBaHUA NMPUHATOrO Mo Xanobe peLieHns.

OTBeT nNoO pe3yibTaTaM pPacCMOTPEHUA Xanobbl NOANUCHIBAETCA YMNOHOMOYEHHbIM
Ha paccMoTpeHue Xanobbl AO/MHKHOCTHLIM NNLOM MeCTHON agMUHUCTPaLUN.

Mo >xenaHwW 3asaBUTeNA OTBET MO pe3y/ibTaTaM pPacCMOTPEHUSA >Kanobbl MOXeT ObITb
npeAcTaB/ieH He Mo3f4Hee AHA, CNefyloLWero 3a AHeM NPUHATUA pelleHuns, B (hopMe 3N1eEKTPOHHOI0
JOKYMEHTa, MOAMMCAHHOr0 3/1eKTPOHHOW MNOAMUCLID YMNOSHOMOYEHHOr0 nuua, BUL KOTOPOW
yCTaHOB/IeH 3aKOHOAaTeNbCTBOM Poccuiickoii degepaumnn.

5.12. MecTHas agMUHUCTpaLMA OTKasbiBaeT B YAO0BMEeTBOPEHUU >Kanobbl B CNeAyoLwmnx
cnyyasx:

Ha/MymMe BCTYNMBLUEIO B 3aKOHHYIO CUJ/Yy pelleHusa cyda, apbuTpaxHoro cyga no »anobe
0 TOM >XXe npeamMeTe 1 N0 TEM XKe OCHOBaHUAM;

nogava >anobbl JINLOM, MO/THOMOYMA KOTOPOro He MNOATBEPXAeHbl B TMOPsSJKe,
yCTaHOB/IEHHOM 3aKOHO/4aTeNnbCTBOM Poccuinckon denepaynm;

HanmMume peleHna no >kanobe, MNPUHATOrO paHee B OTHOLIEHMW TOr0 Xe 3asaBUTeNs
N N0 TOMY Xe npegmMeTy »Kanoobbl.
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5.13. MecTHas agmMuMHUCTpauMsa BnpaBe OCTaBUTb Xanoby 6e3 oTBeTa B C/efyHLLUNX
cnyyasnx:

Hannume B >Xasobe HeEUEH3YPHbIX JIN60 OCKOPOUTENbHbIX BbIPaXEHWUNA, YrP0o3 >XWU3HMU,
300POBbI0 N UMYLLLECTBY AO/DKHOCTHOIO /LA, a TakKXe Y/1IeHOB ero ceMbH;

OTCYTCTBME BO3MOXHOCTU NPOYUTATb KaKyH-N1M60 4acTb TEKCTa XKanobbl, hamuinio, nms,
0T4YecTBO (NpWM HaNMuMn) N (MIN) NOUTOBLIN agpec 3adaBUTENS, yKasaHHbIe B )Kanobe.



BETOK-CXEMA

MpunoxkeHne Ne 1

K AAMUHNCTPATUBHOMY pernameHTy
MeCTHOI agMUHMUCTpaLMn BHYTPUIOPOACKOTrO
MYHULMNA/IbHOIO  06pa3oBaHus CaHKT-
MeTepbypra ropoga  KonnuHo rno
NpegjocTaBAeHN0  MYHULUMMANbHONW  YCAyru
Nno Bbljaye apxXMBHbIX CMPaBOK, BbIMUCOK,

KOMWA  apXUBHbIX [JOKYMEHTOB  OpraHoB
MeCTHOro camoynpas/fieHUsi
BHYTPUTrOPOACKOr0 MYyHULMNANbHOMO
o0bpasoBaHus CaHkT-lNeTepbypra ropoga

KonnuHo

npefocTaBNeHUA MyHULMNANbHOM YCNYTr Mo Bblfavye apXMBHbIX CNPaBOK, BbIMUCOK, KOMWIA
AOKYMEHTOB OpPraHoB MecTHOr0 camoynpaB/ieHUs MyHULMMNaNbHOro 06pa3oBaHus

3asaBuTesnb

HanpaBneHvie 3aBNEHUS 1 KOMMNEKTA [JOKYMEHTOB

1. Mpuem u peructpayus 3asBneHni
1 [JOKYMEHTOB rpaxaH (B TeyeHune
1 pabouero gHs)

2. MNpuHATHE pelieHmns o
npefocTaBNeHNN MyHULMNANbHON
ycnyr no Bblfade apxvBHbIX
CMpaBOK, BbIMUCOK, KOMWIA apXMBHbIX
[LOKYMEHTOB; VH(opMupoBaHue
3aABUTENA O pesy/bTare
npesocTaBneHns MyHULMNanbHoO
ycnyru; nepegava pesynbrata B
ML, (B TeueHne 16 paboumx gHeit)

dopmMupoBaHue u
nepesava

Mprem fOKyMEHTOB
OT 3aABUTENA U UX

KOMM/IeKTa
[IOKyMEHTOB
3asBuTeNs B
MecTHyto
aAMuHUCTpaumio (8
3/1EKTPOHHOM BUae
- 1pa6ounii feHb,
Ha 6yMaXKHbIX
HocuTensx - 3
pabounx aHs)

perucTpauus

Mepepaya AOKYMEHTOB

0 npefocTaBNeHnn MyHULMNaNbHOM
ycnyrm nnbo oTkas B nNpefocTaBneHnn
MyHULMNansHol yenyrn B MOLL ans nx

nocnegytouleii nepefayun 3asaBuTento

(B aNEKTPOHHOM BUfe - BTeueHne 1
pa6ouero fHs, Ha 6yMaKHbIX HOCUTENAX

- BTeueHUe 3 paboumx gHeit)

NHhopMmupoBaHue
3aaBuUTENA O
pesynbTaTax

npegocTaBneHus

MyHULMNANbHOM

ycnyru (B TedeHue 2

pa6ouunx aHei)

* T



MpunoxkeHne Ne 2

K AAMUHNCTPATUBHOMY pernameHTy
MeCTHOI agMUHMUCTpaLMn BHYTPUIOPOACKOTrO
MYHULMNA/IbHOIO  06pa3oBaHus CaHKT-
MeTepbypra ropoga  KonnuHo rno
NpegjocTaBAeHN0  MYHULUMMANbHONW  YCAyru
Nno Bbljaye apxXMBHbIX CMPaBOK, BbIMUCOK,

KOMWA  apXUBHbIX [JOKYMEHTOB  OpraHoB
MECTHOr0 camoynpas/fieHUsi
BHYTPUTrOPOACKOr0 MYyHULMNANbHOMO
o0bpasoBaHus CaHkT-lNeTepbypra ropoga
KonnuHo

Appeca CTPYKTYPHbIX nogpasgeneHnini CaHkKT-IMeTepOyprckoro rocygapCcTBeHHOr0
Ka3eHHOro yuypexjeHma «MHOToyHKLMNOHANbHbIA LLEHTP NpeAocTaB/ieHUA
rocyfapCTBEHHbIX U MYHULUNANbHBIX YCNYT»

HavnmeHoBaHue

CTPYKTYPHOTO

nogpasfeneHus
MHOroyHKUNOHaNbHbIN
LeHTp AAMUPanNTECcKOro
parioHa
MHOroyHKUNOHaNbHbIN
LeHTp
BacuneocTpoBcKoro
parioHa
CekTop Ne 1
MHOroyHKUMNOHaNLHOIO
LleHTpa
BacunneocTpoBCKOro
parioHa
MHOrohyHKLMNOHaNbHbIN
LeHTp Boiboprckoro
paioHa
Cektop Ne 1
MHOroyHKUMOHaNLHOIO
LleHTpa Bbiboprckoro
paioHa
MHOro(yHKUNOHabHBIN
LUeHTp KanumHuHcKoro
paioHa

CekTop Ne 1
MHOroyHKLNOHaNLHOTO
LeHTpa KanMHMHCKOro
parioHa
MHOroyHKUNOHaNbHbBIN
ueHTp Knposckoro
parioHa

CekTop Ne 1
MHOroyHKLNOHaNLHOI0
LueHTpa Knposckoro
palioHa

MouToBbIN agpec

CaHkT-lMeTepbypr,
Caposas yn.,

4. 55-57, nutep A
CaHkTt-lMeTepbypr,
15-9 nnHusg B.O.,
4. 32

CaHkT-lMeTepbypr,
yn. Haxumosa 4. 3,
Kopn. 2, nnutep A

CaHkT-lMeTepbypr,
HoBopoccuitckas
yn., 4. 18
CaHkT-lMeTepbypr,
MpuaopoxHas
annes, a. 17,
ntep A
CaHkT-lMeTepbypr,
paxkgaHckuin np.,
4. 104, kopn. 1,
nmtep A
CaHkTt-lMeTepbypr,
KoHapaTbeBCKuin
np., 4. 22, nutep A

CaHkT-lMeTepbypr,
np. Crauek, 4. 18

CaHkT-lMeTepbypr,
np. HapogHoro
OnonyeHuna, g. 101,
nmtep A,
nomeulieHne 5H

CnpaBoYHbIi
TeneMoH

Appec
3N1eKTPOHHOM
NoYTbI

Mpadmk paboThbl

573-90-00
nnn
573-99-80
573-90-00
nnn
573-94-85

573-90-00
nnn
576-20-86

573-90-00
nnn
573-99-85
573-90-00
nnn
573-94-80

ExxefHeBHO
¢ 09.00
A0 21.00
6e3 nepepbiBa Ha
obef

knz@ mfcspb.ru

573-90-00
nmm
576-08-01

573-90-00
nnn
573-96-95

573-90-00
nnn
573-94-95
573-90-00
nnn
573-90-28
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10

1

12

13

14

15

16

17

18

19

20

21

22

23

MHOroyHKUNOHaNbHbIN
ueHTp KonnuHckoro
paioHa

CekTop Ne 1
MHOroyHKLNOHaNLHOI0
LeHTpa KonnuHCKoro
painoHa
MHOroyHKUNOHaNbHBIN
LLeHTp
KpacHorsapgzenckoro
paioHa
MHOroyHKUNOHAaNbHBIN
LeHTp KpacHocefibCcKoro
paioHa

Cektop Ne 1
MHOroyHKLNOHaNLHOI0
LeHTpa KpacHocenbCKoro
paioHa
MHOrohyHKLMNOHaNbHbIN
LUeHTp KpoHLWTaaTCKOro
paioHa

MHOroyHKUNOHAaNbHbIN
LeHTP MOCKOBCKOro
painoHa

CekTop Ne 1
MHOroyHKLNOHaNLHOI0
LeHTpa MOCKOBCKOTO
paioHa
MHOroyHKUNOHaNbHbBIN
LueHTp KypopTHOro
paioHa

MHOroyHKUNOHaNbHbIN
LieHTp HeBCKOro paioHa

Cektop Ne 1
MHOroMyHKUMNOHaNLHOIO
LeHTpa HeBckoro palioHa
MHOrohyHKLNOHaNbHbIN
LueHTp MeTporpaackoro
paioHa

CekTop Ne 1
MHOroMyHKUMOHaNLHOIO
ueHTpa NeTporpaackoro
painoHa
MHOro(yHKUNOHAaNbHbBIN
ueHTp MNMeTpogsopLoBOro
painoHa

CaHkTt-MeTepbypr,
r. KonnuHo,

np. JleHuHa, g. 22
noc. MetannocTtpoi,
CagoBas yn., a. 21,
kopn. 3

CaHkT-lMeTepbypr,
HoBouepKacckuii
np., 4. 60, nutep A

CaHkT-lMeTepbypr,
yn. MorpaHnyHmKa
Mapbkasoro, 4. 36,
Kopn. 6

r. KpacHoe Ceno,
yn. OcB0O6OXAeHUS,
4. 31, kopn. 1,
nmtep A
CaHkT-leTepbypr,
r. KpoHwTraar,

np. fleHnHa 4. 39a,
nntep A
CaHkTt-lMeTepbypr,
bnarogatHas yn.,
4. 41, nutep A
CaHkTt-lMeTepbypr,
HoBon3mainoBckuii
np., 4. 34, kopn. 2

CaHkT-lMeTepbypr,
r. CecTpopeuk,
yn. Tokapesa, 4. 7,
nmtep A
CaHkT-lMeTepbypr,
np. bosnbLWeBUKOB,
4. 8, kopn. 1,
nntep A
CaHkT-lMeTepbypr,
yn. Cefosa, 4. 69,
kopn. 1, nnutep A
CaHkT-lMeTepbypr,
KameHHOOCTpOBCKWiA
np., 4. 55, nutep I
CaHkTt-MeTepbypr,
yn. KpacHoro
KypcaHTa, 4. 28

CaHkT-leTepbypr,
r. Meteprod,

yn. bpatbes
CopKylUeHKo, 4. 6,
nntep A

573-90-00
nnn
573-96-65
573-90-00
nnn
573-90-07

573-90-00
nnn
573-90-30

573-90-00
nnn
573-99-90

573-90-00
nnn
417-25-65

573-90-00
nnu
610-18-56

573-90-00
nnm
573-99-30
573-90-00
nnu
573-90-09

573-90-00
nnn
573-96-70

573-90-00
nnn
573-96-75

573-90-00
nnn
573-96-80
573-90-00
nnn
573-96-90
573-90-00
nnn
573-90-21

573-90-00
nnm
573-99-41



24

25

26

27

28

29

30

31

32

33

34

CekTop Ne 1
MHOroyHKLNOHaNLHOI0
LleHTpa
[MeTpoaBOpPLOBOIO
parioHa
MHOro(yHKUNOHANbHbIN
LeHTp MprmopcKoro
paioHa

CekTop Ne 1
MHOTroyHKLNOHaNLHOI0
ueHTpa NMpumopckoro
paioHa

CekTop Ne 2
MHOroyHKLNOHaNLHOI0
ueHTpa Npumopckoro
paioHa

Cektop Ne3
MHOroyHKLNOHaNLHOIO
LueHTpa NMpumopckoro
paioHa
MHOroyHKUNOHAbHbIN
LeHTP MyLWKNHCKOTO
paioHa

CekTop Ne 1
MHOroyHKUNOHaNLHOIO
LueHTpa MNyLWKNHCKOro
painoHa

CekTop Ne 2
MHOrogyHKLMOHANLHOTO
ueHTpa MNywKMHCKOro
paioHa
MHOroyHKLMNOHaNbHbI
LeHTp P pyH3EHCKOro
paioHa

CekTop Ne 1
MHOroyHKUNOHaNLHOIO
LeHTpa ®pyH3EHCKOro
paioHa
MHOroyHKLMOHaNbHbI
LueHTp LleHTpanbHoOro
paioHa

CaHkTt-lMeTepbypr,
r. JJoMOHOCOB,

yn. Mobeasl, 4. 6,
nmtep A

CaHkTt-lMeTepbypr,
annes
KoTtenbHukoBa, 4. 2,
Kopn. 2, nnutep A
CaHkT-lMeTepbypr,
HOBOKONOMSXCKNIA
np., 4. 16/8, nutep A

CaHkT-lMeTepbypr,
Boratbipckuii np.,
4. 52/1, nutep A

CaHkT-lMeTepbypr,
LLlysanoBckuii np.,
4. 41, kopn. 1,
nmtep A
CaHkT-lMeTepbypr,
r. MywkuH, Manas
yn., a. 17/13,
nntep A
CaHkTt-MeTepbypr,
noc. Wywapsl,
MywkKnHcKasa yn.,
4. 38, nutep A
CaHkT-lMeTepbypr,
r. [aBnoBCK,
MecyaHbli nep.,

4. 11/16
CaHkT-lMeTepbypr,
LyHanckunii np.,

A. 49/126, nutep A
CaHkT-lMeTepbypr,
np. Cnassl, 4. 2,
Kopn. 1, nutep A

CaHkT-lMeTepbypr,
Hesckuii np., . 174,
nntep A

573-90-00
nnn
573-97-86

573-90-00
nnu
573-90-60

573-90-00
nnn
573-96-60

573-90-00
nnn
573-94-90

573-90-00
nnn
573-91-04

573-90-00
nnu
573-99-46

573-90-00
nnn
573-91-09

573-90-00
nnn
573-90-04

573-90-00,
573-96-85,
573-96-89
573-90-00
nnn
576-07-95

573-90-00
nnn
573-90-57



MpunoxkeHne Ne 3

K AAMUHNCTPATUBHOMY pernameHTy
MeCTHOI agMUHMUCTpaLMn BHYTPUIOPOACKOTrO
MYHULMNA/IbHOIO  06pa3oBaHus CaHKT-
MeTepbypra ropoga  KonnuHo rno
NpegjocTaBAeHN0  MYHUUMMANbHONW  YCyru
Nno Bbljaye apxXMBHbIX CMPaBOK, BbIMUCOK,
KONUiA  apXMBHbIX [OKYMEHTOB OpraHoB

MECTHOr0 camoynpas/fieHUsi
BHYTPUTrOPOACKOr0 MYyHULMNANbHOMO
o0bpasoBaHus CaHkT-lNeTepbypra ropoga
KonnuHo

3adaBneHne Ha

[FnaBe MeCTHOM agMUHMUCTpaL UM

oT
npoxxmnpatoulero(ei)
TeneoH
JOMaLLHWNIA
pabounii
3aaBneHne

Mpowy BbIAaTh

Konn4yectBo 3K3emMnaapos

Konunsa Heobxoanma ang

yKasaTb agpecaTa

Mognuncek

[ata



MpunoxkeHne Ne 4

K AAMUHNCTPATUBHOMY pernameHTy
MeCTHOI agMUHMUCTpaLMn BHYTPUIOPOACKOTrO
MYHULMNA/IbHOIO  06pa3oBaHus CaHKT-
MeTepbypra ropoga  KonnuHo rno
NpegjocTaBAeHN0  MYHUUMMANbHONW  YCyru
Nno Bbljaye apxXMBHbIX CMPaBOK, BbIMUCOK,
KONUiA  apXMBHbIX [OKYMEHTOB OpraHoB

MECTHOr0 camoynpas/fieHUsi
BHYTPUTrOPOACKOr0 MYyHULMNANbHOMO
o0bpasoBaHus CaHkT-lNeTepbypra ropoga
KonnuHo

dopma apXnBHOII cripaBKu
(HazBaHWe apxmBa)
(no4yTOBBLIN MHAEKC, aapec, agpecaT, TenedoH, akc)

APXNBHAA CIMPABKA3

N
(nata)
Ha N oT
PykoBoauTens opraHusaymnm Mognwuce Pacwunpposka noanucu
OcHoBaHue:
NcnonHuTtens Moanucek Pacwudgposka nognucu

MeyaTb

dopmat A4 (210 x 297 Mm)

3 ApXMBHasi CrpaBKa M apXxMBHasi BbIMUCKA COCTAB/SOTCS C 0603HAUYEHMEM Ha3BaHUA WHEHOPMALMOHHOIO [OKYMEHTA
«ApPXMBHas cripaBKa», «ApXMBHas BbINMUCKa». TEKCT B apXMBHOI CrpaBKe AaeTcst B XPOHOMOMMYECKOl Noc/efoBaTe/lbHOCTH
coGbITWIA C YKa3aHUEM BWAOB apXMBHbIX JOKYMEHTOB M MUX JaT. B apxMBHOI cripaBKe AOMYCKaeTcA LMTUPOBaHUE apXMBHbIX
[OKYMEHTOB.

HecoBnazeHWe OTAeNbHbIX AaHHBLIX apPXMBHbIX JOKYMEHTOB CO CBEAEHUSIMU, W3/IOXKEHHbIMW B 3arpoce, He SIBSIETCS
MPensaTCTBUEM AN BK/IOYEHWS MX B apXMBHYHO CMpaBKy MNPU YCNOBUM, €CNM COBMaJeHWEe BCEX OCTasIbHbIX CBEAEHWIA
He BbI3bIBAET COMHEHWIA B TOX/AECTBEHHOCTU /INLA UM (haKTOB, 0 KOTOPbIX FOBOPUTCS B apXMBHbIX AOKYMEHTaxX. B apxmBHol
cnpaBke 3TW fjaHHble BOCTIPOM3BOAATCS TaK, Kak OHW W3/IOKEHbI B apXMBHbIX JOKYMEHTaX, a PacXOXAEHWUs, HECOBMaLEHUS
N HETOUHble Ha3BaHWs, OTCYTCTBUE MMEHW, OTYECTBA, MHULMA/IOB WM Ha/MuMe OAHOMO M3 HUX OroBapuBaKOTCS B TEKCTe
cnpaBKM B CKOOKax («Tak B JOKYMeHTe», «TaK B TEKCTE OpUTMHaax).

CBefieHUs1 0 paboTe, yuebe B HECKO/IbKMX OpraHmu3aupmsx, y4eOHbIX 3aBefleHMsIX BK/IHOUAKOTCSA B OfHY apXUBHYHO CNPaBKYy.

B nprMeyaHuMsix N0 TEKCTY apXMBHOW CMPaBKU OroBapuBalOTCs Hepa3topyuMBO HanMcaHHbIe, UCMPaB/EHHbIE aBTOPOM,
He noaJatoLLMecs NPOYTEHUIO BCMEACTBME MOBPEXAEHWSI TEKCTa OpuUrMHana MecTa («Tak B TEKCTe opuriHana», «B TekcTe
Hepa3bopUmBO»).

B TekcTe apxvBHOl CrMpaBKU He [AOMYCKAOTCS W3MEHEHWS!, WCTPaBfeHNsl, KOMMEHTapuK, COGCTBEHHbIE BbIBOAbI
WCNOSHUTENS MO COAEPXAHUI0 apXUBHbIX AOKYMEHTOB, HAa OCHOBAHMW KOTOPbIX COCTaB/ieHa apXMBHasi cnpaBka. B KoHue
apXMBHOV CNpaBKW NPUBOAATCA apXUBHbIE LUMA(PbI 1 HOMepa SINCTOB AUHUL, XPaHEHUS apXMBHbIX AOKYMEHTOB, MeyaTHble
M3AaHWs1, UCMO/b30BaBLLMECS ANSI COCTAB/EHNS! aPXMBHOW CrpaBKW. B TeKCTe apXxMBHOM CNpaBKKW A0MYCKAeTcsl NPoCTaB/eHNe
apXUBHbIX LUM(POB U HOMEPOB JINCTOB €AVHWL, XPaHEHUsSI apXUBHbIX AOKYMEHTOB Cpasy MoC/e U3MOXEHUS KaXKAoro gakTa
WK cobbITUA.B apxmMBHOIA CnNpaBke, 06beM KOTOPOV NPEBLILIAET OAMH JINCT, NINCTbI AO/MKHBI 6bITb NPOLUMTbI, MPOHYMEPOBaHbI
1 CKpensieHbl neyvaTbio MeCcTHOM afMUHUCTpaLeii.

ApXxuBHas cnpaBKa, MpefHasHa4YeHHas 419 UCMO/Ib30BaHUST Ha Tepputopun Poccniickoil defepalimm, NognvcbiBaeTcs
"naBoi MeCTHOI agMUHUCTPaLMK, 1 3aBepsieTCs MeYaTbld MecTHOW afMUHMCTPaUMK. ApPXMBHAA CripaBKa, npeaHasHayeHHast
AN HanpaBneHys 3a Py6ex, nognucbiBaeTcs MnaBoit MecTHON agMUHUCTPaUMK U 3aBepsieTcst rep6oBoli nevaTbto MecTHO
agMUHUCTpaLuK,

Mpu HeobX0AMMOCTM K apxVMBHOW CMpaBKe MpWiaraloTcs KOMWW  apXMBHbIX [OKYMEHTOB WM  BbIMUCKM
U3 HKX, MOATBEPXKAAIOLLME CBEAEHWS, U3/TOXKEHHbIE B apXUBHOIA CrpaBKe.



MpunoxkeHne Ne 5

K AAMUHNCTPATUBHOMY pernameHTy
MeCTHOI agMUHMUCTpaLMn BHYTPUIOPOACKOTrO
MYHULMNA/IbHOIO  06pa3oBaHus CaHKT-
MeTepbypra ropoga  KonnuHo rno
NpegjocTaBAeHN0  MYHUUMMANbHONW  YCyru
Nno Bbljaye apxXMBHbIX CMPaBOK, BbIMUCOK,
KONUiA  apXMBHbIX [OKYMEHTOB OpraHoB

MECTHOr0 camoynpas/fieHUsi
BHYTPUTrOPOACKOr0 MYyHULMNANbHOMO
o0bpasoBaHus CaHkT-lNeTepbypra ropoga
KonnuHo

(P.1.0. 3aa9BuTENA B AaTeNbHOM Nagexe)

(apgpec 3aaBuTeNs)

YBaxaeMblii (as) !

MecTHasa agMUHUCTPaALMSA MyHULUMNANbHOro o6pa3oBaHus , paccmoTpeB Bawe
3aaBneHne (BX. Ne oT __ . . ), HacToAwwum coobuwaer Bam 06 oTKase
B npeaocTaBneHNN MYHULUMNANbHOWN ycnyru no npuynHe

(MPUYMHbBI 0TKasa B NpeaocTaB/IeHUN MYHULMNANbHOWK YCNyri)

FnaBa MecTHOW agMUHUCTpaLum / /
(nognuce) (N.0., hamunmnsa )

cnonHutens:
(P.1N.0)



